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Amendment includes required Housing Trust Fund information

Executive Summary

AP-05 Executive Summary - 24 CFR 91.200(c), 91.220(b)

1. Introduction

The Consolidated Plan is the five-year housing and community development planning document for
the state of Maine. The Community Development Block Grant (CDBG), Emergency Solutions
Grants Program (ESG) and HOME Investment Partnerships Program (HOME) are US Department
of Housing and Urban Development's (HUD) funded formula programs covered under the
Consolidated Plan.

The Consolidated Plan is carried out through Annual Action Plans. The 2016 Annual Action Plan
describes the priorities and respective resource investments of the three federally funded programs
that are anticipated to be available and utilized during the program year 2016 (January 1, 2016 to
December 31, 20106) to address the priority needs and specific goals identified by the Consolidated
Plan.

The Department of Economic and Community Development (DECD) will administer the CDBG
program. Maine State Housing Authority (MaineHousing) will administer the HOME and ESG
programs. MaineHousing and the DECD look forward to continued coordination of programs and

will involve other partners to leverage resources.

In August of 2016, Maine’s Five-Year Consolidated Plan and its 2016 Action Plan were substantially
amended to include the National Housing Trust Fund (HTF). MaineHousing will administer the
HTF.

2. Summarize the objectives and outcomes identified in the Plan
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This could be a restatement of items or a table listed elsewhere in the plan or a reference to another
location. It may also contain any essential items from the housing and homeless needs assessment,

the housing market analysis or the strategic plan.

This could be a restatement of items or a table listed elsewhere in the plan or a reference to another
location. It may also contain any essential items from the housing and homeless needs assessment,

the housing market analysis or the strategic plan.

The 2015-2019 Consolidated Plan identified the following three overarching objectives:
e Provide decent affordable housing
e Create suitable living environments

e Create economic opportunities

The Five Year Plan identified the following three program outcomes for each activity funded by the

three federal programs:
e Improved availability/accessibility
e Improved affordability

e Improved sustainability

All activities funded in 2016 will support at least one objective and one outcome. The framework for

realizing these objectives and outcomes include the following priorities:
e Improve Housing Quality
e Expand the Supply of Affordable Housing
e Help Maine People Attain Housing Stability
e Improve Economic Opportunity

e Improve Public Infrastructure
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In 2016 MaineHousing plans to create 225 new or rehabilitated multifamily units, provide rapid re-

housing for 150 households and assist over 7,500 homeless shelter guests.

3. Evaluation of past performance

This is an evaluation of past performance that helped lead the grantee to choose its goals or projects.

The State's evaluation of its past performance has been completed in a thorough Consolidated
Annual Performance and Evaluation Report (CAPER). This document states the objectives and
outcomes identified in the Consolidated Plan and includes an evaluation of past performance
through measurable goals and objectives compared to actual performance. This document can be

found on the MaineHousing website.

The State of Maine made progress on its priority needs and objectives in FY 2014, the last complete
period for which a CAPER was submitted. The best indicators of results, i.e. performance measures,

are described below for DECD and MaineHousing.

Community Development Block Grant (CDBG) Program:

The State received $10.9 million in CDBG funds in FY 2014. These funds were allocated to
municipalities for a wide range of activities directed toward downtown revitalization, economic
development, community infrastructure and facility improvements, workforce development and

other actions to address identified housing needs.
HOME Investment Partnerships (HOME) Program:

The State recetved $3.3 million of HOME funds in FY 2014. These funds assisted a total of 134
homes in need of repair, and 118 households were provided rental assistance through the STEP
Program (TBRA). In 2014, HOME funds were awarded for new construction of three projects,

including one 27 unit project by a Community Housing Development Organization.

Emergency Solutions Grant (ESG) Program:
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In FY 2014, MaineHousing allocated a total of $714,063 in ESG funds for shelter

operations. MaineHousing used ESG funds to assist 41 homeless shelter programs (consisting of 29
provider agencies) to shelter 7,765 unique homeless individuals. ESG funds, state real estate transfer
tax fees, and state general funds were used to support homeless shelter providers with shelter
operating expenses. A total of $3.4 million in funds were awarded to shelter providers based upon a
combination of even distribution and a bed-night per-diem rate. MaineHousing also allocated

$960,288 for the rapid re-housing Home to Stay program.

4. Summary of Citizen Participation Process and consultation process

Summary from citizen participation section of plan.

The public consultation process for this plan included several public forums. The 2016 Annual
Action Plan forums occurred July 7, 2015 at the Maine Affordable Housing meeting, July 27th at the
MaineHousing office in Augusta, and July 28th at the Presque Isle Public Library. The topic of
these forums was the allocation of 2016 CDBG, HOME and ESG funds, and these meetings were
held prior to drafting of the 2016 Annual Action Plan.

Public hearing notices of the Augusta and Presque Isle forums were placed on both the DECD and

MaineHousing websites, and stakeholder groups were also notified of the forums via email.

The draft plan was made available on the MaineHousing and DECD websites for a 30-day period
beginning October 9, 2015.

A Public Hearing was held November 10, 2015. Notice of the meeting was provided through
posting on the MaineHousing and DECD websites and via email to individuals and

organizations. The MaineHousing email list includes community leaders, developers, CHDOs, local
housing authorities, advocacy groups, nonprofit organizations, providers of housing and services to

the homeless, and individuals.

An updated Citizen Participation Plan (included in the attachments of this Annual Action Plan) has
been designed to increase citizen participation through the use of online surveys, telephone surveys,
focus groups and public hearings/forums. The new Citizen Participation Plan will be effective with

the 2016 Annual Action Plan.
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On June 7, 2016 a public hearing was held to accept comments potential uses for the National
Housing Trust Fund. The hearing was held in Augusta from 1:00 pm to 3:00 pm. Altogether, 14
people attended the hearing. The comments shared at the June 7th public hearing were considered

in drafting the Allocation Plan.

On July 28, 2016 a public hearing was held to accept comments on the draft Allocation Plan.
Altogether, 9 people attended the hearing. A thirty day public comment period on the Allocation
Plan ended on August 5, 2016. Fifteen comments were submitted to MaineHousing during the

thirty day comment period

A Summary of the comments received at the July 28th public hearing and during the public

comment period is attached to this document.

5. Summary of public comments

This could be a brief narrative summary or reference an attached document from the Citizen

Participation section of the Con Plan.

Input was received during the public forums which was used during the drafting of the Annual

Action Plan.

6. Summary of comments or views not accepted and the reasons for not accepting them

A Summary of the comments received at the July 28th public hearing and during the public

comment period is attached to this document.

7. Summary

The Maine Department of Economic and Community Development and MaineHousing will be
partner agencies for the 2016 Annual Action Plan.

Annual Action Plan 7
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



The format of this Plan is mandated by HUD. HUD has provided an online template for grantees
as part of its planning and reporting system called IDIS. The questions in bold and many of the
tables are created automatically by IDIS. After the Plan is approved by HUD, results of plan goals
will be reported each year in the Consolidated Annual Performance Evaluation Report (“CAPER?”),

another on-line document which will be produced in IDIS.
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PR-05 Lead & Responsible Agencies - 91.300(b)

1. Agency/entity responsible for preparing/administering the Consolidated Plan

The following are the agencies/entities tesponsible for preparing the Consolidated Plan and those responsible for administration of each

grant program and funding source.

Agency Role Name Department/Agency
Housing Trust Fund MAINE MaineHousing
CDBG Administrator MAINE Department of Economic & Community Development
HOME Administrator MAINE MaineHousing
ESG Administrator MAINE MaineHousing

Table 1 — Responsible Agencies

Narrative

The Annual Action Plan was developed in partnership between the Maine Department of Economic and Community Development

(DECD) and the Maine State Housing Authority (MaineHousing). MaineHousing has been designated as the lead agency.

Consolidated Plan Public Contact Information

Paula Weber, PMP Compliance Officer
MaineHousing

353 Water Street

Augusta, Maine 04330

207-626-4600 Email: pweber@mainehousing.org
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AP-10 Consultation - 91.110, 91.300(b); 91.315(1)

1. Introduction

The Annual Action Plan reflects consultation with many agencies, organizations and private citizens
of the State of Maine. These groups and individuals represent a variety of housing and community
development programs and concerns. Other entities consulted include state and local governments,
non-profit organizations, regional housing authorities and representatives of the private sector,

social services providers, housing providers and local authorities among others.

Provide a concise summary of the state's activities to enhance coordination between public
and assisted housing providers and private and governmental health, mental health and
service agencies

MaineHousing and DECD work closely to ensure that housing providers, private organizations,
state and local governmental agencies, service providers, as well as the general public, are consulted
during the development of the Annual Action Plan. Participation is encouraged through mailings
to targeted individuals and agencies, website postings, and newspaper notices across the

state. Public input is received and accepted in the form of telephone consultations, emails,
Facebook comments, and testimonies at meetings and hearings. Additionally MaineHousing works
with homeless service providers and other organizations toward a shared goal of preventing and

eliminating homelessness in Maine. Collaborative efforts underway include:

e Continuum of Care
e Homeless Management Information System

e Statewide Homeless Council

Describe coordination with the Continuum of Care and efforts to address the needs of
homeless persons (particularly chronically homeless individuals and families, families with
children, veterans, and unaccompanied youth) and persons at risk of homelessness

MaineHousing is the Collaborative Applicant for the Maine Continuum of Care
(CoC). MaineHousing is also the HMIS lead agency for the State of Maine, which includes the
Portland CoC (PCoC) and the Maine CoC (MCoC). The mission of the Maine CoC is to plan and



coordinate an inclusive system that helps Maine people avoid or quickly exit homelessness, while
addressing the underlying causes of homelessness. The Maine CoC develops and manages the
annual Continuum of Care application process, identifies and addresses service gaps and risk factors

in the community, and establishes specific goals and action steps to address homelessness.

Since 1998, MaineHousing has prepared and submitted the annual HUD application for funding on
behalf of the Maine CoC. Over 11 million dollars are leveraged annually to support programs and
services for homeless individuals and families. MaineHousing provides leadership, consultants,
meeting space, and administrative staff to support the Maine CoC’s year-round planning process for
the NOFA competitive application. This leadership is specifically interested in serving the needs of
homeless persons from the following sub-populations: chronically homeless individuals, families

with children, veterans, and unaccompanied youth.

In collaboration with the CoC’s, MaineHousing has rewritten the Homeless Rule so that the funding
specifically targets long term stayers, including both individuals and families. Recent changes in the
Homeless Rule also include the introduction of performance measures to better determine shelter

success in meeting the needs of sub-populations and the shelter stayers as a whole.

MaineHousing also works collaboratively with Supportive Services for Veteran Families

(SSVF). MaineHousing produces customized reports that indicate geographic needs and usage of
Veteran Affairs Supportive Housing (VASH) vouchers (which MaineHousing administers). SSVF
staff regularly attends both MCoC and PCoC meetings.

Staff of all Maine State homeless programs that service unaccompanied youth (Preble Street Joe
Kreisler Teen Center in Portland, New Beginnings in Lewiston, and Shaw House in Bangor)
regularly attend at MCoC and PCoC meetings and are frequently relied upon as the experts in this
area. MaineHousing, as the HMIS lead, additionally provides data to all interested parties to assist in

the identification of needs and resource prioritization.
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Describe consultation with the Continuum(s) of Care that serves the State in determining
how to allocate ESG funds, develop performance standards for and evaluate outcomes of
projects and activities assisted by ESG funds, and develop funding, policies and procedures
for the operation and administration of HMIS

MaineHousing is the ESG administrator for all areas of Maine except Portland and is the Maine
CoC Collaborative Applicant. Maine CoC members participate in MaineHousing’s ad hoc
Committee on Shelter Funding to help develop shelter funding policies and priorities. In 2015,
MaineHousing sought input from the Maine CoC, the Statewide Homeless Council, and the PCoC
in changing the Homeless Rule. This rule governs MaineHousing’s allocation of resources for
programs serving the homeless population, program design, and allocation of ESG funds. Through
this process, MaineHousing consulted regularly with the CoC’s to solicit feedback on changes for
each section of the rule. Among these changes are the introduction and formalization of
performance measures, the introduction of funding to support Rapid Re-Housing and Long-term
stayer stabilization, and a move away from funding Shelters based on bed-night counts. New data
sharing activities and policies are tailored to domestic violence programs working under

VAWA. Work with the CoCs to create written procedures and policies that work for the providers

and meet Federal requirements will be ongoing.

In 2015, MaineHousing worked with Maine CoC Leadership to develop a Coordinated Assessment
System. The Client Access Assessment and Referral Experience (CAARES) group includes
members from both the Portland CoC and the Maine CoC. MaineHousing supported the effort to
develop this system by contributing resources in the form of Collaborative Applicant administrative
and HMIS staff to assist the CoC’s in accomplishing this goal. This initiative will standardize the
service structure for households and individuals on the verge of, or experiencing, homelessness. It
will also serve as the platform for data elements in HMIS, allowing for standardized evaluation of
needs and outcome data, which will then be available to help influence policy and guide the use of

funds and resources.

HUD considers the active use of HMIS for planning purposes within the CoC a best practice, and
HMIS is a requirement for Continuum of Care jurisdictions. Annually, the CoCs are required to
designate a lead agency, and they have continued to designate MaineHousing as the Lead since 2004.

In January of 2014, the Maine CoC voted and approved a Joint Governance Charter for both the
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Maine CoC and Portland CoC, which outlines the roles, responsibilities, relationship and authorities
of the two CoC’s, the Maine HMIS Lead Agency, the HMIS Program and other participants. This
Joint Governance Charter will continue for 2015. The purpose of the Charter is to ensure
continued operation and consistent participation in the HMIS for making planning and funding
decisions through the use of targeted, quality data on the characteristics and service utilization of

persons accessing Maine’s homeless service system.

In 2015, MaineHousing developed new data quality standards. The new data standards were a joint
release by the federal partners at HUD, HHS, and the VA, with varying program and data collection
requirements. These data standards require additional training for all HMIS participating programs,
and additional tasks will be needed to fully implement these standards in the next few years. The
implementation of a new Data Quality Plan will require that the HMIS Lead take a more proactive
approach with partner agencies to ensure that they are maintaining a level of data quality that is

consistent with the standards set forth by HUD.

2. Agencies, groups, organizations and others who participated in the process and
consultations
Annual Action Plan 13
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



Table 2 — Agencies, groups, organizations who participated

3 | Agency/Group/Otganization

Maine Affordable Housing Coalition

Agency/Group/Organization Type

Housing

Services - Housing
Services-Elderly Persons
Services-homeless

Other government - State
Other government - County
Other government - Local
Business Leaders
Foundation

Grantee Department

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Non-Homeless Special Needs

Economic Development

Lead-based Paint Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?

Public Meetings in June and July and
other meetings prior to those.

5 | Agency/Group/Otganization

Maine Statewide Independent Living
Council

Agency/Group/Organization Type

Housing
Services-Persons with Disabilities
Regional organization
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What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Non-Homeless Special Needs

Economic Development

Lead-based Paint Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?

Consultation Meeting with Statewide
Homeless Council

6 | Agency/Group/Otganization

Shalom House

Agency/Group/Organization Type

Housing

Services - Housing

Services-Persons with Disabilities
Services-homeless

Publicly Funded Institution/System of
Care

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Non-Homeless Special Needs

Economic Development

Lead-based Paint Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?
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7 | Agency/Group/Otganization

Community Housing of Maine

Agency/Group/Organization Type

Housing

Services-Children
Services-Elderly Persons
Services-Persons with Disabilities

Services-homeless

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Non-Homeless Special Needs

Economic Development

Lead-based Paint Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?

Public Hearing and Other meetings

8 | Agency/Group/Organization PREBLE STREET RESOURCE
CENTER
Agency/Group/Organization Type Housing

Services-Children
Services-homeless
Services - Victims

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy
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Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?

Public Hearing and Other meetings

10

Agency/Group/Organization

FAIR TIDE

Agency/Group/Organization Type

Housing
Services-homeless

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?

11 | Agency/Group/Organization New Hope for Women for Knox County
Agency/Group/Organization Type Housing
Services-homeless
What section of the Plan was addressed by Consultation? Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth
Homelessness Strategy
Briefly describe how the Agency/Group/Otrganization was consulted. What are the
anticipated outcomes of the consultation or areas for improved coordination?
12 | Agency/Group/Organization Pine Tree Legal Assistance Inc.

Agency/Group/Organization Type

Regional organization
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What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Non-Homeless Special Needs

Briefly describe how the Agency/Group/Organization was consulted. What ate the
anticipated outcomes of the consultation or areas for improved coordination?

13 | Agency/Group/Organization

RURAL COMMUNITY ACTION
MINISTRY

Agency/Group/Organization Type

Housing
Services-homeless

What section of the Plan was addressed by Consultation?

Homeless Needs - Chronically homeless
Homeless Needs - Families with children
Homelessness Needs - Veterans
Homelessness Needs - Unaccompanied
youth

Homelessness Strategy

Briefly describe how the Agency/Group/Organization was consulted. What are the

anticipated outcomes of the consultation or areas for improved coordination?

Identify any Agency Types not consulted and provide rationale for not consulting

Not Applicable; all agencies and stakeholders were encouraged to participate and provide input to the development of the 2016 Annual Action Plan.
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Other local/regional/state/federal planning efforts considered when preparing the Plan

Name of Plan Lead Organization How do the goals of your Strategic Plan overlap with the goals of each
plan?
Continuum of Care MaineHousing '11;lhe Continuum of Care goals have been recognized in the Consolidated
an.

Table 3 - Other local / regional / federal planning efforts

Narrative
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AP-12 Participation - 91.115, 91.300(c)

1. Summary of citizen participation process/Efforts made to broaden citizen participation
Summarize citizen participation process and how it impacted goal-setting

The public consultation process for this plan included several public forums. The 2016 Annual Action Plan forums occurred July 7, 2015
at the Maine Affordable Housing meeting at the Portland Public Library, July 27th at the MaineHousing office in Augusta, and on July 28th
at the Presque Isle Public Library. The topic of these forums was the allocation of 2016 CDBG, HOME and ESG funds. These meetings
were held prior to the drafting of the 2016 Annual Action Plan.

Public notice of the Augusta and Presque Isle forums were placed on both the DECD and MaineHousing websites. Stakeholder groups

were also notified of the forums via email.
The draft plan was made available on the MaineHousing and DECD websites for a 30-day period beginning October 9, 2015.

A Public Hearing was held on November 10th for public comment on the preliminary draft of the 2016 Action Plan. Notice of the
meeting was provided through posting on the MaineHousing and DECD websites and via email to individuals and organizations. The
MaineHousing email list includes community leaders, developers, CHDOs, local housing authorities, advocacy groups, nonprofit
organizations, providers of housing and services to the homeless, and individuals. Public hearing notices encourage participation by

persons with disabilities.

