HOME REPAIR NETWORK PROGRAM
  PROGRAM SUPPORT PROJECTS
(Projects using HRN Pool Contractors)
DOCUMENT CHECKLIST






NAME: _____________________________
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	DOCUMENT NAME

	
	Client Application 

	
	Proof of Income (If self-employed, 2 years previous federal tax returns)

	
	Asset Verification

	
	Property Deed

	
	Mobile Home Bill of Sale, as applicable

	
	Initial Property Inspection Form

	
	Photograph of the Home

	
	Environmental Review Checklist/Flood Map/Historical Preservation Letter/Airport

	
	Contract Book with Job Specifications

	
	Bid Tabulation

	
	Individual Project Outline

	
	Cost Reasonableness Certification

	
	Notice of Approval

	
	Home Rehabilitation Contract 

	
	Construction Escrow Agreement

	
	Release and Hold Harmless

	
	Notice of Right to Cancel  (Loans over $2800 with mortgage)

	
	Promissory Note OR Grant Agreement

	
	Mortgage Deed (Loans only)

	
	UCC-1, as applicable

	
	

	
	


HOME REPAIR NETWORK PROGRAM

DOCUMENTS FOR FINAL PROJECT CLOSEOUT

                                                                  NAME: _______________________________
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	DOCUMENT NAME

	
	Appendix A to the Promissory Note

	
	Certificate of Final Inspection

	
	Certificate and Release of Liens

	
	Digital photographs of completed project

	
	

	
	

	
	