The public consultation process for revisions to the MaineHousing Homeless Rule included multiple emails, posting on websites and a
public hearing. Stakeholder groups for this rule change included the statewide homeless council, regional homeless councils, CoC's, shelter

directors and the general public.
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Input was received during the public forums which was used during the drafting of the Annual Action Plan. No formal public comments

were received on the Annual Action Plan.

An updated Citizen Participation Plan (included in the attachments of this Annual Action Plan) has been designed to increase citizen
participation through the use of online sutveys, telephone surveys, focus groups and public hearings/forums. The new Citizen

Participation Plan will be effective with the 2016 Annual Action Plan.

Citizen Participation Outreach

Sort Order | Mode of Outreach | Target of Outreach Summary of Summary of Summary of comments URL (If
response/attendance | comments received not accepted applicable)
and reasons
Non- d/broad
1 Public Hearing on-targeted/broad |,
community
Summary of
Non-targeted/broad
2 Public Hearing on arge ed/broa 9 Comments Attached
community .
to this document
- ted/broad
3 Newspaper Ad Non targe ed/broa
community
Non- d/broad
4 Internet Outreach on targete /broa
community

Table 4 — Citizen Participation Outreach
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AP-15 Expected Resources — 91.320(c)(1,2)

Introduction

Anticipated Resources

Expected Resources

Program | Source Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Annual Program | Prior Year Total: Amount
Funds Allocation: | Income: | Resources: $ Available
$ $ $ Reminder
of
ConPlan
$
CDBG public - | Acquisition DECD through its annual Method of
federal | Admin and Distribution allocates funds these eligible
Planning categories. UGLG then apply based on
Economic their community needs.
Development
Housing
Public
Improvements
Public Services 10,789,352 0 0| 10,789,352 | 43,157,408

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Program

Soutrce
of
Funds

Uses of Funds

Expected Amount Available Year 1

Annual
Allocation:

$

Program
Income:

$

Prior Year
Resources:

$

Total:
$

Expected
Amount
Available
Reminder
of
ConPlan
$

Narrative Description

HOME

public -
federal

Acquisition
Homebuyer
assistance
Homeowner rehab
Multifamily rental
new construction
Multifamily rental
rehab

New construction

for ownership

TBRA

3,147,008

150,000

2,701,950

5,998,958

9,459,168

MaineHousing allocates HOME funds to
Multifamily rental new construction,

Multifamily rental rehab, as well as to
TBRA.

ESG

public -
federal

Conversion and
rehab for
transitional
housing
Financial
Assistance
Overnight shelter
Rapid re-housing
(rental assistance)
Rental Assistance
Services
Transitional

housing

1,322,743

215,241

1,537,984

3,968,229

MaineHousing provides grants to
emergency shelters serving people who
are homeless. Grants may be used for
shelter operations, essential services,
rapid re-housing, and HMIS data
collection costs.
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Program Soutrce Uses of Funds Expected Amount Available Year 1 Expected Narrative Description
of Annual Program | Prior Year Total: Amount
Funds Allocation: | Income: | Resources: $ Available
$ $ $ Reminder
of
ConPlan
$
Other public - | Admin and MaineHousing will detail the use of this
federal | Planning funding source in the HTF Allocation
Housing Plan.
Multifamily rental
new construction
Multifamily rental
rehab 3,000,000 0 0| 3,000,000 9,000,000
Other public - | Other
federal 0 0 0 0 0

Table 5 - Expected Resources — Priority Table

Explain how federal funds will leverage those additional resources (private, state and local funds), including a description of
how matching requirements will be satisfied

ESG funds are matched with State HOME funds and the Shelter Operating Subsidy. HOME funds are matched with State of Maine

DHHS funding for services used, as well as interest savings on below market rate loans. The State of Maine CDGB program requires

matching funds for all housing activities, public facilities grants, public infrastructure grants and downtown revitalization program

funds. The match consists of a mix of non-CDBG loans, grants, endowments and cash match.

Typical multi-family developments utilize both HOME and Low Income Housing Tax Credits for development costs.

Home to Stay participants may receive housing assistance through a limited number of Housing Choice Vouchers.
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If appropriate, describe publically owned land or property located within the jurisdiction that may be used to address the needs
identified in the plan

Not applicable

Discussion

Please see above
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Goals Summary Information

Annual Goals and Objectives
AP-20 Annual Goals and Objectives — 91.320(c)(3)&(e)

Sort Goal Name Start | End Category Geographic | Needs Addressed Funding Goal Outcome Indicator
Order Year | Year Area
1 Increase the Quality | 2015 | 2019 | Affordable State Of Expand the CDBG: | Rental units constructed: 128
and Supply of Rental Housing Maine Supply of $1,000,000 | Household Housing Unit
Housing Affordable HOME: | Rental units rehabilitated: 112
Housing $3,499,948 | Household Housing Unit
Housing Trust
Fund:
$3,000,000
2 Increase Use of 2015 | 2019 | Homeless State Of Help Maine HOME: | Tenant-based rental assistance /
Rapid Re-Housing Maine People Attain $800,000 | Rapid Rehousing: 150 Households
Housing Stability | ESG: $823,932 | Assisted
3 Support Emergency | 2015 | 2019 | Homeless State Of Improve ESG: $614,848 | Homeless Person Overnight Shelter:
Shelter Operations & Maine Housing Quality 7933 Persons Assisted
Services
4 Improve the Quality | 2015 | 2019 | Affordable State Of Improve CDBG: | Homeowner Housing Rehabilitated:
of Existing Housing Housing Maine Housing Quality $1,700,000 | 300 Household Housing Unit
5 Improve Public 2015 | 2019 | Non-Housing State Of CDBG: | Public Facility or Infrastructure
Infrastructure Community Maine $2,700,000 | Activities other than Low/Moderate
Development Income Housing Benefit: 1000
Persons Assisted
6 Improve Economic | 2015 | 2019 | Non-Housing State Of CDBG: | Jobs created/retained: 132 Jobs
Opportunity Community Maine $4,650,000 | Businesses assisted: 50 Businesses
Development Assisted

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Goal Descriptions

1 | Goal Name | Increase the Quality and Supply of Rental Housing
Goal The Rental Loan Program (RLP) provides long-term mortgage financing at attractive interest rates for development of
Description | affordable rental housing in projects of five or more units.

One goal of the RLP is to provide mortgage financing that enables federal low income housing tax credits to be utilized.
Program objectives are:

* Maximize use of tax exempt bonds to develop affordable housing.

* Provide affordable mortgage financing that enables developers to utilize low income housing tax credits.

* Provide below-market, 30 year fixed rate notes that enable project viability.

* Provide capital for preservation of existing rental housing.

This program is a companion to the Low Income Tax Credit (LIHTC) program, and provides subsidized financing to enable use
of tax credits. Administrative guidance for the Rental Loan Program is provided through the Rental Loan Program Guide, which is
available at www.mainehousing.org. Administrative guidance for the Low Income Housing Tax Credit Program is provided
through a rule making process which is required to establish the Allocation of State Ceiling for Low Income Housing Tax Credit.

Housing Assistance Grant Program

This program provides resources to communities to address their rental housing needs. They can address existing housing
rehabilitation and/or conversion of propetties to housing.

National Housing Trust Fund

In addition to the Rental Loan Program and the Housing Assistance Grant Program, the National Housing Trust Fund will be
used to increase the supply of rental housing for extremely low income households. This program will produce, preserve, and
rehabilitate rental housing.
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2 | Goal Name | Increase Use of Rapid Re-Housing
Goal MaineHousing included a requirement in the new Homeless Rule that all grantees will provide services based upon Rapid Re-
Description | Housing or Housing First tenets. Grantees are given access to both short-term STEP, and permanent HCV housing vouchers, to

assist them in achieving this goal. Shelters will be provided training on Rapid Re-Housing and Housing First principals and be
required to have a Housing Navigator at each grantee recipient location with a working knowledge of these services. All shelter
stayers who are in shelter greater than 14 days will be assessed via the VI SPDAT, or other standardized housing assessment and
prioritization tools, to prioritize and place households on the appropriate track for available housing. Although multiple housing
resources are available in our communities (Shelter Plus Care, fair market housing, and Tax Credit Properties) MaineHousing has
set-aside both STEP and HCV vouchers specifically for Navigators to access in their efforts to rapidly re-house households. The
use of STEP vouchers is detailed below.

The STEP Component is designed to provide short and medium term rental assistance for up to 12 months to help individuals and
families achieve housing stability. STEP focuses on rapidly re-housing people who meet HUD’s definition of homelessness and
are willing to work with a Housing Navigator on housing stability once they are housed.

Navigators assist program participants in the following areas:
e Assessment of housing batriers, needs, and preferences
e Development of an Action Plan for locating housing

e Housing search support, including assistance with submitting rental applications, understanding leases, and negotiating
with owners

e Assistance with obtaining utilities and making moving arrangements
e Coordination of resources and services to obtain federal, state, and local benefits

e Information and referrals to other providers

Long term housing stability planning, including development of an individualized housing and service plan to accomplish
permanent housing stability
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3 | Goal Name Support Emergency Shelter Operations & Services
Goal MaineHousing provides grants to emergency shelters serving people who are homeless. Grants may be used for:
Description e Shelter operations
e Rapid Re-housing
e HMIS data collection
Maine’s emergency shelters
e Provide a safety net to help homeless individuals and families by offering temporary shelter to meet their basic needs;
e  Support successful rapid re-housing and;
e Help homeless individuals and families resolve their housing crisis and remove barriers to housing stability.
Shelters provide a safety net, helping people get off the streets and limiting their exposure to the elements. Shelter personnel also
assess their immediate needs for medical, mental and chemical health treatment. They connect homeless individuals and families
with mainstream resources and provide essential services including case management. Shelter services decrease the short-term
costs to municipalities (e.g. ambulance, fire, etc.) and help increase the life expectancy and quality of life for individuals.
Shelter guests are encouraged to participate in programming and services with the goal of obtaining and maintaining stable
housing, thus reducing on-going shelter costs.
4 | Goal Name Improve the Quality of Existing Housing
Goal The Home Repair Network provides funds for single family rehabilitation.
Description
5 | Goal Name | Improve Public Infrastructure
Goal
Description
6 | Goal Name Improve Economic Opportunity
Goal
Description

Table 7 — Goal Descriptions
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AP-25 Allocation Priorities — 91.320(d)

Introduction

MaineHousing anticipates using funds as follows:

Rental Housing: $3,499,918 HOME -- The Rental Loan Program, and $3,000,000 HTF

Rental Assistance: $800,000 HOME - Stability Through Engagement Program (TBRA)

Emergency homeless shelter operations & essential services:

(Home to Stay)

Percentages in the table below do not include the administrative set-aside.

Funding Allocation Priorities

$614,848 ESG -- Shelter Operations and $823,932 ESG -- Rapid Rehousing

Improve the

Increase the Quality | Increase Use of Support Emergency Quality of Improve
and Supply of Rental Rapid Re- Shelter Operations & | Existing Housing Improve Public Economic Total
Housing (%) Housing (%) Services (%) (%) Infrastructure (%) Opportunity (%) (%)
CDBG 10 0 0 20 30 40 100
HOME 84 16 0 0 0 0 100
ESG 0 50 50 0 0 0 100

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Other

Housing
Trust Fund 100 0 100
Other 0 0 0

Reason for Allocation Priorities

Table 8 — Funding Allocation Priorities

The funding listed above is reflective of program history and public input. Allocation amounts are estimated based on demand and capacity

of the agencies.

MaineHousing allocated 2016 funds consistent with the goals and priorities outlined in the 2013-2016 Strategic Plan. MaineHousing strives

to use federal funds efficiently and effectively by combining them with other available resources that will serve as matching funds.

The HTT has been allocated to address rental housing due to the needs identified in the market analysis of the Consolidated Plan. That
analysis established that there are not enough affordable housing units and that 52 percent of renters spend more than 30 percent of their

income on rent.

OMB Control No: 2506-0117 (exp. 07/31/2015)

Annual Action Plan

2016

31




How will the proposed distribution of funds will address the priority needs and specific objectives described in the
Consolidated Plan?

The 2016 Annual Action Plan addresses the priorities and goals outlined in the five year Consolidated Plan. The distribution of funds will

follow the priorities set forth in the consolidated plan:

Increase the Quality and Supply of Rental Housing
e Increase Use of Rapid Re-Housing

e Support Emergency Shelter Operations & Services
e Improve the Quality of Existing Housing

e Improve Public Infrastructure

e Improve Economic Opportunity
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AP-30 Methods of Distribution — 91.320(d) & (k)

Introduction

This section summarizes the Method of Distributions (MOD) used to allocate CDBG, HOME, HTF and ESG funds. The housing and

community development needs statewide exceed the available resources to address them.

Distribution Methods

Table 9 - Distribution Methods by State Program

1

State Program Name: CDBG

Funding Sources: CDBG

Describe the state program The CDBG Program Statement is the document that outlines the Method of Distribution by which
addressed by the Method of eligible units of general government access funding for local projects.

Distribution.

Describe all of the criteria that will See 2016 CDBG Program Statement
be used to select applications and
the relative importance of these
criteria.
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If only summary criteria were
described, how can potential
applicants access application
manuals or other

state publications describing the
application criteria? (CDBG only)

See 2016 CDBG Program Statement

Describe the process for awarding
funds to state recipients and how the
state will make its allocation
available

to units of general local government,
and non-profit organizations,
including community and faith-
based

organizations. (ESG only)

Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe how resources will be
allocated among funding categories.

See 2016 CDBG Program Statement

Describe threshold factors and grant
size limits.

See 2016 CDBG Program Statement

What are the outcome measures
expected as a result of the method of
distribution?

DECD expects to assist over 1500 households with the CDBG funds.

State Program Name:

Emergency Shelter Funding

Funding Sources:

ESG

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe the state program
addressed by the Method of
Distribution.

MaineHousing provides grants to emergency shelters serving people who are homeless. Grants may
be used for:

e  Shelter operations

e Dssential shelter services

e Rapid Re-housing

e HMIS for data collection
More detail on allowable uses is provided in the Homeless Programs Rule.
To be eligible to receive emergency shelter funds, an applicant must:

e Be a qualified 501(c) (3) not-for profit organization.

e Operate a fixed facility (unless the shelter is a safe home serving victims of domestic

violence) that provides overnight shelter 365 days per year and phone access 24 hours a day.
e Provide shelter to eligible clients, regardless of their ability to pay.

e Provide intake and assessment services that link people who are homeless with appropriate
services, including services that help clients move toward appropriate stable housing.

e Have the administrative and financial management capacity necessary to operate the shelter
and to account for the use of the grant.

Conform to the Maine minimum shelter standards established by the Maine Statewide Homeless
Council and described in the Homeless Rule.

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe all of the criteria that will
be used to select applications and
the relative importance of these
criteria.

MaineHousing will set forth requirements and selection and approval criteria germane to a particular
Program in the applicable Program Guide. Selection criteria may include:

1. Mainstream Resources
. Housing
. Health Care

Employment

2

3

4

5. Prevention
7. Data Collection Requirements
8. Reporting Requirements

9. Monitoring and Assessment.

10. Rule Limitations

If only summary criteria were
described, how can potential
applicants access application
manuals or other

state publications describing the
application criteria? (CDBG only)
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Describe the process for awarding
funds to state recipients and how the
state will make its allocation
available

to units of general local government,
and non-profit organizations,
including community and faith-
based

organizations. (ESG only)

MaineHousing will utilize the following application process for the Emergency Solutions Grant
Program:

a. MaineHousing staff will review each application to ensure that it is complete, including the
submission of required attachments, and that the applicant meets the minimum threshold required to
receive funding. Only complete applications will be considered, and incomplete applications will be
returned to the applicant.

b. Applicants who are eligible for funding will be issued a grant agreement specifying terms and
conditions of a funding award. Successful applicants will be expected to submit a Certification of
Local Approval, verifying that the municipality in which the program will run will not be seeking
additional funds from the Emergency Solutions Grant program to perform similar activities. A grant
agreement will not be fully executed until this certification, and any other documents that may be
required by MaineHousing, are received.

Once applications have been approved, work plans must be completed and returned for approval
within the timeframe indicated by MaineHousing. MaineHousing will issue a grant agreement once
the work plan is approved. The grant agreement is required to be executed and returned by shelter
program providers within the timeframe indicated by MaineHousing.

Funding will occur as outlined in the Homeless Programs Rule.

Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)
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Describe how resources will be
allocated among funding categories.

Funding Formula Allocation

From time to time MaineHousing will allocate a certain amount of funds to be distributed, subject to
availability, to Emergency Shelters and Emergency Housing Providers (the “Funding
Formula Allocation”) pursuant to the following funding methodology:

A. Shelter Operations. An amount equal to 40% of the Funding Formula Allocation will be
disbursed among eligible agencies, such that each Emergency Shelter will receive a percentage equal
to the Emergency Shelter’s Bed Capacity divided by a number equal to the total Bed Capacity
available statewide for the calendar year. Agencies will receive scheduled payments on a quarterly
basis.

B. Rapid Re-housing, Long-term Stayer and Stabilization Share. An amount equal to 40% of
the Funding Formula Allocation will be disbursed among eligible agencies, such that each agency
providing staffing for Rapid Re-housing, Housing First and Housing Stabilization services operated
by the agency will be eligible to receive a percentage equal to the agency’s number of Clients Assessed
and Stabilized, divided by the total number of Clients Assessed and Stabilized statewide in the
previous quarter. Agencies are reimbursed for costs on a quarterly basis.

C. Incentives and Performance Share. An amount equal to 20% of the Funding Formula
Allocation will be made available to eligible agencies that provide successful housing outcomes based
on performance indicator data in HMIS (or elsewhere for providers of services to victims of domestic
violence). Providers will receive a percentage of funding for each outcome performance measure that
they meet. The amount of funding available for each performance measure will be the same. The
percentage of funding a provider receives for each performance measure met will be equal to the
number of clients served by the provider divided by the total number of clients served by all of the
providers that meet the respective performance measure benchmark in the previous quarter, or in the
previous calendar year for the recidivism benchmark. Agencies will receive a performance based

payment on a semi-annual basis.

Grantees that receive allocations from federal funds, including Emergency Solutions Grant or
HOME Investment Partnership Act funds, may be required to provide match from local or private
funds.

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe threshold factors and grant
size limits.

MaineHousing uses up to 40% of ESG funding for emergency shelter operations and the remaining
funds for Rapid Re-housing, incentives, relocation activities and performance share.

What are the outcome measures
expected as a result of the method of
distribution?

MaineHousing provided Emergency Shelter for 7,933 people in 2014, and we anticipate serving a like
amount in 2016. All shelters receiving funding will be tracked on performance benchmarks and will
receive additional funding depending on their ability to meet these benchmarks. As indicated by the
Incentives and Performance Share.

State Program Name:

Home to Stay

Funding Sources:

ESG

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe the state program
addressed by the Method of
Distribution.

MaineHousing is linking Emergency Solutions Grant (ESG) funds with Stability Through
Engagement Program (STEP) funds and Housing Choice Vouchers (HCV) for the Rapid Re-housing,
Long-term Stayer and Stabilization Share, referred to as the Home to Stay program. MaineHousing,
in partnership with housing assistance agencies throughout the state, offers the Home to Stay
Program for individuals and families who are homeless and secking permanent housing.

Program participants are assigned a trained Resource Navigator to assist them in learning and gaining
valuable skills that will meet their health, housing, employment and other basic needs in order to
overcome barriers to obtaining and maintaining housing.

Resource Navigators will help program participants to develop and work on goals as part of a
Housing Stability Plan designed to assist participants to achieve housing stability, and to connect
them with appropriate services and support.

Navigators assist program participants with:
e Assessment of housing barriers, needs, and preferences
e Development of an Action Plan for locating housing

e Housing search activities, including assistance with submitting rental applications,
understanding leases and outreach to and negotiation with owners

e  Assistance with obtaining utilities and making moving arrangements

e Resource coordination, to include developing, securing, and coordinating services and
obtaining federal, state, and local benefits

e Information and referrals to other providers

e Long term housing stability planning, including development of an individualized housing
and service plan to accomplish permanent housing stability

Mediation between the program participant and the owner or person(s) with whom the program
participant is living as is necessary to prevent the program participant from losing permanent housing

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe all of the criteria that will Home to Stay participants may be eligible to receive temporary rental assistance, for a maximum of

be used to select applications and 12 months, through STEP if they meet the following requirements:
the relative importance of these e Staying in or working with a Home to Stay provider.
riteria.
criteria Enrolled and participating in Home to Stay with an approved Housing Stability Plan, and creating
viable goals, to ensure that they remain housed after program participation ends.
If only summary criteria were This question requires a response for the CDBG Program.

described, how can potential
applicants access application
manuals or other

state publications describing the
application criteria? (CDBG only)

Describe the process for awarding Rapid Re-housing funding for staffing will be awarded to all shelters receiving ESG funding for
funds to state recipients and how the shelter operating funds for 2016. It will also be made available to agencies working with individuals
state will make its allocation experiencing homelessness if they meet the minimum threshold criteria necessary to administer the
available Home to Stay program. The funds are to be used for housing relocation and stabilization services to

rapidly re-house individuals and families living in shelters or on the streets. The funding

to units of general local government, methodology has changed this year and is described in the attached Homeless Programs Rule.

d -profit izati
anc non-profit ofganizations, In addition to ESG funds, all successful applicants will have access to Stability Through Engagement

including community and faith-
based

Program (STEP) funds and Housing Choice Vouchers on a first-come-first-serve basis as the
resources remain available.

organizations. (ESG only)
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Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)

Describe how resources will be Home to Stay funding is an integral part of funding for any shelter receiving ESG funding for

allocated among funding categories. | supporting shelter operations.

Describe threshold factors and grant | MaineHousing uses up to 60% of ESG funding for emergency shelter operations and the remaining
size limits. funds for Rapid Re-housing and relocation activities.
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What are the outcome measures
expected as a result of the method of
distribution?

It is the expectation that 100% of program participants will be:

e provided a comprehensive assessment of their needs and barriers that threaten housing

stability, and a plan of action to achieve housing stability will be created,

e assisted with search and placement for adequate housing, including subsidized housing
q g, g g

programs,

e provided with coordination of services and advocacy as determined by the housing stability
assessment and plan of action,

e provided ongoing monitoring and evaluation to ensure implementation of the housing

stability plan of action and positive outcomes, and

e no more than 15% of program participants will return to an emergency shelter.

In addition to the above performance expectations, the following may be used as criteria for future
funding:

e the percentage of HCV referrals who are accepted into the program,
e the percentage of HCV participants who complete one year of program requirements,

e the percentage of STEP participants who obtain adequate income resources to remain stably
housed, and

The percentage of STEP participants who receive the necessary support services to remain stably
housed.

State Program Name:

Housing Trust Fund

Funding Sources:

Other — Housing Trust Fund

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe the state program
addressed by the Method of
Distribution.

The HTF will be allocated according to the State of Maine National Housing Trust Fund Allocation
Plan. The program will fund rental housing for extremely low income tenants via a competitive
process which will directly select recipients

To be eligible to receive funds, a recipient must be a:

Not-for- profit organization

Municipality

Public Housing Authority

Ora

Tribal Housing Authority

Individuals are not eligible to receive direct assistance from the HTF.

Funds remaining after distribution under the competitive process may be distributed by
MaineHousing to successful applicants under the 2017 Low Income Housing Tax Credit Qualified
Allocation Plan that were awarded a point for agreeing to accept an HTF allocation.

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe all of the criteria that will
be used to select applications and
the relative importance of these
criteria.

MaineHousing will set forth criteria for selecting applications in the HTF Allocation Plan. Selection
criteria may include (listed in relative order of importance):

Applicant’s ability to undertake eligible activities in a timely manner

Degree to which the applicant will serve homeless people

Degtree to which applicants will expand the number of adaptable and accessible units in the State
The extent to which the applicant makes use of non-federal funding sources

Geographic Diversity

Applicant ability to obligate HTFs

Merits of the application in meeting the State’s priority housing needs.

The duration of the units’ affordability period

The extent to which the project has Federal, State or local project-based rental assistance.

If only summary criteria were
described, how can potential
applicants access application
manuals or other

state publications describing the

application criteria? (CDBG only)
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Describe the process for awarding
funds to state recipients and how the
state will make its allocation
available

to units of general local government,
and non-profit organizations,
including community and faith-
based

organizations. (ESG only)

Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)

Describe how resources will be The HTF has been allocated entirely to rental housing. It can be used to produce, preserve, and

allocated among funding categories. rehabilitate rental housing.
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Describe threshold factors and grant
size limits.

The HTF cost limits are aligned with Maine’s HOME program limits and are based on unit type

MaineHousing will award additional scoring points to projects that spend less than the maximum
subsidy amount of HTF per unit.

What are the outcome measures
expected as a result of the method of
distribution?

MaineHousing expects to commit to 15 to 20 rental units using the HTT within twelve months of
receiving an award of the funds from HUD. These units will serve 15 to 20 extremely low income
houscholds.

State Program Name:

Rental Loan Program

Funding Sources:

HOME

OMB Control No: 2506-0117 (exp. 07/31/2015)
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Describe the state program The primary goal of the Rental Loan Program is to create and preserve affordable multi-family
addressed by the Method of residential rental housing in the State of Maine.

Distribution. Preservation may include federally-assisted housing, such as HUD 202, HUD 811 and Rural
Development 515 properties at risk of being lost due to the expiration of federal rental assistance

contracts, physical or financial deterioration, and/or owners opting out of federal housing programs.

To achieve the goals of this Program, MaineHousing will make various resources available in the
form of amortizing loans, deferred payment loans and/or grants under this Program or in
conjunction with the Program from time to time, including without limitation, the following
resources:

e taxable bond proceeds;
® private activity tax-exempt bond;
e 501(c)(3) or governmental unit tax-exempt bond proceeds; and

e  subsidy resources.

These resources are usually combined with equity generated from the syndication of Low Income
Housing Tax Credits (LIHTC). Competitive credits and “automatic” credits are awarded in
accordance with Maine’s Qualified Allocation Plan.

MaineHousing attempts to maximize the benefit of these limited resources by combining the

resources and encouraging applicants to seek other non-MaineHousing resources.

Amortizing loans, funded with the proceeds of taxable or tax-exempt bond proceeds, for
developments that do not need MaineHousing subsidy are available typically on a walk-in basis.

MaineHousing allocates competitive low income housing tax credits separately under MaineHousing’s
Low Income Housing Tax Credit Program. All applicants who are awarded low income housing tax
credits on a competitive basis or are eligible for “automatic” low income housing tax credits must
comply with the applicable Qualified Allocation Plan.

MaineHousing may make various discretionary subsidy resources available from time to time.
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Describe all of the criteria that will
be used to select applications and
the relative importance of these
criteria.

Qualified developers may apply. Applicants must:
e Demonstrate previous successful experience in the development of similar projects.

e  Have a satisfactory credit history and demonstrate adequate financial capacity to own and
operate the housing.

e  Have control of the development site.

¢ Demonstrate they will provide the required number of lower income units.
In addition, the management agent for the housing must be demonstrating successful experience in

managing similar properties.

MaineHousing generally selects for RLP funding those developments that will provide the greatest
amount of long term, low-income housing at the least cost of taxpayer subsidy dollars.

If only summary criteria were
described, how can potential
applicants access application
manuals or other

state publications describing the
application criteria? (CDBG only)

This question requires a response for the CDBG Program.

Describe the process for awarding
funds to state recipients and how the
state will make its allocation
available

to units of general local government,
and non-profit organizations,
including community and faith-
based

organizations. (ESG only)

This question requires a response for the ESG Program.
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Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)

Describe how resources will be Approximately half of the HOME funds allocated to the Rental Loan Program are for the
allocated among funding categories. construction of new units , while the other half of the funds are allocated to the rehabilitation and
preservation of existing units.

Describe threshold factors and grant A. Combination of Available Resoutces

size limits. MaineHousing attempts to maximize the impact of the limited resources it has available by combining

resources and encouraging applicants to seek other non-MaineHousing sources of funding.
B. Tax-exempt Bond Financing

MaineHousing may issue tax-exempt bonds under Section 142(d) or Section 145 of the Internal
Revenue Code (Code) as a source of funding under the Program. The Code imposes certain
requirements and limitations on the use of tax-exempt bond proceeds. There may be additional
requirements under the Program.

C. Non Tax Exempt Proceeds

Non tax exempt proceeds are used mostly in conjunction with an allocation of low income housing
tax credits under the competitive Low Income Housing Tax Credit Program.

D. Subsidy Resources

Any project receiving subsidy is subject to the regulatory requirements associated with the subsidy

resource.
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What are the outcome measures
expected as a result of the method of
distribution?

MaineHousing expects to produce 113 new rental units and to rehabilitate 112 rental units.

State Program Name:

Stability through Engagement Program (TBRA)

Funding Sources:

HOME

Describe the state program
addressed by the Method of
Distribution.

STEP is designed to provide short term rental assistance for up to 12 months to help individuals and
families achieve housing stability. The focus is on rapidly re-housing people who are currently staying
in a homeless shelter that receives ESG funding. Referrals to the STEP Program can only be made
by the staff Navigators.

Describe all of the criteria that will
be used to select applications and
the relative importance of these
criteria.

Rapid Re-housing participants may be eligible to receive temporary rental assistance, for a maximum
of 12 months, through STEP if they meet the following requirements:

e Staying in or working with a Home to Stay provider.

e Enrolled and participating in Home to Stay with an approved Housing Stability Plan.

Continued contact with their housing Navigator to review their progress no less than every 30 days.

OMB Control No: 2506-0117 (exp. 07/31/2015)
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If only summary criteria were This question requires a response for the CDBG Program.
described, how can potential
applicants access application
manuals or other

state publications describing the
application criteria? (CDBG only)

Describe the process for awarding Shelter and Homeless Program funding is awarded through an application process where the
funds to state recipients and how the applicants must demonstrate they are able to meet minimum threshold criteria needed to receive
state will make its allocation funding, will participate in training necessary to the Home to Stay program, and will participate in

available incentive funding which included data sharing across all successful applicants.

to units of general local government,
and non-profit organizations,
including community and faith-
based

organizations. (ESG only)

Identify the method of selecting
project sponsors (including
providing full access to grassroots
faith-based and other

community-based organizations).
(HOPWA only)
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Describe how resources will be See the Home to Stay Program Method of Distribution

allocated among funding categories.

Describe threshold factors and grant | Once applications have been approved, work plans must be completed and returned for approval
size limits. within the timeframe indicated by MaineHousing. MaineHousing will issue a grant agreement once
the work plan is approved. The grant agreement is required to be executed and returned by shelter
program providers within the timeframe indicated by MaineHousing
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What are the outcome measures
expected as a result of the method of
distribution?

Due to an anticipated increase in demand of the STEP vouchers, the goal for the STEP program is to
administer 150 STEP coupons to rapidly re-house 150 individuals and/or families from shelters.
Program Expectations include the following:

e 100% of program participants will be provided a comprehensive assessment of their needs
and barriers that threaten housing stability and a plan of action to achieve housing stability
will be created.

e 100% of program participants will be assisted with search and placement for adequate
housing, including subsidized housing programs.

e 100% of program participants will be provided with coordination of services and advocacy as
determined by the housing stability assessment and plan of action.

e 100% of program participants will be provided ongoing monitoring and evaluation to ensure
implementation of the housing stability plan of action and positive outcomes.

e No more than 25% of program participants exiting to permanent housing will return to

emergency shelters.

Future funding may depend on satisfaction of the above performance expectations. In addition, the
following may be used as criteria for future funding:

e The percentage of HCV referrals who are accepted into the program.
e The percentage of HCV participants who complete one year of program requirements.

e The percentage of STEP participants who obtain adequate income resources to remain stably

housed.

The percentage of STEP participants who receive the necessary support services to remain stably

housed
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Discussion

The method of distribution above relates to money budgeted to the programs
mentioned. Administrative costs are partially covered by 10% of the annual HOME allocation, 10%

of the annual HTF allocation, and 7.5% of the annual ESG allocation.
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AP-35 Projects — (Optional)

Introduction

A description of project is optional for States. Neither MaineHousing nor DECD are able to

specify projects that will be funded at this time.

# | Project Name

Table 10 — Project Information

Describe the reasons for allocation priorities and any obstacles to addressing underserved
needs

Allocation priorities are based on demand and capacity of the agencies.

MaineHousing allocated 2016 funds consistent with the goals and priorities outlined in the 2013-
2016 Strategic Plan. MaineHousing strives to use federal funds efficiently and effectively by

combining them with other available resources that will serve as matching funds.
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AP-38 Project Summary

Project Summary Information

Table 11 — Project Summary

OMB Control No: 2506-0117 (exp. 07/31/2015)
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AP-40 Section 108 Loan Guarantee — 91.320(k) (1) (ii)

Will the state help non-entitlement units of general local government to apply for Section
108 loan funds?

No
Available Grant Amounts

Not Applicable

Acceptance process of applications

Not Applicable
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AP-45 Community Revitalization Strategies — 91.320(k) (1) (ii)

Will the state allow units of general local government to carry out community revitalization
strategies?

No
State’s Process and Criteria for approving local government revitalization strategies

No
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AP-50 Geographic Distribution — 91.320(f)

Description of the geographic areas of the state (including areas of low-income and
minority concentration) where assistance will be directed

The State of Maine does not prioritize the allocation of CDBG, HOME, HTF or ESG funds
geographically. Income eligible citizens, Community Housing Development Organizations, eligible
HTF recipients, and housing developers may apply for grants or loans from anywhere in Maine.
Low Income Housing Tax credit priorities include projects in rural areas and Difficult to Develop
Areas. Home repair, lead paint hazard reduction, weatherization, and energy assistance services are

delivered statewide through Community Action Agencies under contract with MaineHousing.

Geographic Distribution

Target Area | Percentage of Funds
State Of Maine 100
Table 12 - Geographic Distribution

Rationale for the priorities for allocating investments geographically

The State of Maine has not chosen to target particular geographical areas for special
assistance.

While the State of Maine has not chosen to target particular geographical areas for special assistance,
the HTT Allocation Plan specifies that applicants will receive additional scoring for projects that will
be developed in municipalities that have been designated as high opportunity areas, as set forth in

MaineHousing’s 2017 Qualified Allocation Plan.

Discussion

Please see above
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Affordable Housing

AP-55 Affordable Housing — 24 CFR 91.320(g)

Introduction

One year affordable housing goals vary by program and the population to be served. Data in the
following tables may overlap due to some programs that assist both households as well as

individuals.

The term affordable housing used in 24 CFR 92.252 and 92.254 includes several elements that are
not requirements of ESG and CDBG. Therefore, only HOME and HTF units that receive federal

assistance that can be assured of meeting the standard of "affordable housing" are described here.

One Year Goals for the Number of Households to be Supported

Homeless 161
Non-Homeless 229
Special-Needs 0
Total 390

Table 13 - One Year Goals for Affordable Housing by Support Requirement

One Year Goals for the Number of Households Supported

Through
Rental Assistance 150
The Production of New Units 128
Rehab of Existing Units 112
Acquisition of Existing Units 0
Total 390

Table 14 - One Year Goals for Affordable Housing by Support Type

Discussion

The goals listed above are in relation to HOME and HTF funding only. Additional households will

be assisted with other programs offered by MaineHousing and DECD.
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AP-60 Public Housing - 24 CFR 91.320(j)

Introduction

The State of Maine does not operate any public housing units directly, nor does it receive any
funding to do so. When requested, MaineHousing reviews Annual and Five-Year Plans of public
housing authorities and issues certifications to those that are consistent with Maine’s Consolidated

Plan.

Actions planned during the next year to address the needs to public housing

This Annual Plan is for the State grantee only. No summary information is available on the actions
planned for the multiple public housing authorities operating in Maine. No actions are planned by
the State to specifically address the needs of public housing residents to the exclusion of other
classes. All residents are eligible to participate in any of the ongoing programs of the State as

determined by program regulations.

Developers using HOME funds to create new construction or rehabilitate existing housing are
required to demonstrate a good faith effort to provide training, employment and contracting
opportunities to low and very low income residents, as required by Section 3 of the Housing and

Urban Development Act of 1968.

Actions to encourage public housing residents to become more involved in management
and participate in homeownership

Public housing residents are encouraged to participate in the home buyer programs offered through

MaineHousing and its participating lenders, as long as they meet all eligibility criteria.

If the PHA is designated as troubled, describe the manner in which financial assistance will
be provided or other assistance

MaineHousing is not designated as a troubled PHA.

Discussion

Please see above
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AP-65 Homeless and Other Special Needs Activities — 91.320(h)

Introduction

The Emergency Solutions Grant (ESG) program is designed to help with: operating shelter costs as
well as health, employment, and housing services; rapid re-housing and housing stabilization services
for homeless individuals and families; as well as HMIS data collection. This funding opportunity is
available to existing emergency shelters throughout the state sponsored by not-for-profit
organizations and local municipalities. Administrative guidance for the Emergency Solutions Grant
Program is provided through the Homeless Programs Rule, which is attached. In addition to ESG
funds, MaineHousing provides State Shelter Assistance Program funds, totaling approximately $3.4

million. The shelter funding methodology is governed by the Homeless Programs Rule.

Describe the jurisdictions one-year goals and actions for reducing and ending homelessness
including

Reaching out to homeless persons (especially unsheltered persons) and assessing their
individual needs

ESG funding will be utilized for shelter operations, essential services and rapid re-housing activities,
as well as HMIS data collection. The ESG shelter funding one-year goal is 7,933 persons served by
the 41 ESG funded shelters, and at least 150 households assisted by the Home To Stay Program.

Addressing the emergency shelter and transitional housing needs of homeless persons

Shelters that receive ESG and state funds shall meet basic threshold criteria as outlined in the

Homeless Programs Rule, in addition to state and federal regulations:

Applicants that are Emergency Shelters or Emergency Housing Providers must do the following:

e provide access 365 days per year to assist Homeless Persons meet basic emergency shelter

needs;

e provide adequate sleeping space or beds, and clean and functioning shower and toilet
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facilities;

e provide safe and nutritious food, including breakfast or access to breakfast and, if open 24
hours, also provide lunch and dinner or access to lunch and dinner;

e treat all guests with dignity and respect, regardless of religious or political beliefs, cultural
background, disability, gender identity or sexual orientation;

e provide shelter and housing services based upon a Rapid Re-housing or Housing First ;

e operate at Bed Capacity unless the homeless response system is experiencing demand

insufficient to fill capacity;

e provide linkages and access to community resources such as health care, job readiness and
employment services, Mainstream Resources, and educational services to assist guests in
achieving housing stability;

e assess guests for housing prioritization and services to enable mobility to permanent housing

with adequate supports;

e inform guests of their rights and responsibilities, including specific shelter policies and house

rules;

e accept eligible persons regardless of their ability to pay or their eligibility for reimbursement
or actual reimbursements from any third party source, including local, municipal, state, or

federal funding sources;

e have no lease requirements for guests;

e if serving families with children, provide space other than open dormitory style and do not
require involuntary family separation for admission;

e provide separate accommodations for male and female consumers;

e protect the privacy and confidentiality of guests and their personal information;

e provide training, policies, procedures and regular maintenance to encourage, improve, and
maintain the health and safety of guests, volunteers and staff;

e post fire, disaster, and other emergency procedures in a conspicuous place and review the
procedures with each guest;

e maintain a daily and confidential census of shelter clients including precise sleeping
locations;

e operate in compliance with all applicable federal, state and local codes, laws and regulations;
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and

e have written policies and procedures for standards that address the following areas: access
to shelter services, residential rights and responsibilities; program, personnel and facility
operations; health and safety; food preparation and distribution; case management services;

staff training; and HMIS and computer protocols.

Agencies not meeting state and federal regulations will not receive funding.

Helping homeless persons (especially chronically homeless individuals and families,
families with children, veterans and their families, and unaccompanied youth) make the
transition to permanent housing and independent living, including shortening the period of
time that individuals and families experience homelessness, facilitating access for homeless
individuals and families to affordable housing units, and preventing individuals and families
who were recently homeless from becoming homeless again

There are a number of programs and services that will continue in 2016 to assist homeless persons
make the transition to permanent housing, help reduce the length of time people experience
homelessness, as well as help prevent them from becoming homeless again. PATH serves at-risk
individuals & families with unmet mental illness or co-occurring disorders to prevent

homelessness. The SSVF Program provides outreach and case management to at-risk veterans’
families statewide. Pine Tree Legal Assistance assists people in preventing evictions in larger

cities. Maine DHHS uses some BRAP funds (TBRA) for homelessness prevention. MaineHousing
is an ESG grantee and provides ESG funding and the Home-to-Stay program to 41 shelters.

The “long term stayers” (in shelter over 180 days) initiative prioritizes Shelter plus Care vouchers to
house the chronically homeless and long term stayers with mental illness & co-occurring disorders in
shelters. Emergency Shelters will continue to be funded with an emphasis on performance measures
that reduce the lengths of stay. Additionally, All Shelters receiving funding will be tracked on

meeting specific performance measures and outcomes that will directly impact their funding.

Helping low-income individuals and families avoid becoming homeless, especially
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extremely low-income individuals and families and those who are: being discharged from
publicly funded institutions and systems of care (such as health care facilities, mental health
facilities, foster care and other youth facilities, and corrections programs and institutions);
or, receiving assistance from public or private agencies that address housing, health, social
services, employment, education, or youth needs

Foster Care: Maine DHHS contracts with nonprofit youth service providers statewide to help
youth and families develop healthy transition plans and help youth obtain TH, PH, PSH, or remain
in care until they have finished their education. Providers actively monitor teens who are discharged

from foster care to the streets or shelters, and advocate with Maine DHHS for improved policies

and resources.

Health Care: Hospital Discharge Planning Guidelines have been developed by the Statewide
Homeless Council and Maine hospitals regarding the discharge of homeless patients. The Guidelines
instruct hospitals to begin the discharge planning process upon admission. Patients are to be
discharged with appropriate clothing and with a plan for accessing required medications/supplies.
MCoC members also monitor discharges to shelters and follow up with hospitals as needed. Each
Maine hospital or community discharge location must designate a management team member to

oversee ongoing compliance with the Guidelines.

Mental Health: The Guidelines above also include discharge planning for patients with mental
health issues, instructing hospitals to begin the discharge planning process upon admission, working
with appropriate providers. MCoC members monitor discharges of patients with mental illness to
shelters and follow up as necessary. The Statewide Homeless Council is leading an effort to create a
Medicaid Waiver for long term homeless individuals that will improve care options. Placement
options include family, residential treatment facilities, market rate apartments, boarding homes, and
other federal-, state- or locally-funded housing options (such as Section 515 rental units, LIHTC-
funded projects, HOPWA-funded housing, local- or state-funded residential recovery or transitional
housing, group homes, and/or halfway houses). Individuals needing higher levels of medical care

may be placed in private non-medical institutions.

Corrections: The Statewide Homeless Council and MCoC do not support any policy that releases
inmates to shelters. Although no specific Department of Corrections (DoC) policy exists to prevent
release of offenders to shelters, Maine DoC's goal is to prevent release to shelters. To achieve this

goal, DOC's policy is to begin pre-release planning 45 days prior to release (County jails begin pre-
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release planning at 90 days). MCoC providers work collaboratively with prison staff to help find
community housing and supportive services (when needed) for inmates following release. STEP

vouchers are also available with very limited parameters.
Discussion

The HTF will be used to help extremely low income individuals by producing, preserving,
rehabilitating and operating rental housing. Given the income of the population to be served, it is
likely that homeless individuals, individuals and families at risk of homelessness, and people

receiving assistance from public or private agencies will be assisted by the HTT.
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AP-75 Barriers to Affordable Housing — 91.320(i)

Introduction

In 2015 MaineHousing updated the Maine Analysis of Impediments to Fair Housing Choice. The
process included discussions focused in part on potential impediments to affordable housing in
Maine with business partners including the Department of Community Economic Development,
the Maine Human Rights Commission, developers, realtors, providers of services to older adults,
and lenders. In addition MaineHousing held two forums for the Annual Action Plan on July 27th
and 28th, 2015 at which zoning, building and housing codes, affordability, age, the NIMBY issue,
and other potential impediments to developing or rehabilitating needed affordable housing units

were discussed.

Actions it planned to remove or ameliorate the negative effects of public policies that serve
as barriers to affordable housing such as land use controls, tax policies affecting land,
zoning ordinances, building codes, fees and charges, growth limitations, and policies
affecting the return on residential investment

Research conducted for the State of Maine’s Analysis of Impediments identified the following
impediments to fair housing. Actions to address the impediments are detailed in the Analysis of

Impediments to Fair Housing Choice which is attached to this Annual Action Plan.
1. Lack of Affordable Housing

2. Racial, Ethnic and Cultural Barriets

3. Community Planning and Zoning Decisions that Impede Affordable Housing
4. Lack of Availability and Access to housing for disabled individuals

5. Limited access to neighborhood opportunities and community assets

6. Lack of Understanding of Fair Housing and Affirmatively Furthering Fair Housing
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Discussion

The 2015 Analysis of Impediments to Fair Housing Choice is included as an attachment to this

Annual Action Plan.

The goal of creating 15 to 20 units with the HTT will help to address multiple impediments to fair

housing choice including:

Lack of affordable housing and
Lack of housing for disabled individuals
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AP-85 Other Actions — 91.320(j)

Introduction

This section describes a variety of other efforts the state will continue during the program year to

help address housing and community development needs.

Actions planned to address obstacles to meeting underserved needs

MaineHousing and the Department of Economic and Community Development will continue to

encourage qualified applicants to apply for CDBG, HOME and ESG funds.

Actions planned to foster and maintain affordable housing

The activities to foster and maintain affordable housing include the production of new

units, financing home purchase and home rehabilitation.
The State utilizes other programs to help foster and maintain affordable housing including:

e Low Income Housing Tax Credits (LIHTC)
e the Housing Choice Voucher program; and

e the Low Income Heating Assistance Program (LIHEAP)

Actions planned to reduce lead-based paint hazards

MaineHousing’s LLead Hazard Control Program provides 0% deferred forgivable loans to make
lower-income homes lead safe. Achieving lead safe homes may involve paint removal or
stabilization, as well as door and window replacements. The entire amount of the loan is forgiven
after 5 years, provided that the property hasn’t been refinanced or sold during that time, and in the

case of rental property, the units remain affordable.
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Actions planned to reduce the number of poverty-level families

The State of Maine has not formally adopted a statewide anti-poverty strategy. However, the
strategy and goals of the Five-Year Consolidated Plan and the Annual Action Plan directly address

the issues of individuals who are living in poverty.

In Maine, there is a statewide network of Community Action Agencies (CAAs) with a common
purpose: of providing services to low income people across Maine. The goals of these agencies are

to empower low income people to lift themselves and their families out of poverty.

Actions planned to develop institutional structure

The State of Maine has an efficient institutional structure through which housing and community
development programs are delivered. DECD is the administrator of CDBG funds and
MaineHousing is the administrator of HOME and ESG funding. Both MaineHousing and DECD
participate in a number of standing meetings with representatives from state and local government,

nonprofit, and private providers of housing, homelessness and economic development services.

Actions planned to enhance coordination between public and private housing and social
service agencies

A number of private sector, public and social service agencies have been involved in both the

Consolidated Planning process and development of the MaineHousing Strategic Plan. Continued
coordination with these groups will be a key to the success of both plans. MaineHousing plans to
maintain communications with pertinent individuals and groups, both via traditional methods and

through new technologies (e.g. on-line meetings, internet-based survey's, etc.)

The preparation of the HTF Allocation plan included participation from multiple private sector,
public and social service agencies. Input on potential uses of the HTT, geographic preferences,
affordability periods, leverage and priority needs groups were among the many items

discussed. Additionally input was gathered from the public at a focus group, and two public

hearings.
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MaineHousing used technology to maintain communication with interested individuals and groups

via email and website posting.

Both MaineHousing and DECD are members of many different trade organizations and advisory
boards. This involvement provides an opportunity to enhance coordination. Additionally both
agencies participate in a number of standing meetings with representatives from state and local
government, nonprofit, and private providers of housing, economic development, and

homelessness services.

Discussion

Please see above
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Program Specific Requitements
AP-90 Program Specific Requirements — 91.320(k)(1,2,3)

Introduction

HOME, ESG and CDBG funding is open to all eligible applicants. The Rental Loan Program

Guide, the CDBG Program Statement, the Homeless Program Rule, the Home To Stay Program

Guide, the STEP Program Guide, and the Consolidated Plan outline the respective programs.

Community Development Block Grant Program (CDBG)
Reference 24 CFR 91.320(k)(1)

Projects planned with all CDBG funds expected to be available during the year are identified in the
Projects Table. The following identifies program income that is available for use that is included in

projects to be carried out.

1. The total amount of program income that will have been received before the start of the next

program year and that has not yet been reprogrammed

2. The amount of proceeds from section 108 loan guarantees that will be used during the year to

address the priority needs and specific objectives identified in the grantee's strategic plan.

3. The amount of surplus funds from urban renewal settlements

4. The amount of any grant funds returned to the line of credit for which the planned use has
not been included in a prior statement or plan

5. The amount of income from float-funded activities

Total Program Income:

Other CDBG Requirements

1. The amount of urgent need activities

2. The estimated percentage of CDBG funds that will be used for activities that
benefit persons of low and moderate income. Overall Benefit - A consecutive
period of one, two or three years may be used to determine that a minimum
overall benefit of 70% of CDBG funds is used to benefit persons of low and
moderate income. Specify the years covered that include this Annual Action Plan.
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HOME Investment Partnership Program (HOME)
Reference 24 CFR 91.320(k)(2)
1. A description of other forms of investment being used beyond those identified in Section 92.205
is as follows:

Maine utilizes only the forms of investment included in Section 92.205.

2. A description of the guidelines that will be used for resale or recapture of HOME funds when
used for homebuyer activities as required in 92.254, is as follows:

MaineHousing does not intend to use HOME funds for homebuyer activities.

3. A description of the guidelines for resale or recapture that ensures the affordability of units
acquired with HOME funds? See 24 CFR 92.254(a)(4) are as follows:

MaineHousing does not intend to use HOME funds for homebuyer activities.

4. Plans for using HOME funds to refinance existing debt secured by multifamily housing that is
rehabilitated with HOME funds along with a description of the refinancing guidelines required
that will be used under 24 CFR 92.206(b), are as follows:

The MaineHousing Rental Loan Program guide is the document which governs lending
activities, including those projects financed with HOME funds. The RLP Guide specifically
refers to compliance with 24 CFR Part 92 for any project which uses HOME funds.

The refinancing requirements include the following conditions:

1. Demonstrate that rehabilitation is the primary eligible activity and ensure that this
requirement is met by establishing a minimum level of rehabilitation per unit or a required
ratio between rehabilitation and refinancing.

1. Require a review of management practices to demonstrate that disinvestment in the property
has not occurred; that long-term needs of the project can be met; and that the feasibility of
serving the targeted population over an extended affordability period can be demonstrated.

1. State whether the new investment is being made to maintain current affordable units, create
additional affordable units, or both.

1. Specify the required period of affordability, whether it is a minimum 15 years or longer.

Annual Action Plan 75
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



1. Specify whether the investment of HOME funds may be state-wide or limited to a specific
geographic area, such as a community identified in a neighborhood revitalization strategy
under 24 CFR 91.315(g) or a federally designated Empowerment Zone or Enterprise
Community.

1. State that HOME funds cannot be used to refinance multifamily loans made or insured by
any federal program, including the CDBG program.

Emergency Solutions Grant (ESG)
Reference 24 CFR 91.320(k)(3)
1. Include written standards for providing ESG assistance (may include as attachment)
An initial evaluation to determine the eligibility of each individual or family’s eligibility for ESG
assistance and the amount and types of assistance the individual or family needs to regain
stability in permanent housing is conducted. To be eligible for assistance, household income
must be below 30percent of AMI. One time security deposits and utility deposits may be
offered. Ongoing support services are provided to all program participants as needed until

clients have achieved housing stability.

Homelessness prevention activities are provided to the extent that the assistance is necessary to
help the program participant regain housing stability. Funds are used to provide individuals and
families who meet the criteria under the “at risk of homelessness” definition, or who meet the

criteria in paragraph (2), (3), or (4) of the “homeless” definition of the HEARTH Act and have

an annual income below 30 percent of median family income as determined by HUD.

ESG funds are used to provide housing relocation and stabilization services necessary to assist a
homeless individual or family move as quickly as possible into permanent housing and achieve
stability in that housing. Rapid re-housing assistance is provided to program participants who
meet the criteria under paragraph (1) or paragraph (4) of the “homeless” definition in the
HEARTH Act and have an annual income below 30 percent of median family income as

determined by HUD.

An initial intake interview is conducted with clients to verify program eligibility and assess the
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level of client need. A strategy to achieve client stability within the timeframe established by
program regulations is created. Short-term (up to 3 months) housing search and placement,
housing stability case management, mediation, legal services and credit repair services and any
needed support services are provided to assist program participants achieve housing stability.

Program eligibility is recertified at least every three months.

Short-term financial assistance may be provided for up to 3 months, with clients expected to pay
30% of their income for rent. Rental units must meet rent reasonableness and habitability
standards as outlined in the HEARTH Act before any rental payments are approved. In
addition, Lead Based Paint Poisoning Act requirements must be met when applicable (based
upon participant household composition.) One time security deposit assistance may be

provided, not to exceed the monthly rental amount.

2. If the Continuum of Care has established centralized or coordinated assessment system that
meets HUD requirements, describe that centralized or coordinated assessment system.
The Maine CoC has not yet established a centralized assessment system. However,
MaineHousing received a HUD funded planning grant to research and make recommendations

on best practices for a statewide coordinated assessment in Maine.

3. Identify the process for making sub-awards and describe how the ESG allocation available to
private nonprofit organizations (including community and faith-based organizations).
MaineHousing allocates a certain amount of funds to be distributed, subject to availability, to
Emergency Shelters and Emergency Housing Providers (the “Funding Formula Allocation”)

pursuant to the following funding methodology:

Shelter Operations. An amount equal to 40% of the Funding Formula Allocation will be
disbursed among eligible agencies, such that each Emergency Shelter will receive a percentage
equal to the Emergency Shelter’s Bed Capacity divided by a number equal to the total Bed

Capacity available statewide for the calendar year. Agencies will receive scheduled payments on a
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quarterly basis.

Rapid Re-housing, Long-term Stayer and Stabilization Share. An amount equal to 40% of
the Funding Formula Allocation will be disbursed among eligible agencies, such that each agency
providing staffing for Rapid Re-housing, Housing First and Housing Stabilization services
operated by the agency will be eligible to receive a percentage equal to the agency’s number of
Clients Assessed and Stabilized, divided by the total number of Clients Assessed and Stabilized

statewide in the previous quarter. Agencies are reimbursed for costs on a quarterly basis.

Incentives and Performance Share. An amount equal to 20% of the Funding Formula
Allocation will be made available to eligible agencies that provide successful housing outcomes
based on performance indicator data in HMIS (or elsewhere for providers of services to victims
of domestic violence). Providers will receive a percentage of funding for each outcome
performance measure that they meet. The amount of funding available for each performance
measure will be the same. The percentage of funding a provider receives for each performance
measure met will be equal to the number of clients served by the provider divided by the total
number of clients served by all of the providers that meet the respective performance measure
benchmark in the previous quarter, or in the previous calendar year for the recidivism

benchmark. Agencies will receive a performance based payment on a semi-annual basis.

Payments are based on performance of successful housing exits including housing retention,
income and supports, and recidivism.

Allocation. MaineHousing may allocate other funds for Programs to assist Homeless Persons in
accordance with applicable federal and state laws.

Programs. MaineHousing shall design and offer Programs based upon available funds,
restrictions attached to such funds, best practices, and needs.

Program Guides. MaineHousing shall publish on MaineHousing’s website a Program Guide with

Annual Action Plan 78
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



respect to each Program and shall distribute the Program Guide to parties who may be eligible
for the Program and who have expressed an interest to MaineHousing in connection with the
type of activities eligible under the Program, to parties MaineHousing selects for marketing the
particular Program, and upon request.

e If the jurisdiction is unable to meet the homeless participation requirement in 24 CFR
576.405(a), the jurisdiction must specify its plan for reaching out to and consulting with
homeless or formerly homeless individuals in considering policies and funding decisions

regarding facilities and services funded under ESG.

4. If the jurisdiction is unable to meet the homeless participation requirement in 24 CFR
576.405(a), the jurisdiction must specify its plan for reaching out to and consulting with
homeless or formerly homeless individuals in considering policies and funding decisions
regarding facilities and services funded under ESG.

Although Maine State Housing Authority is a State agency and is not required to “reach out,” we
do include the requirement that sub-recipients meet the condition of having homeless or former
homeless representation on their board or in some type of policy making role. Typically, if the
requirement is unable to be met via board representation, regular meetings of shelter guests are
held to discuss the policies of the shelter program. The meetings are used as a tool to solicit

input on current policies and institute changes in policy as necessary.

5. Describe performance standards for evaluating ESG.
Incentives and Performance Share. An amount equal to 20% of the Funding Formula
Allocation will be made available to eligible agencies that provide successful housing outcomes
based on performance indicator data in HMIS (or elsewhere for providers of services to victims
of domestic violence). Providers will receive a percentage of funding for each outcome
performance measure that they meet. The amount of funding available for each performance
measure will be the same. The percentage of funding a provider receives for each performance
measure met will be equal to the number of clients served by the provider divided by the total

number of clients served by all of the providers that meet the respective performance measure
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benchmark in the previous quarter, or in the previous calendar year for the recidivism

benchmark. Agencies will receive a performance based payment on a semi-annual basis.

e Payments are based on performance of successful housing exits including housing retention,
income and supports, and recidivism. Examples of Performance Measures: % of agency
household departures to permanent housing (Housing is retained for at least six months). % of
agency household departures whose income increased between entry and departure through
benefits, employment, education or training. % of decrease in average length of stay. Grantees
that receive allocations from federal funds, including Emergency Solutions Grant or HOME
Investment Partnership Act funds, may be required to provide match from local or private

funds.

Discussion
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Citizen Participation Comments

Summary of Public Comments on the HTF Allocation Plan and MaineHousing Responses

# Plan Section Subsection Page | Comment Received MaineHousing Response # of
# Comments

1 Eligible Recipients 3 Why are For-Profit developers The plan was amended to include: 1
barred from the using the “Funds remaining after distribution
program? under the competitive process may be

distributed by MaineHousing to
successful applicants under the 2017
Low Income Housing Tax Credit
Qualified Allocation Plan that were
awarded a point for agreeing to accept
an HTF allocation.”  Successful
applicants may include for profit
developers.

2.0 Eligible Applications 4 The Allocation Plan omits relevant  The content of the Allocation Plan is 1
scoring details. mandated by HUD. The Allocation

Plan states “The selection criteria will
be included in the Request for
Proposals,” The Plan includes a list of
the scoring criteria and their relative
priority.

20 4 MaineHousing should make some  The plan was amended to make 1
of the eligibility eriteria threshold duration of affordability a threshold
criteria, requirement,

21.0 Adaptable and 4 Units created or rehabilitated The degree to which applicants will 2

Accessible Units should be totally mobility expand the number of adaptable &
accessible, accessible units in the State is priority
number three in the Allocation Plan.

22 Use of Non-Federal 4 MaineHousing should prioritize The Allocation Plan lists the fourth 3

Funds applicants who leverage other priority as “the extent to which the
funds. applicant makes use of non-federal
funds.”

23.1 Affordability Period 4 The affordability period should be  The plan was revised to read: 4
extended bevond 30 yeats MaineHousing will require that
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affordability be for a 45 vear term.
232 Affordability Period 4 When public money is used o MaineHousing will require that 6
create affordable housing it should  affordability be for a 45 year term
remain affordable permanently.
241 Project Based 4 Thank you for including Project 5
Rental Assistance Based Section 8 rental assistance as
part of your plan, Project Based
assistance is an incredibly helpful
way to support pcoplc who are
chronically homeless.
242 Project Based 4 It is not clear how combining The use of Project Based Rental 5
Rental Assistance PBVs with HTF results in more Assistance may not result in more
units. total units. However it will support
successful tenancies for houscholds at
or below 30%AMI in those units and
could increase the supply of units
available to people with vouchers in
SOMme arcas.
243 Project Based 4 Using PBVs allows a landlord to PBV tent limits are set by HUD and 1
Rental Assistance charge Section 8 Rents which are based on the HUD Fair Market Rents.
high.
244 Project Based 4 Using PBV's in urban areas will The use of PBVs is not targeted to 1
Rental Assistance leave fewer vouchers for rural any geographic area or community.
Maine The Allocation Plan stares:
Applicants will receive additional
scoring points for projects that
include project based vouchers from
other Housing Authorities.
245 Project Based 4 MaineHousing should provide State funded vouchers are not 1
Rental Assistance stare funded vouchers 1o go with available,
the HTT units. ]
3 Performance Goals 5 Producing 15 to 20 units is too This is a conservative estimate of the 9
and Benchmarks few. number of units to be produced and is
required for HUL reporting purposes.
Many factors will affect the number of
anits produced including location,
rental costs and resources utilized.
31 5 Using LIHTC would result in more  Housing funded with LIHTC is not 5
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units

excluded from receiving HTE. The
Allocation Plan states: HTF resources
will be distributed first through a
specific Request for Proposals
process; any remaining funds may be
distributed by MainelHousing to
successful applicants under the 2017
Qualified Alloeation Plan for Low
Income Housing Tax Credits which
awards a point to applicants who
agree to accept an HTF allocation.

It is not entirely clear that using HTF
with LIHTC will result in more units.
It would depend on the geographic
distribution and the bedroom sizes of
the units selected for funding,

In higher rent areas that support
significant paying debt, a reduction in
the debt could reduce the debt service
in an amount large enough to
compensate for the inflationary
impact on the rent differential

50% AMI rent
required under the LIHTC program
and the 30% AMI rent needed for the
HTF. This could provide for an
increase to 25-35 units if all the units
were in Portland, which is highly
unlikely. The opposite would oecur in
areas that support little or no paying
debt. In order to sustain the rent
differential in these transactions, a
reserve would be needed to provide
operating funds throughout the 45
year compliance period. This could
actually reduce the number of units

between the norme
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that could be produced to less than
15.
Therefore we helieve that the likely
mix of potental candidates under the
LIHTC program would be a blend of
these two options and the result
would be close to the 15-20 units
estimated under the RFP approach.
4.1 Mazimum Per-Unit ] Becommend that MaineHousing MaineHousing is using the HUD 1
Development revisit the cost per unit calculation  Subsidy Limit for the HOME
Subsidy Amount program as the maximum per unit
subsidy amount. The Allocaton Plan
states that “MaineHousing will award
additional scoring points to projects
that spend less than the maximum
subsidy amount of the HTF per unit.”
4.2.1 Beneficiaries or 6 Recommend that HTT be allocated  The Allocation Plan was revised to 9
Preferences through a Maine Housing state that “MaineHousing will award
Supportive Housing Program additional scoring points ro applicants
targeting the homeless population  serving the homeless population.”
422 [ The Maine Affordable Housing 1
Coalition has not taken the
position that the funds should be
set aside for a special population.
423 6 Appreciates that housing will be 4
affordable ro people at 30% of
their income
4.2.4 i Consider lowering the 30% of 0% 1s the eligibly crireria for the 1
income requitement for those with  tenant to be housed, The tenant will
extremely low incomes. not be required to pay market rent for
a unit.
425 (i People experiencing homelessness  The QAP applicants will make a 2
are often screened out of eligibilicy  conscious decision w accept HTF
for affordable housing / LIHTC financing, In doing so they are
agreeing to address all constraints
related to ELL tenants.
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Comments were received from the following organizations: CHOM, Consumer Council System of Maine, Fair Tide, Homeless Voices
for Justice, Hope Acts, Maine Affordable Housing Coalition, Maine Equal Justice Partners, Maine State Senator Dave Miramant, Maine State
Senator Geoff Gratwick, New Height Group, New Hope for Women, Peabody Center, Pine Tree Legal, Preble Street, Rural Community
Action Ministry, Shalom House.
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Grantee Unique Appendices

ﬁﬁMaineHousing

Maine State Housing Authority

Quality Standards and Procedures
Manual

June, 2016
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MAINEHOUSING QUALITY STANDARDS AND PROCEDURES MANUAL
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MAINEHOUSING QUALITY STANDARDS AND PROCEDURES MANUAL

PREFACE

This Quality Standards and Procedures Mannal (Quality Mansal) has been assembled for use by
MaineHousing staff and project partners and their agents who are participating with MaineHousing
in the development of safe and affordable housing through their applications for various funding
sources administered by MaineHousing.

The material contained herein shall be used in the design and construction of all new and
rehabilitated multi-family and supportive housing projects financed all or in part by MaineHousing,
This Mansal establishes both general and minimum performance, quality, and durability to ensure
a basis for providing safe, sanitary, cost effective, energy efficient, accessible, and decent housing
tor all occupants, as well as prorecting the Authority’s security interests in the property. This
manual is also available on MaineHousing's website: www.MaineHousing.ory,

APPLICABILITY

MaineHousing understands that not all codes, standards, processes, procedures, and documents may
apply to every project, in every instance. For example, projects with limited scope, such as existing
building rehabilitation supportive housing projects that do not include substantial additions or major
site aleerations, will likely require much less documentation and review than large-scale, new-
construction or substantal rehabilitation, multi-family projects that include complete site
development, require local approvals, and will inelude the latest materials and construction
technologies and techniques.

Aequisition/ rehabilitation and /or preservation projects also present unique challenges in marching
work scope with available funds, In developing scopes of work for such projects the alloeation of
funds should be prioritized based on the specifics of each project using a hicrarchy that starts with an
evaluation of code compliance including structural integrity, life-safety (may include sprinklers),
hazardous materials and environmental issues, accessibility, and then an evaluation of deferred
maintenance, durability, and energy concerns, and lastly include the feasibility of project upgrades
and/or amenities including any proposed additions.

Srructures proposed for rehabilitation must meet, or be rehabilitated to meet all of the new
construction codes and standards contained herein, wherever reasonably and practicably possible.
Re-use of existng materials, L.e., doors, windows, siding, roofing, structure, woodwork, finishes, erc.,
will be judged on a case-by-case basis urilizing the new construction criteria as a reference point, It
should be further noted that rehabilitation projects present unique accessibility, mechanical,
structural, and fire stopping characteristics /challenges that will need to be upgraded to the latest
standards in most instances. Consideration must be given to the needs to provide extermination
services for all proposed buildings prior to the rehabilitation construction. All rehabilitation projects
shall be evaluated for any environmental issues and any such issues shall be fully remediated as part
of the project.
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LSE OF THE MANUAL

This Quality Manszal provides specific information that defines applicable codes, minimum quality and
durability standards, and outines the process of project design review, project delivery, and
construction oversight, The use of MaineHousing, MSHA. Maine State Housing Authority, and/or
the “Authority™ all reference the Maine State Housing Authority. This Ouality Manual as well as a Bet
Practices Gride is available on MaineHousing’s website: worw.mainehousing.org/ programs-

services/ Development/ construction-services.

All applicants are encouraged to review this Cliality Manzal in detail and reach a consensus with the
Construction Analyst assigned to their project as to the standards, scopes of work, processes,
procedures, and documents that will be applicable for their project. The Concept Mecting, as
discussed later in this Qrality Manual, provides for the project kick-off and is an opportune time to
discuss the project scope, level of design detail, and review procedures for each project. If consensus
can’t be reached, applicants may make further requests, to the Construction Services Manager of
MaineHousing for final determinations,

STRUCTURE OF THE MANUAL
This Maual has been divided into two parts plus an Appendix section:
= Part One contains the Design and Construction Codes and MaineHousing’s Quality
Standards to be used in the development of contract documents
= Part Two discusses the project delivery processes and procedures and contains the
Design and Construction Docament requirements and document submittal procedures
* The appendix section contains additional informarion thar is referenced in the body of
the Cluality Manzal

T PRACTIC U1
MaineHousing has also created a Best Practicer Guide that provides useful general informarion to help
define the hoped for outcomes when developing a housing project with MaineHousing, The
marerial contained therein provides guidance in the design and construction of all new and
rehabilitation mult-family and supportive housing projects developed under the various programs
administered by MaineHousing, It is the intent of that Gaide to assist our partners by outlining
MaineHaousing’s goals and expectations to ensure an agreed upon basis for providing safe, sanirary,
cost effective, energy efficient, accessible, and decent housing for all occupants, as well as protecting
the Authority’s security interests in the property.
This Cuality Manna/ has been generated in an effort o provide a quick and easy reference for
interested partics involved with the design and construction of housing projects administered by
MaineHousing, and supersedes all previous editions and /or publications printed to date. This is
the second edition of this Quality Mansal,

Final interpretations, variances, clarifications, amendments, etc. related to this Quality Manual shall be
made by MaineHousing,
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MAINEHOUSING QUALITY STANDARDS AND PROCEDURES MANUAL

PART 1- CODES, QUALITY STANDARDS, ACCESSIBILITY

A. CODES

MaineHousing recognizes and endorses the use of the following national, state, and for
locally adopted building, plumbing, electrical, fire protection, and engineering codes and
standards as applicable as minimal requirements for all projects,

* Maine Uniform Building and Energy Code (MUBEC). MUBEC is MaineHousing’s Minimum
Building Code as applicable by Project Type: which includes the following:
International Building Code (IBC) 2009
International Existing Building Code (IEBC) 2009
International Residential Code (IRC) 2009
International Energy Conservation Code (IECC) 2009
ASHRAE 62.1 Ventilation for Acceptable Indoor Air Quality 2007
ASHRAE 62.2 Ventilation and Aceceptable Indoor Air Quality in Low-Rise Residential Buildings
2007
ASHRAE 90,1 Energy Standard for Buildings except Low-Rise Residential Buildings 2007
ASTM E1465-06 Radon Standard for new residential construction - (Maine Model
Standard) 2006

*NPPASOY Life Rabery Cade 20080 ... o e State Standard
* NFPA 211 (chimneys, etc.) 2003 ___ _ Srate Srandard
* NFPA 1 Fire prevention Code 2003

State Standard

* State Plumbing Code. (Based on TAPMO 2000 Uniform Plumbing Code) ... State Standard
* National Blectric Code 2000 State Standard
BRI o ra g R s e et e Federal Requirement
¥ JCC/ANSI A7 20000 State and Federal Requirements
* Fair Housing Act (designmanual) e Federal Standard
* State Fair Housing, Maine Human Rights Act i State Law

* Section 504 (UFAS Standard or 2004 ADAAG with Exceptions per HUD deeming notice)......
* Housing Quality Standards (HQS) Housing Choice Voucher (HCV) regulations, 24 CFR Pt 982
* Uniform Physieal Conditions Standard (UPCS) . .. Federal Standard
All multi-family and /or licensed facilities shall be reviewed by and be permitted by the State Fire
Marshal for both Lite Safety and Accessibility requirements.

MaineHousing requires full compliance with state and local codes and/or standards for zoning
and subdivision regulations.

Energy Conservation Standards

MaineHousing recognizes that energy conservation is one of the best ways to manage operating
costs and that controlling operating costs is the best way to ensure long term solvency of
affordable residential developments that typically generate limited additional operating surpluses.
Therefore, all new and renovated residential projects financed by MaineHousing shall be
constructed to the following energy conservation standards and requirements:

1
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1. Meet the energy conservation components of the currently adopted version of the Maine
Uniform Building and Energy Code (MUBEC) for new construction which includes

compliance with:

a. Commercial and Mid-High Rise Residential (more than three stories)— ASHRAE 90.1,
currently, the 2009 version OR IECC (optional)

b, Low-Rise Single/Multi-family Residential (three stories or less) — International Energy
Conservation Code (IECC) currently, the 2009 version,

2. MaincHousing New Construction Energy Conservation Standards (these standards exceed

MUBEC requirements).
a. Glazed Windows:

b. Glazed Doors:

c. Glazed Skylight:

d. Max. Glazed area:

e. Insulated Doors:
f.  Ceiling R Value:
g Exterior Walls:

h. Framed Floors:
.  Basement Walls:

j.  Foundations:
k. Interior Slabs:

Meet Energy Star (for Northern Climare) and NFRC rating
petformance requirements and have an Air Leakage rate (AL) of
0,30 or less

U Factor < 0,30, or

U Factor = (.31 and SHGC = (L35, or

U Factor = (.32 and SHGC = 0.40

Meet Energy Star performance requirements.

U Factor < 0,21, or

U Factor = (.27 and SHGC = (.30, or

U Factor = (.32 and SHGC = 0.30

Meet Energy Star performance requirements.

U Facror < (1.55

One and two family dwellings: 15% of the gross insulated exterior
wall area.

All other buildings: 25% of the gross insulated exterior wall area.
Note: This requirement applies to all glazed components of the
exterior walls of the building as a whole, Proposals that exceed
listed maximum glazed arcas shall provide increased performance
values, supported by an energy analysis, in other insulation envelope
systems or glazed systems that equal the additional performance loss
incurred by the increased glazing area proposed.

U Factor < (.15 + Air Leakage Rate < 0.30 cfim/SF

R-49, minimum

R-21, minimum, or

R-5 continuous LTTR + R-15 cavity insulation (no fiberglass), or
R-10 continuous LTTR + R-15 cavity insulation {any kind), or
R-5 continuous LTTR + R-19 cavity insulation (any kind).

R-30, minimum (when over unconditioned spaces)

Above exterior grade = match Exterior Walls

Below exterior grade = per MUBEC

Below exterior grade, horizontal and vertical = per MUBEC
Inboard of Foundation, R = 5

3. MaineHousing Existing Facilities Energy Conservation Standards {exempt by MUBEC)

1. Change of Use Creation of new residential units - meet overall

OMB Control No: 2506-0117 (exp. 07/31/2015)

performance of New Construction
MaineHousing Energy Conservation Standards
supported by a building energy model that
demonstrates equal “Whole building™
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2
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Energy Conservation standards. This recognizes
that, in many situations, the individual scandards
may be difficult to achieve and, accordingly,
meeting the new building performance for the
building as a whole by other means is an
acceptable alternative to meeting individual
component requiretnents.

b, Preservation Preservation of existing housing units — balance
redevelopment needs including weatherproofing,
durability, marketability and energy conscrvation
to provide the best long term operating benefir,
supported by an operating budger analysis, while
striving to meet the performance values of the
MaineHousing Energy Conservation Standards
where possible

c. Historic Re-use Re-use of Historic Structures- balance historic
reservation objectives with requirements of both
Change of Use and Preservation strategies (see
above).

B. ACCESSIBILITY LAWS, REGULATIONS, AND MINIMUM STANDARDS
See Appendix A3 for Maine State Housing Authority’s Accessibility Policy and Procedures for the
Design and Construction of Multifamily and Supportive Housing Projects.

C. MAINEHOUSING MINIMUM ROOM SIZES
MaineHousing herein establishes minimum room sizes and critical space

dimensions for us by all designers and Owners. Projects must meer all of the
following requirements:

1. Minimu welling it Room Sizes
In order for a dwelling unit to be considered for funding it must meet the
following minimum criteria before it can be submitted to Construction
Services for review and/or approval:

Separate Living, Dining, Bedrooms

Living area: Each dwelling unit shall contain space that is conducive to
general family living and group activities such as entertaining, reading,
writing, listening to music, watching television, relaxing and frequently
children’s play.

Dining Area: Fach dwelling unit shall contain space for dining. This

area may be combined with the living room or kitchen, or it may be a

separate room.

Bedrooms: Each dwelling unit shall contain space(s) allocated to
sleeping, dressing, and personal care. All beds shall be accessible from
rwo sides and one end
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]

Minimum Room Sizes, square foot area:
The table below shall be used when designing the designated paces.
The table shall be used throughout the project for all rooms of all
dwelling rooms. All dimensions and area caleulations are to be based
on interior finished face of wall surfaces (not framing) as the point of

measurcment.

Minimum sizes for separate rooms:

Minimum Area (SF) Least
0 1
Name of Space BR BR  2BR 3BR 4BR  Dimension

LR (8) NA 160 160 170 180 mn-n"
DR NA 10D 106 110 120 g-6"
BR, Primary (1), (2}, (9) NA 120 120 120 120 96"
BR, Secondary (2), (9) NA NA 80 80 80 g.0"
Total area, BR's NA 120 200 250 300

Minimum sizes for combined spaces:

Minimum Area (SF) (7)

0 1
Name, Combined Space (4) BR  BR 2BR 3 BR 4 BR
LR - DA (8) NA 210 210 230 250
LR-DA-SL (2), (8) 250 NA  NA NA NA
LR-DA-K (5}, (8) NA 270 270 300 330
LLR-SL (2), (8) 210 NA NA NA NA
K-DA (6] 100 120 120 140 160

Abbreviations:
SE: Square Feet DR: Dining Room DA: Dining Area  K: Kitchen

LR: Living Room NA: Not Applicable BR: Bedroom SL: Sleeping Area
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Notes applicable for hoth methods of room designs and layours:

1. Primary bedrooms shall have at least one wall of at least 10 feer uninterrupted by
openings less than 44 inches above the floor,

2, All bedrooms or sleeping areas shall have at least one operable window in the
exterior envelope wall,

3. The minimum dimensions of a combined room shall be the sum of the
dimensions of the individual single rooms involved, exceprt for the overlap or
combined use space.

4, For two adjacent spaces to be considered a combined room, the horizontal
opening between spaces shall be at least 8-0", except that berween kitchen and
dining functions, the opening may be reduced to 6°-0", Spaces not providing this
degree of openness shall meet minimum room sizes required for separate rooms,

5. A combined LR-DA-K shall have a clear opening berween the kitchen and
dining area of ar least 4°-0”,

6, These required minimums apply when the only eating space is in the kirchen,

7. The floor area of an alcove, or recess off a room, having a least dimension less
than required for the room, shall be included only if it is not more than 10
percent of the minimum room size permitted and is useful for the placement of
furniture,

3. All Living room spaces shall have operable windows in the exterior envelope
walls,

9. A Bedroom is a fully enclosed room wich fixed walls and a door that provides
complete visual and acoustcal privacy.

3. Kirchen:

a.

Each living unit shall include adequate space to provide for efficient food
preparation, serving and storage, as well as utensil storage and cleaning up afrer
meals,

Kirchen fixrures and countertops shall be provided in accordance with the table
below. Required countertops shall be approximately 247 deep and 36™ high {except
for units specifically designed and firted to meet accessibility codes and/or
regulations). Clearance between base cabinet fronts in food preparation area shall be
A0 minimum (except for units specifically designed and fitted to meet accessibility
codes and/or regulations).

Required countertops may be combined when they are located between two fixtures
— stove, refrigerator, sinl. Such a countertop shall have a minimum frontage equal
that of the larger of the countertops being combined. This combined counter may
also be the work counter when its minimum length is equal to that required for the
work counter. Countertop frontages may continue around corners. A 727 compact
kitchen with wall cabinets may be used in efficiency apartments.
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Countertops and Fixrures:

MNumber of Bedrooms
0 1|2 3 4
Minimum Frontages in Lineal
Work Counter Inches {1}
Sink 18 24[24 32(2 | 32Q2
Countertop, each side 15 18 (21 24 30
Range or Cooktop Space (3) (4) 24 24|24 30 30
Countertop, one side (5) 15 18] 21 24 30
Refrigerator Space 30 30|32 32 36
Countertop, one side {5) 15 15|15 15 18
Work Countertop 21 30 36 36 42

Notes to Countertops and Fixtures table:

Froneages are the lineal dimension along the front edge of the counter.
When a dishwasher is provided, a 247 sink is acceptable
Whete a built-in wall oven is installed, provide an 187 wide counter adjacent to it

Pt B o

A range burner shall not be located under a window nor within 127 of a window.
Where a cabinet is provided directly above a range, 307 clearance shall be
provided ro the bottom of an unprotected cabinet, or 247w the bottom of 2
protected cabinet,

5. Provide at least 97 from the edge of the range to an adjacent corner cabinet and
15" from the side of a refrigerator to an adjacent corner cabinet.

4, Closets and Storage Space:
A, CLOSETS AND STORAGE SPACE shall be provided for personal and
hi :us.c!:t;r:ping items and cquipm::m within each ]i\'ing unit and should be
appropriately located and sized in relation to use. Adequare general storage shall also
be provided. (The minimum standards thar follow are required for new construction
projects and are to be met to the extent feasible in renovation projects.) The
following minimum sized cl::scr,"smragc spaces shall be provided for each living unir:
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a. BEDROOM CLOSETS - each bedroom (or in the case of zero bedroom
units, each sleeping area) shall have readily accessible clear hanging space
equipped with a rod and shelf as follows:

Primary and/or double occupancy bedrooms:

2°- (" deep by 5" — 0" wide by 7" — 0" high minimum
Secondary and/ or single accupancy bedrooms:

2- 0" deep by 3’ — U wide by 7" — 0" high minimum

b. COAT CLOSET - At least one coat closer convenient to the main entrance
of all unirs:
2" — 07 deep by 2’ — 07 wide by 7 — 0" high minimum

c. LINEN STORAGE in all unirs:
Minimum shelf area:
10 SF for 2 bedrooms or less;
15 SF for 3 bedrooms or more.

Shelves to be spaced at least 67 but not more than 127 o.c. vertically, and shelving
over 74" above the floor shall not be counted as part of the required shelf area.

B. GENERAL STORAGE space shall be provided for the storage of items and
equipment essential to the use of the accupants. This storage requirement or capacity
is separate from, and in addition to, required closets listed above and/or kitchen
storage. General storage may be integrated with required closet space, by separate
storage closet(s) within the unit, in assigned /secured storage areas within the same
building, or assigned/secured storage areas in separate buildings.

GENERAL STORAGE REQUIREMENTS (in cubic feer)

Dwelling Size:

0 Bedroom 50
1 Bedroom 100
2 Bedrooms 100
3 Bedrooms 150

4 or more Bedrooms 175
Storage spaces less than four feet or more than eight feet in height, or more than
four feet in depth without two feet of aceess space shall not be included within the
required volume. Storage area requirements shall not include access space and/or
door swing space.

5, Telemedicine Room:
If required by the QAP or any other program financed through MaineHousing, the project
shall include a room that is designated for the sole purpose of offering telemedicine services

to the tenants of the project, including counseling, home health services, diagnostic and
monitoring activities, rehabilitation serviees (including assessment and therapy) and
education, The services must be provided by qualified medical professionals in a private and
confidential manner.

The room must designed and constructed in accordance with the Plans and Specifications
{as defined below) and contain the following fearures: (i) audio and visual privacy, (ii)

7
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finishes {such as wall coverings, ceilings and flooring) thar absorb sound, bur do not absorb
or reflect light, (iif) minimal surrounding noise and activity, {iv) well lic, using light sources as
close to daylight as possible, such as fluorescent day-light or full spectrum bulbs, and (v) full
accessibility. The room must include a fully accessible bathroom with a changing area, toilet
and sink and sufficient space for an exam table or gurney and must be equipped with
lockable cabinets, a sink, a desk and chairs for a provider and tenant, and the necessary
infrastructure for wireless or internet service and telephone service. The project Owner
must provide and pay for dedicated internet or wireless service with band width capacity to
support live videoconferencing in real time between persons on-site and off-site using
telecommunication technology (i.e. minimum of FCC Speed Tier 3 with a download speed
of 10 Mpbs or greater) and dedicared relephone service,

The room must be used exclusively by the qualified medical providers offering the services
and by the tenants of the project accessing the services. The providers and the tenants may
not be charged for the use of the room or the internet or wireless and telephone services,

D. QUALITY STANDARDS

MaineHousing has experienced that certain materials and /or construction practices are
uneconomical when considered over the life of the project or the eanse of reoccurring problems.
Therefore, outlined in this section are specific materials, installadons, and construction practices that
have demonstrated proven performance characteristics, minimum quality and/or durability and are
appropriate to the developments it wishes to finance,

In general, MaineHousing’s quality standards are meant to complement, supplement, or improve
upon any national, state, or local regulations. However, in any situations where duplication
occurs, the more stringent standard or procedure shall apply.

The items are arranged in accordance with the original Construction Specifications Institute (CSI)
headings.

Division 1. General Conditions
1. RESERVED

Division 2, Sitework

1. GEOTECHNICAL INVESTIGATION reports, if produced, shall be either referenced and
be readily available for viewing or be included in the project manual. Note: Projects of
limited site work scope, such as renovations to existing structures, may not be required to
provide geotechnical investigations. Such scopes shall be reviewed and a determination of
applicability shall be made by the project’s constructon analyst.

2. SOILTESTING services from a qualified testing agency shall be retained by owner or
contractor to monitor and test all eritical soil fill operations,

3. POSITIVE DRAINAGE slopes away from all buildings shall be provided; a 6 pitch in first
10 feet is a recommended minimum slope. In the event of the inability to provide such
natural drainage, an engineered drainage system may be provided.

4. FOUNDATION DRAINS shall be provided for all foundation types including frost wall
designs, These drains shall be provided hoth inside and ourside of all walls unless soil
and/or site conditions can adequately justify alternative designs. Soils Engineers’
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9.

10.

i

{zeorechnical) reports must be provided as part of any requests for alternatives, These drains
should connect ro a permanent and positive storm drainage system or daylight to a properly
designed surface drainage system. All daylight drains should have their outlooks screened
and protected from erosion and the entrance of rodents. Backflow preventers should be
provided for all foundation drains.

PASSIVE UNDER SLAB RADON VENTING SYSTEMS shall be provided beneath all
slabs-on-grade and measures should be taken to prevent unwanted air leakage into the gas
permeable layer. The interior radon piping should be run within the thermal envelop and
be properly labeled. All passive system pipe routes shall provide space for installing a raden
fan and a monitor should testing confirm the need for such added components. Provide an
electrical supply adjacent to the vent stack that is located above the highest occupied space
and provides adequate clearance for the potendal furure installation of a fan, Consideration
should be given for access to this location, Whenever practicable, the system should be
vented through the highest roof or ridge in such a position that it can neither be covered
by snow or other material. The vent stack discharge shall meet the separation distances
required by code from any window, door, or other opening into the conditioned space.
Active systems may be required if radon testing confirms the need for such added capaciry.
FLOOR DRAINS AND/OR SUMPS shall be provided in all basements. The floor should
be pitched to these drains or sumps and, to the maximum extent feasible, these should be
connected to a positive drainage system, exterior of the building, Connections to storm
water systems should be equipped with backflow preventers.

SUBSURFACE DRAIN PIPING of styrene or corrugated polyethvlene pipe may be used
for foundation drains, leaching fields, or other below grade applications only when the
materials and its installation are in accordance with ASTM Standards. Rigid perforated
PVC pipe is also permissible provided the minimum wall thickness for 47 pipe is 0.0757,
and for 67 pipe is (L.107, and it is installed in accordance with applicable ASTM Standards.
POILYETHYTLENE OR OTHER APPROVED VAPOR/MOISTURE/RADON
BARRIER MATERIAL shall be placed under all conerete slabs including basement
and/or crawl space and on-grade floors. Polyethylene under slabs and in crawl spaces shall
be at least six (6) mils thick and shall have all joints lapped a minimum of six inches and
sealed with mastic or tape. All pipe or other penetrations shall have the

vapor/moisture/ radon barrier taped around them in a secure fashion to prevent moisture
infiltration.

LIQUID ASPHALT AND/OR GRAVEL ROADS AND/OR DRIVES are not
acceptable within the project bounds. Such surfaces, if acceptable by town standards, may
be considered up to the project bounds.

EROSION during and after construction shall be controlled in accordance with the
“Standards and Specifications” published in the “Environmental Quality Handbook™ by
the Maine Soil and Water Conservation Commission.

FOUNDATION FOOTINGS shall be constructed on undisturbed material unless
otherwise specified by the designer-of-record. All fill placed under footings must be
engineered fill, designed, tested, and certified by a Professional Engineer, registered in the
State of Maine.

- PARKING shall be provided at a minimum of 1 parking space per dwelling unit. For sites

with limited developable area for on-site parking such that 1:1 unit/parking ratio cannot be
met or is not justified, an alternative parking plan will be considered by MaineHousing on a
case-by-case basis. In order to be cunmdu‘cd for less than a 1:1 unit/ parking ratio, the
Developer shall, as par -at] se, document a plan that meets the local
municipalities requirements or, 1f none are available, tht following:
2. Documents the demand for on-site ot off-site parking consistent with projects of
similar size, location, and population,
9
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b. Daocuments the availability and costs of transportation alternatives that service the

project site.

c.  Describes alternatives to car parking that will be provided on-site such as parking

for motorcycles and/or scooters and /or storage for bicyeles.

d. Describes any proposed tenant incentive programs that will reduce car parking

needs.

e.  Describes tenant education efforts that will be implemented that will reduce car

parking needs.

. Provides for timely and ongoing monitoring of the plan and deseribes how

adjustments to the plan will be implemented.

o Inaddition to the documented plan, a written aceeptance from the Municipality of

the plan shall be provided.

13. PARKING SPACES shall be permanently delineated upon the pavement. Accessible
parking areas shall be so marked on the surface and properly signed.

14. WHEEL STOPS may be provided for parking stalls based on topography, drainage,
pedestrian separation needs, protection of improvements, ete. These may be pre-cast
concrete stops or materials of similar size and mass acceptable to MaineHousing, Standard
asphalt curbing, if used as a wheel stop, shall be backed up with full depth compacted earth
fill.

15. PAVED AREAS within the subject property that are deemed in need of new bituminous
concrete paving will be required to meet the following:

a.  Prior to the laying of the new bituminous concrete paving (pavement) the existing
paving shall be removed completely. All exposed gravel base material shall be
inspected for contamination by silts or other foreign, deleterious material. Any
contaminated base is to be removed down to clean, sound material. Unless
otherwise designed and specified by a design professional, the removed material
should be replaced with aggregate base material as per M.D.OJT. Sec. 703.06 Type
A. All new material should generally be evenly spread in lifts not to exceed eight
(87} inches in depth and compacted in place to a minimum of 95% of the
maximum density as per ASTM D1 557, Minimum total base thickness shall be
187 for Roadways and Parking Areas; 127 for Walkways and Ramps.

Minimum compacted thickness and mix design for the pavement courses shall be:

Base/Binder Course: 27 MDOT Type B

Surface/Finish Course: 17 MDOT Type D

Existing and new surfaces shall meet in a smooth continuous plane free from

variations in height or smoothness. Clean and treat all areas thoroughly prior to

installation of asphalt.

f.  The temperature of the pavernent mix shall be regulated to ensure that at the dme of
spreading the mix is within specifications. Pavement having temperatures outside of
the specified temperature range when dumped into the spreader should be rejected.

g. The pavement mixture shall be thoroughly compacted by rolling, Rolling is to begin
as soon as the placement of the mixture will bear the roller without undue
displacement or delay.

h. The construction of the new pavement shall be carried on only when the surface on
which the mix is to be placed is dry, and when the surface temperature of the
underlying course is greater than 45 degrees I for course thickness greater than one-
inch and 55 degrees F for course thickness one-inch or less,

i. It shall be the Contractor’s responsibility to prohibit vehicular traffic, including heavy
cquipment, from traveling upon the pavement unil the surface temperature has
cooled to 120-degrees .

oo g
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O11S USED FOR PLANTINGS, PLANTING AND GRY A
to be purposely specified and field rested for conformance to the construction
documents, Lawn areas of projects should be planted and properly maintained to assure
proper establishment coverage and growth, Because plantings and grass growth are
season dependent, an Incomplete Work Escrow (IWE} in the amount of the cost of the

work as derermined by the Constructdon Analyst, times 150% may need to be established
at the conclusion of the project and will be held by MaineHousing unel the work is
completed to the satisfaction of Construction Services.

17. SMOKE-FREE SIGNAGE provide adeguate notice to building occupants, visitors,
guests and employees of the scope and extent of applicability of the project’s smoke-free
status (re: reduction of exposure to Environmental Tobaceo Smoke (ETS)). To
effectively accomplish this, provide conspicuous notices (building and/or site signage) of
‘smoke free’ status at all entry ways o smoke free buildings, and, if applicable, at the
points of entry for vehicles or for foor traffic onto the grounds of the property. Notices,
at a minimum, shall be: “Smoke Free Building™ and *Smoking Prohibited 25 feet from
entryways, windows, vents and balconies™ or “Smoke Free Property™ (as the case may
be). Signage shall meet applicable signage design requirements of the Americans with
Disabilities Act of 1990,

18. EXTERIOR WALKWAYS, PARKING AREAS AND UNLOADING ARFEAS and

other exterior routes and features that are required to be accessible shall be finished with

asphalt or concrete. Stone dust is not an acceptable ground cover for accessible routes.

Division 3, Concrete

1. FOUNDATION DESIGN shall be consistent with the findings and recommendations of
the peotechnical engineer’s soils report.

2. CAST-IN-PLACE CONCRETE shall achieve the following minimum 28 day compressive
strengths: Footings: 3,000 PSIL; Foundation walls: 3,000 PSL; Interior flaswork: 3,000 PSI;
Exterior flatwork: 4,000 PSI with 5-7% air entrainment. All concrete shall be designed and
specified by the designer-of-record for both strength and durability; strengths listed herein
are minimums for durability.

3. ADMINXTURES proposed for use in concrete shall be used in accordance with the American
Concrere Institure’s recommendations with the exception of calcium chloride which is
undesirable due to the side effects and conditions it creates within the concrete. Accelerating
admixtures, it needed, are to be used in place of calcum chloride. The accelerator used
should be a national brand which has been performance rested. Any and all admixtures shall
be specified by the designer-ot-record and be used in strict accordance with the
manufacturer’s instructons,

4, CONCRETE TESTING shall be conducted by a qualified testing agency rerained by the
owner or contractor to monitor and test all structural concrete, Concrete placement records
shall be provided by the testing agent to the Owner, Contractor and MaineHousing of all
shump and strength tests required in accordance with ACI documents and/or
specifications. At a minimum, there should be one strength test for each 50 cubic vds or
fraction thereof of material placed in any one day. Three (3) test eylinders constitute one
strength test; one cylinder is tested at 7 days for information only; 2 cylinders are tested at
28 days to determine acceptance. It is recommended that a fourth cylinder be cast in case a
56 day test becomes necessary,

Division 4, Masonry
1. All masonry ties and anchors for veneer walls shall be stainless steel.
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Division 5, Steel & Metals
. STEEL TESTING shall be conducted by a qualified testing agency retained by the Owner
or general contractor to monitor md test all "itf.‘L]. fabrications.
2, TRUCTTIR/ i 5l & v should be third party inspecred
and/or tested and appropriate documentation provided o assure quality of welds consistent
with the construction documents requirements.

1. PRESSURE TREATFE MBER shall meer manufactures’ requirements for
installation location, e.g., framing in contact with concrete or masonry; or posts embedded
in soil. Fasteners and hangers are to be hot dipped galvanized or stainless steel. Metallic
flashings, except copper, are to be isolated from PT lumber.

2. DRYWALL OR OTHHER HARD CEITING FINISHES in buildings with the bottom
chords of roof trusses or floor framing spaced at 247 on center shall be installed on wood
strapping or resilient channels spaced at 2 maximum of 16” on center.

3, WOOD FOUNDATIONS are not permitted without the express approval of
MaineHousing and may be suggested only when all other proven methods of foundation
construction have been eliminated, and/or when MaineHousing derermines for a particular
installation that wood foundations constirute a substantial advantage over other materials.
The system must be listed and certified by a rmtmrm] ]i\tlﬂj_\ service.

4. 1 OF C i with or without plastic

coating, is not permitted.

COMPOSITE or particle board shelving is not permitted,

NEW STAIRS serving more than one dwelling unit shall provide a minimum clear width of

447 unless otherwise required to be wider by code.

UNDERTAYMENT, as required by product manufacturers shall be provided ar all areas

scheduled to receive sheet vinyl, linoleum, rabber, or VCT finish flooring marerials,

o v

Division 7, Thermal and Moisture Protection

1. POLYETHYLENE MINIMUM 6 MILS THICK) VAPOR BARRIERS shall be placed on
the interior surfaces of all envelope framing that is insulated with fiberglass insulation. All
joints and penetrations shall be properly sealed to prevent moisture migration,

2. SPECIALTY INSULATION PRODUCTS (SUCH AS SPRAY FOAMS) shall be
presented to and be reviewed by MaineHousing for approval prior to use in any project.
Products that provide superior air-scaling qualitics are encouraged, Any such products shall
be installed per industry standards and be protected per the State Fire Marshal’s
requirements,

3. INSULATION such as R-5 closed cell rigid insulation or R-5 composite, cross
woven polyethylene, aluminum and polyvethylene closed cell foam core blankers are
required beneath the entire floor slab-on-grade floor arca. Note: The use of
composite blankets beneath slabs-on-grade must be used in conjunetion with R-10
foundation wall insulation as follows: Rigid insulation, minimum R-10 vertically
continuous from footing to under slab AND rigid insulation, minimum R-10, 2" — 07
in horizontally around the entire slab perimeter. To assure an effective moisture
barrier is provided, all blanket seams shall be securely sealed utilizing blanket
manufacturer’s recommended products. All blankets are to be placed on top of
horizontal rigid insulation and be continuous from outside wall to outside wall.

4. ALUMINUM AND T-1 11 WOOD SHEFTING arc not permitted as siding materials on
any buildings.
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5. NVINYL SIDING AND TRIM shall be a minimum of .044” thickness and simulate standard
wonod sidings as to exposure, shadow lines, depths, etc,

6. ROOF SHINGLES shall be a minimum standard of quality of a 3U-year warranty organic
asphalt or fiberglass, Heavier grade, “Architectural” shingles are strongly recommended.

7. EPDM ROOTVING shall be a minimum standard of quality is equal o Firestone fully
adhen:d (0. {)ﬁ{lj system, wirh a mjmmum 15 year Full System Warranty.

B N ' METAL roof drip edge shall be 0.032” min aluminum
{galvamzed steel is not permitted).

9. THE USE OF “ICE & WATERSHIELD” BY W.R. GRACE CO, OR
MAINEHOUSING APPROVED BEQUAL is required for all drip edge (minimum 6 up the

roof), rake {minimum 3 in from roof edge, and valley underayments beneath shingles
{minimum of 4.5" up cach side of valley). Also, roof to wall intersections shall receive an
additional layer of the same fabric flashings/underlayments, run up walls and onto roof
substrates 18” mmlmum

"HE BUIL ) LOPE must be air-scaled to prevent leaks. All penetrations
through the building Ll’l'."[.]l spe must be carefully sealed. Typical penetrations include
chimney, duct & plumbing chases and penetrations of pipes and wires through the top
plates of top story walls, It is particularly important to seal all possible air paths to the
attic. Other items to consider and apply:

4. Provide gaskets or sill seals under mud sills along foundation walls.

Seal first floor band joists to the adjoining mud sills and plywood decking using
adhesive or caulk, Use construction adhesive or caulking between multiple sill
plates.

c. Seal any band joists between upper floors to the adjoining top plates and
plywooddecking.

Use consrruction adhesive or caulking berween mulrple top plates,

e, Seal bortom plates of exteror frame walls to the sub-floor with construction
adhesive or caulking,

f. Avaid locating bathtubs and shower enclosures on exterior walls, If installed on
exterior walls insulate and air-seal this area BEFORE shower/tub is installed.

g. Recessed lights must be air-sealed and airtight. (Recessed lights may not
penerrate the building envelope),

h, Window frames and door jambs must be sealed o their rough openings vsing
low expansion foam, backer rod or caulk bur NOT fiberglass.

1. Building areas such as knee wall-floor transirions, dropped soffits, split-level
transitions, mck-under garages and cantlevers must be identified and sealed
with a continuous air barrier.

j.  Where joist spans or stud bays run between a heated and unheated area all bays
must be blocked and sealed at the transition.

k. Acic and erawl space access doors and hatches must be weather-stripped and
insulated.

I Electrical boxes on exterior walls and ceilings should either be air-sealed or
placed in airtight enclosures/systems (LESSCO boxes or equivalent),

m. Dehumidification systems should be considered for unconditioned basement

SPACEs.

1. BLOWER DOOR TESTING is required for each project and is to include either a
whole building test if possible based on building type and configuration or a
representative number of units, as determined by MaineHousing, to verify effectiveness
of air sealing. The intent of Blower door testing is to verify that the building meets
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MaineHousing requirements for effective air sealing to prevent heat loss and creation
of cold surfaces that can causecondensation and mold growth

Test Procedure:

a. Blower Door test conducted with calibrated equipment operated by a trained and
qualified technician to be performed before the drywall is installed if polyethylene is
the air barrier & after installation if airtight drywall approach (ADA).

b, Maximum building envelope leakage is to not exceed 0,20 cubic feet per minute per
square foot at 50 pascals negative pressure (.20 CEM/SF @) 50 PA).

The SF {Square Foot) reference in the standard is the toral building envelope
square footage area measured using the outside surface dimensions. The intent is
to analyze the effectiveness of the air sealing,

Example: A building that is 8 tall (single story) and has dimensions that are 24° by
24" would have an envelope SF of:

Walls: 4 walls 8x24° = 768
SFFloor: 24x24= 576

SF
Roof: 24 x 24 = 576 SF
Total: 1,920 SF of Envelope

¢ Air sealing individual units may have no real bearing on building envelope heat loss if
the building shell is leaky. Therefore, MaineHousing requires building shell air sealing
from design through to construction completion.

Division 8, Doors and Windows

1. METAL FRAMES FOR DOORS AND WINDOWS will not be permitted withour thermal
breaks berween interior and exterior surfaces which prevent any parts exposed to the interior
air from reaching temperatures which would cause condensation. Manufacturer’s certification
of the effectiveness of the thermal breaks shall be furnished to MaineHousing before
approval for installation of such doors and/windows will be considered.

. SCREENS shall be provided for all operable windows that are accessible to tenants,

3. STORM # CREEN DOORS, TF PROV shall be of sufficient strength to
withstand hard use, and shall be equipped with closers which will prevenrt the springing of the
door trom wind and hard use.

4, HOLLOW CORE DOORS are not acceptable as pass through or security doors.

Division 9 Finishes

1. i) ] A5 shall have a minimum nominal
thickness of 1/27. If used with supporting members spaced more than 16™ on centers,
minimum drywall thickness shall be 5/8”. Fired Rated drywall shall be provided where
required by codes and be installed in accordance with nationally listed and labeled
assemblies.

2, METAL OR PLASTIC CASING BEAD shall be used whenever gypsum board butts up
against a dissimilar material wherever covering trim will not be used

3. ALL GYPSUM BOARD USED ON WALLS AND CEILINGS AS A FINISH
MATERIAL shall be fastened with drywall screws (not nails) in accordance with
manufacturer’s instructions.
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TCE

4, CEIL I\(: H\]SHF S OTHER THAN STANDARD PAINT ON TAPED AND

shall be approved by MaineHousing as being easily patched in an

MaineHousing for approval before installation of the finish.

5. ALL EXPOSED PIPING shall be finish painted.
6. CARPETING shall have a minimum 10 year performance warranty including but not
limited to abrasive wear static protection, tuft bind, delaminatdon and meet the following:

[l'!tll‘kCLl‘l'l]th manner. A sample shall be prepared by the contractor and submitted to

Moderate Traffic

inclteles carpets inside units

Heavy Traffic

oo corricors, commanidy roons and
fraeliilc spaces

Carpet
Construction:  Tufred Level & Texrured Level Loop Tufted Level & Textured Level Loop
Fiber: 100% Nylon 100% Nylon
Dye Method: T0% or greater solution dyed T0% or greater solution dyed
Face Weight: 24 oz or greater 24 oz or greater
Secondary backing: Action Backing or Unitary Backing Unitary Backing w/20lbs Tuft or
w,/20lbs Tuft or Figual Fgual
Gauge: 1/8 min. 1/10 min.
Standard:  UMd4d, Green Label Plus Certification UM44d, Green Label Plus
Program Certification Program

Carpet Emission Limits

VOC: 0.50 mg/m = hr 0.50 mg/m’ * hr
4-Phenycyclohexane: (.05 mg/m = hr .05 mg/m * hr
Formaldehyde: 0L05 mg/m * ht 0.05 mg/m * hr
Styrene: 0.40 me/m = hr 0.40 mg/m * hr

Standard: Green Label Plus Cerdfication Green Label Plus Certification

Cushion (Recommended,
but not required.)

Material: Synthetic Fiber Synthetic Fiber

Thickness/Weight: 257 thick / 6-8 Ibs 3" thick / 6-8 1bs
Standard: Gireen ].;1]1:.] Plus Cerrification Gireen Label Plus Certification

Cushion Emission Limits

TVOC!s: 1.00 mg/m = hr 1.00 mg/m * hr

BHT: (.30 mg/m * hr 0.30 mg/m * hr

Formaldehyde: (.05 mg/m = hr 0.05 mg/m * hr

4-PCH: 0.05 mg/m = hr 0.05 mg/m * hr
Standard: Green Label Plus Cerdfication Green Label Plus Certification

[F MODULAR CARPETS ARE SCHEDULED they must meet the following

criteria:

4. Constructon: tfted Level and Textured Level Loop
b. Fiber: 100% nylon
c.  Dwve Method: 70% or greater solution dyed

d. Face Weight: 22 oz or greater

e. Backing: high- er{':nmJnLe PVC-free with min 15% recycled content la:u:king with
i'ilJLrngsﬁ or equal stabilizer

f. Standard: HUD UM44d

OMB Control No: 2506-0117 (exp. 07/31/2015)
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g Warranties: Fiber- abrasion wear and static protection, Backing-tuft bind, edge revel
and delamination
h. Al modular carpets must meet green label and green label plus program
requirements for product and adhesives
i. Carpet Emission limits: Same as broadloom
7. TO HELP AVOID MILDEW, there shall be no carpet in kitchens, bathrooms or within 3'
[JFElt-gﬂidL‘ entry doors,

8. MOISTURE RESISTANT (MR) BOARD shall be provided on all walls and ceilings of all
bathrooms.

Division 10, Specialties
1. ROOM DARKENING SHADES OR BLINDS shall be provided for all sleeping area
windows. Shades shall be sufficiently opaque to darken the room when drawn closed. Pull
down shades with cardboard rollers are prohibited.
2, TOILET PAPER HOLDERS AND TOWEL BARS shall be provided at all living unit
bathrooms. All bathroom and toilet room accessories are to be mounted to in-wall
blocking,

Division 11, Equipment

. RANGES AND/OR COOK TOP SURFACES shall not be located adjacent to wall
surfaces.

2. ENERGY STAR LABELED SYSTEMS & APPLIANCES (EXCEPT RANGE HOODS)
shall be provided if available.

3. THE NUMBER OFWASHER AND DRYERS for common laundries shall be based on a
minimum of one washer and one dryer for every ten (or fraction thereof) dwelling units in
family housing and one for every twenty-five (or fraction thereof) dwelling units in elderly
housing. Mid and high rise buildings and elderly housing without washer and dryer hookups
provided within the units shall have a common laundry facility provided.

4. WASHER AND DRYFER HOOKUPS shall be provided in each living unit of family

housing if common laundry facilities are not provided as part of the development.

DRYER VENTS shall be smooth surfaced metal with joints that are hard-cast sealed and

are equipped with sclf-closing dampers and are ducted full sized to the exterior

6. KITCHEN EQUIPMENT shall be provided for all dwellings and include a cook top and
aven, of a range with oven, and a refrigerator with freezer space. Specifications on ranges
should include front mounted controls for accessibility in elderly and required accessible
units. Selection of residential kitchen appliances shall be based on number of residents.

(5]

The minimum size of refrigerators shall be as follows:
0 bedroom units: 12.5 cu feet usable
1 bedroom units: 14 cu feet usable
2 and 3 bedroom units: 15.5 cu feet usable
4 bedroom units: 17.5 cu feet usable

-1

RANGES shall be provided with a minimum of 4 burners and a full sized oven for all
living units, (Sec Kitchen requirements in Room Size Tables)

8. RANGIE HOODS shall be provided in each kitchen over the range; be vented full size
directly to the outside; and be equipped with a damper which is self-closing when the
fan is not in operation. Ductwork runs shall be as short as possible and with as few
elbows as possible to assure proper fan operaton. All ductwork shall be concealed
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within the living unit. Ductwork shall be within heated spaces or properly insulated to
eliminate condensation problems.

In accessible units, separate wall switches mounted for casy accessibility for a
wheelchair occupant shall be provided for, and be wired to, both the range hood and
light. These switches are to be in addition to the integral switches provided with the
fixture.

Note: In projects incorporating whole-building ventilation systems which include kitchen
area exhaust, such as Historie Renovation projeces which are generally not permitted to
have multiple exterior wall penetrations per National Park Services requirements, the use
of ductless range hoods will be an acceptable alternative. In projects that are not historic
bur decide to provide both whole-building ventilation systems and ducted range hoods are
also acceptable,

Division 12 Furmshmgﬁ
] shall be of all plywood box construction and all

drawer fronts, cabiner faces, ::n]u and rails shall be constructed of hardwood., The use
of particle board and/or melamine is prohibited.

2. ACCESSIBLE UNITS WITH REMOVABLE CASEWORIK shall be easily removahle
by maintenance staff, and all of the exposed components including piping, cabinet sides,
walls, flooring, base, erc. shall be fully finished as part of the initial installation.

3. UTILEAING THE ADJUSTIBLE countertop option is highly discouraged — setting
countertops at a fixed, 347 height is a preferred option,

4, SEAL all countertop miters with silicone sealant during assembly.

CLOSETS AND STORAGE SPACE shall be provided for personal and housckeeping

items and equipment within each living unit and should be appropriately located and sized

in relation to use, Adequarte general storage shall also be provided. See the Minimum

Dhwelling Room Sizes requirements at the end of this Section,

o

Division 13, Fire Protection
I, WETSPRINKIER LINES shall not be run in unheated attic spaces, outside wall cavities,
unheated crawl spaces or any other areas subject to freezing temperatures. Use of anti-
freeze loops or dry pipe systems for sprinkler lines in such areas are acceptable alternatives
but shall be engineered for such use.
2. TAMPER PROOF SWITCHES shall be provided for all sprinkler valves.
3. ALL EXPOSED PIPING shall be finish painted.

Division 15, Mechanical Systems

1. MAIN WATER SUPPLY SHUTOFF shall be provided for each building,

2. DOMESTIC ABOVE GRADE WATER SUPPLY PIPING shall be Type "L" copper or
Chlorinated Poly Vinyl Chloride (CPVC) tubing or cross-linked polyethylene (PEX) tubing
which is designed, specified, and be installed per the mechanical design professional’s
requirements for the systems provided.

3, ABOVE GRADE HEAT SYSTEM PIPING shall be type “L” copper, steel, or eross-
linked polvethylene (PEX) tubing designed, specified, and be installed per the design
professional’s requirements for the systems provided.

4. "POWER VENTS” FOR COMBUSTION EXHAUST ON HEATING APPLIANCES
are prohibited.
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5 COMBUSTION AND VENTILATION AIR isrequired in al mechanica rooms
housing fuel burning appliances that require combustion air or produce residual heat as
part of their function. All such systems shall be designed by design professionals.

6. TANKLESS COILS FOR DHW GENERATION are discouraged. If proposed, they
shall be sized to produce adequate DHW for 125% of the projected worst case unit
needs.

7. DOMESTIC HOT WATER DELIVERY shall be set to prevent scalding at all fixtures.

8. FLOOR DRAINS AND/OR SUMP HOLES shall be provided in al basements. The
floor should be pitched to these drains or sumps and these should be connected to a
positive drainage system, or to the exterior of the building. Connections to storm water
systems should be equipped with backflow preventers.

9. PLUMBING VALVES AND TRAPS shall be located so asto be accessible. Access
pandl s shall be constructed in accordance with the Maine State Plumbing Code and be
properly fire rated should they be installed in fire rated assemblies.

10. WATER HEATER DRAINS FROM PRESSURE-TEMPERATURE RELIEFVALVES
shall not discharge on living unit floors. Pressure-temperature relief valve piping shall be
securely mounted.

11. DOMESTIC WATER AND/OR HEAT PIPING shall not be run in unheated attic
spaces, outside wall cavities, unheated crawl spaces or any other areas subject to
freezing temperatures,

12. HEAT AND DOMESTIC HOT AND COLD WATER SUPPLY PIPING shall be
properly insul ated to both prevent heat loss to surrounding spaces and loss of energy
within the piping systems.

13. MECHANICAL SUBCONTRACTOR shall be responsible for maintaining the entire
heating system in good working order for at least one year from the date of substantial
compl etion of the entire project.

14. EXISTING FIXTURES and/or devices containing mercury shall be removed and
properlydisposed of.

15. THE INSTALLATION OF ANY PRESSURIZED PIPING including domestic hot and
cold water and heat piping of any material s beneath slab on grade constructionis
strongly discouraged.

16. DUCTWORK FOR HEATING, VENTILATING. AND AIR-CONDITIONING
SYSTEMSAND INCLUDING VENTING FOR CLOTHES DRYERS, EATHROOM
EXHAUSTS, AND KITCHEN RANGE HOODS shall be smooth surfaced metallic type
and be hard-cast sealed at all joints.

17. PLUMBING AND/OR MECHANICAL COMPONENTS penetrating into building
thermal envelope components shall be properly air-sealed.

18. BATHROOM EXHAUST FANS when provided shall be low noise with energy
efficient fan motor rated for continuous duty with a minimum rating of 50 ¢fm unless
engineered otherwise.

19. LOW FLOW FAUCETS, SHOWERHEADS AND TOILETS shall be provided to
reduce water consumption as follows:

a FAUCETS: Flow rate of no more than 1 gallon per minute (GPM)

b. SHOWERHEADS: Flow rate of no more than 2 gallons per minute (GPM)
c. TOILETS: Rated at 1.6 pallons per flush (GPF) or less OR dual flush

d. URINALS: Rated at 1.0 GPT or waterless

20. HEATING SYSTEM shall be safe, quier, and economical in operation and complere in all
respects, This system shall provide a uniform temperature of 70 degrees F. (75 degrees T for
elderly} in all living spaces as may be noted on the drawings, when the outside temperature
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is the appropriate ourdoor design temperature for each development location which shall be
specified in accordance with the ASHRAE 99% scale,

21, WHOLE-BUILDING VENTILATION where whole-building ventilation is proposed,
such systems shall be professionally designed and shall include provisions for make-up
ait, heat recovery, kitchen, and bathroom exhaust, at a minimum. [t is important that
the expected operational costs of such systems be included in the Owner’s project
budget.

Division 16, Flectrical Systems

1. PRODUCTS OF COMBUSTION DETECTORS (SMOKE & CARBON MONOXIDE
DETECTORS) shall be PHOTOELECTRIC TYPE powered to meet state law and codes.

2. UNIT ELECTRICAL PANELS IN ACCESSIBLE AND ADAPTABLE UNITS shall be
mounted compliant with accessibilicy reach requirements to the highest breaker, In general,
electric panels should be located behind the master bedroom door whenever possible.
Hlectric panels shall not be located in closets and shall not be located back to back in
commuon walls.

3. ELECTRICAL CIRCUITS shall be 20 amps minimum and the use of #14 wire is
prohibited.

4, RECESSED “CAN” TYPE LIGHTING FIXTURES IN THE CEILING OF TOP.
STORY are prohibited if they would be within the thermal envelope.

5. ELECTRICAL SUPPLY FOR FUTURE RADON FANS in the area of all future radon
fan locations should they become necessary.

6. AIR SEALING of all wiring penetrating into building thermal envelope components shall
be provided.

7. BATHROOM LIGHTING shall include a switched light fixture at or over the mirror.

8. LIGHTING FIXTTRES shall be Energy Star rated or equivalent or better as
documented /recognized by Efficiency Maine or MaineHousing, Incandescent Lamps are
prohibited. Pin-type compact fluorescent fixtures or other types of energy efficient fixtures
are allowable alternatives,

9. EMERGENCY EXTT SIGNS shall be LED type.

10, TELEPHONE SYSTEMS shall be pre-wired in suitable proximity to likely placement of
furniture. Outlets are to be located in all of the following spaces:

a.  Master Bedroom

b. Living Room or Corridor or Dining Room
11. TELEVISION MASTER ANTENNA SYSTEMS, MASTER SATELLITE SYSTEMS
AND/OR CABLE TV SYSTEMS shall be provided in all projects in appropriate locations
for viewing and likely furniture placements, At a minimum, jacks shall be installed in all of
the following locations:
a. Master Bedroom
b. Living Room
12, INTERNIT ACCEHSS (if a hard-wired distribution system is provided) shall be pre-
wired and be available in the same spaces as the TV and/or Telephone systems. All pre-
wiring shall be compatible with the local service provider requirements. If a wireless
service is provided, the signal distribution shall be tested and documented to assure
adequate signal strength to each space within each living unit where it is reasonable to
expect a computer will likely be used.
4. Master Bedroom
b. Living Room

END OF PART 1
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MAINEHOUSING QUALITY STANDARDS AND PROCEDURES
MANUAL

PART 2 - PROCESS AND PROCEDURES

A. DESIGN AND CONSTRUCTION DOCUMENTS

1. INTRODUCTION
Design and construction documents shall be submitted to MaineHousing at three points
during their development for review and acceptance by Construction Services. The
formal submissions are defined in detail below and include Concept, Design
Development (50% Completion of Construction Documents), and Construction
Daocuments (90% Completion and Pricing Phase). All documents shall be prepared by,
or under the direction of, a design professional (usually an architect) registered in the
State of Maine, stamped with the design professional’s registration seal, and
accompanied by a statement signed by the professional certifying compliance with
MaineHousing’s standards. Fach submission shall be prepared in accordance with the
requirements of this Quality Manual and all other applicable referenced documents and
shall be approved by MaineHousing before submission of the next phase of document
development. Review by MaineHousing’s Construction Analyst is strietly assistance to
the design professionals; responsibility for compliance with MaineHousing’s standards
and codes rests solely and entirely with the developer, designers, and contractors, Due
to the very nature of the periodic reviews by the construction analysts, it is impossible to
identify all areas of non-compliance and/or deficiencies. If the developer does not agree
with a determination or interpretation made by the project construction analyst during
plan review or construction, the developer may contact the Construction Services
Manager to discuss such matters. Such requests shall be in writing and provide good
causc with cach request. MaineHousing and its staff assume no responsibility or liability
for errors or omissions in the design and contract documents as prepared by the
Owner's project team. MaineHousing will not review any submittals which are not
complete.

2. LICENSED DESIGN PROFESSIONAL SERVICES
All construction drawings and specifications shall be prepared, completed, and be certified
in accordance with State of Maine statutes by a design professional (for most projects, an
architect) licensed in the State of Maine. 1t is further required that design professionals,
trained and licensed in specific disciplines (i.e., civil, structural, mechanical, electrical
engineering) be retained and administered by the designer-of-record for such services. In
each instance, the designer-of-record shall be the primary responsible professional. It is
required that an Owner-Architect (or Design Professional) Agreement be executed for all
design services to be performed on MaineHousing projects. Such agreements shall cleatly
state scopes of work to be performed and the compensation arrangements between the
parties. Owner-Architect Agreement, ALA Document B181, is one suggested format that is
acceptable to MaineHousing,

The Owner/ Architect {or Design Professional) Agreement shall, at a minimum, include:

4. The scope of work shall (as applicable based on the extent of the project) include
all architectural, structural, mechanical, electrical, civil, landscape, and other
consulting services necessary to clearly identify the reqmren‘mentﬁ for the
construction of the entire project. The scope of services should include provisions
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for the administration of the construction contract through to project completion,
including regular on-site visitations by all designers and engineers, special
inspections, bi-monthly (minimum) on-site project meetings, responses to requests
for information, tracking of change proposals, creation of field reports, and
keeping and distributing meeting minutes. Copies of all documentation created by
the architect shall be provided to MaineHousing.

b, The Owner-Architect (or Design Professional) Agreement shall delineate the
responsibility for all services to be provided whether by the design professional,
owner, or others.

¢.  Responsibilities related to design and construction administration services shall
each be clearly delineated.

d.  Adequate errors and omissions professional liability insurance shall be provided in
accordance with MaineHousing’s Insurance requirements,

3. PRE-APPLICATION SUBMISSION -1 Copy; Pre-application documentation shall
be submitted in hard copy (1 each) and shall include the following:

4. Project narrative describing the project scope including number of units and
planned amenities, site size, amenities near the project site, targeted population, unic
size breakdowns

b, CONCEPTUAL, DIAGRAMMATIC SITE PLAN at a scale not less than
407 = 17 showing the general development of the site and include:

1. location of streets and sidewalks
2, locations of existing utliries
3. *proposed parking and driveways
* If proposed parking is less than 1 parking space per dwelling unir, a written waiver
request shall be provided that addresses the following:
a, A justification statement explaining the reasons for not providing 1:1
parking including an assessment of the targeted populations” needs.
b. Documenting the demand for on-site or off-site parking consistent with
projects of similar size, location, and population.
¢.  Documenting the availability and costs of transportation alternatives thar
service the project site.
d. Describing alternatives to car parking that will be provided on-site such as
parking for motoreycles and /or scooters and/or storage for bicycles.
¢.  Describing any proposed tenant incentive programs that will reduce car
parking needs.
f. Describing tenant education cfforts that will be implemented that will
reduce car parking needs,
g.  Providing for timely and ongoing monitoring of the plan and describes how
adjustments to the plan will be implemented.
in retrofit construction — location of existing and adjacent buildings
in new construction existing and proposed buildings
passive and active recreation areas
intention of dedication of streets where applicable
property lines for the site, streets, and rights-ofoway
north arrow

— 0o -GN

(). contours at 2 foot intervals (errors shall not exceed one-half contour interval) of
the property and of adjacent roads and of adjacent areas which either conduct
concentrated drainage onto the site, or receive concentrated drainage from the
site in sufficient area to determine its effects on site drainage
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d.

o

11. locations of existing and proposed underground and/or overhead utilities

CONCEPTUAL FLOOR PLANS at a minimum scale of 1/8” = 1’-0” for new
construction should diagrammatically show the orientation of areas for daytime use,
the principle entrances to structures, and the way the living units relate to the
exterior to provide an arrangement which achieves privacy and a sense of home for
the inhabitants, Plans to also include locations of units with accessible fearares
including referenced standards/codes /regulations being met and all accessible
parking, drop-offs, walking routes, and entrances,

CONCEPTUAL FLOOR PLANS FOR THE REHABILITATION OF AN
EXISTING BUILDING at a minimum scale of 1/8” = 1"-0” shall be submitted for
the building both as they exist and as they proposed. A plan for each floor or typical
floors should be submitted at a scale not less than eight feet to the inch, When
possible one set of plans can be submitted showing existing walls, partitions,
columns, doors, windows, stairs and plumbing (unless the building is to be gutted,
in which case indicating only the major structural systems) and showing proposed
modifications to the layout of the existing building to indicate rooms, entrances,
stairs, halls, storage and common areas, Differentiation should be made berween
existing to remain, existing to be removed, and new construction. Plans to also
include locations of units with accessible fearures and accessible parking, routes,
and entrances.

CONCEPTUAL BUILDING ELEVATIONS drawn to convenient scale {not less
than

1/8" = 1"-0”) indicating the design intent for the primary facade(s).

STATEMENT ADDRESSING ANY KNOWN OR SUSPECTED
ENVIRONMENTAL IMPACTS on or adjacent to the site,

CONCEPTUAL CONSTRUCTION ESTIMATE prepared by a qualified general
contractor or estimator, Estimate to include trade breakdowns in the form of a
Schedule of Values (including a reasonable estimating contingency, if applicable)
with sufficient detail to demonstrate expected construction related costs, Any
exclusions or qualifications to the estimate shall be clearly stated.

LINE ITEM PROJECT BUDGET consistent with MaineHousing’s standard
underwriting criteria including all anticipated soft and hard costs,

Transmittal of Pre-Application submittal identifying items provided by date and
party preparing the item.

4. CONCEPT/PROJECT KICK-OFF SUBMISSION - 1 COPY for MaineHousing’s
review and records

The design of a project begins after the selection of a proposed application by
MaineHousing, The mechanism utilized to initiate the design process is
through a concept/ project kickoff meeting and is described herein.

A joint meeting between Applicant, the design professional(S), and MaineHousing is
held, at which time preliminary design as well as other facets of the project/program are
discussed. Preliminary design discussions relate to form, type, and number of buildings,
and proposed unit mix that will comprise the project, parking, and the respective siting
of the buildings.

a.

A SOIL SURVEY shall be made of all sites for new construction, and may be
required on project sites that include substandal rehabilitation and/or additions, A
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soil survey shall be of high intensity type performed by a soil scientist registered by
the State of Maine and reported in accordance with the standards and nomenclature
of the Natonal Comprehensive Soil Survey,

It is at the discretion of MaineHousing to accept soil surveys provided by a
certified engineer. Additional information may be required where
circumstances merit and in particular, all filled sites will require several
borings under each proposed building site to determine both bearing capacity
and composition of the various strata of fill.

b, SURVEY OF EXISTING CONDITIONS — 4 sutrvey or surveys consistent

with either Article 5.4 of the B101 — 2007 Editon or Artcle 6.5 of B105 —

2010 Edition of the Standard Forms of Agreement berween Owner and
Architect,

c. A review of the completed Pre-Application Submission as described in 3.
Above.

Avreement st be reached by the Applicant and MaineHouring on the peneral forse the project will
take before proceeding fo the Design Developmrent Phare (50% Completion).

5. DESIGN DEVELOPMENT SUBMISSION (50% Completion of Construction
Documents) - 1 COPY for MaineHousing’s review
The Design Development Submission is expected to present approximately 50% of the
Construction Documents level of information and should formalize the site plan, building
configuration, and internal layout of the living units in sufficient detail to allow preparation
of an estimate of the construction costs without proceeding to the preparation of the final
construction drawings. MaineHousing will review this submission for conformance with the
Concept,/Project Kick-off Submission and previously referenced standards relating to
general layout of site, buildings, and dwelling units, room size and shape, special provisions
of plan layout for accessibility requirements, fire separation and the provision of adequate
means of egress, and removal of solid waste and any other program requirements.

MaineHousing may waive, in writing, the requirement of some of the information defined
herein or may require in writing, additional information. Design Development Submissions
will not be reviewed or processed by MaineHousing until MaineHousing is in receipt of
approved Coneept/Project Kick-off submission.

2. SOILS ENGINEER'S REPORT shall be submitted for all new construction
developments specified by MaineHousing. This report should include
recommendations for foundation design and site drainage in accordance with soil
survey information previously obtained. (In many instances the developer may
choose to do both portions of the soil study at one time, I this is done, the report
should be provided at Concept and re-submitted at with the Design Development
Submission.)

b. SITE PLAN(S) drawn to a scale no less than forty {(40) feet to the inch, showing the
peneral development of the site with locations of buildings, walks, streets, parking
spaces, driveways, service areas, including solid waste collection areas, recreation and
private ourdoor spaces. Topography should be shown at two (2) foot intervals,
indicating both existing (dotted lines) and finish (solid lines) grades where changed.
First floor elevation should be noted for each building; udlities should be shown,
including underground and /or overhead power fcr:d:i; transformer locations, water
and sewer mains, hvdrants, storm drains, catch basins and outfalls. Streets intended
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for dedication and public acceptance should be delineated and accessible units,
accessible parking, and means of access shall be indicated. Preservation of existing
growth and new planting should be shown, identifying form, size and whether
deciduous or coniferous.

¢. BUILDING PLANS, ELEVATIONS AND TYPICAL SECTTON(S) drawn to
scale of not less than 1/87 per foot, showing the location of living units, accessible
wnits, common areas, entrances, windows, circulation, and relation to site features.
Lines of fire and acoustical separation and ratings shall be shown on plans and
sections as necessary to demonstrate conformance with codes and standards,

d. FLOOR PILANS of rypical living units drawn to a scale not less than 47 per foor,
showing furniture lavouts and indicating dimensions of rooms measured as clear
distance between walls. Usable storage areas are to be shaded/blocked out/cross-
hatched or otherwise delineated with applicable dimensions and volumes.

e. MECHANICAT. AND BELECTRICAT SYSTEMS drawings indicting overall
scopes of work, locations of major components, and overall design concepes of
systems.

f. A DESCRIPTION OF THE TYPE OF SPACE AND WATER HEATING
SYSTEMSAND VENTILATION, ENERGY RECOVERY, AND
CONDITIONING SYSTEMS proposed. This must be submitted separately and
accompany schematic drawings that document proposed equipment locations and
distribution systems for heat, cooling, and ventilation,

g OUTLINE SPECIFICATIONS are to include a brief description of all of the
applicable trades, their proposed work scopes, and the major materials that are being
considered for each trade.

h. CALCULATIONS AND STATEMENT OF EXPECTED CONSTRUCTION
COSTS for the scope of work defined in the documents. Estimates shall be by line
item utilizing the CSI format and be of sufficient detail with proper backup to
demonstrate an accurate reflection of the materials, equipment, and labor that will
be necessary to construct the project. Estimates may be submitted after the initial
50% submittal but must be before comments on the submittal will be delivered.

i PRELIMINARY CODE STUDY demonstrating compliance with local, state, and

federal building and fire codes and regulations.

DESIGN PROFESSIONAL’S TRANSMITTAL FORM

k. TABULATION OF BUILDING, LIVING UNIT FLOOR AREAS according to
the format provided in Appendix A.

L ADAAG Compliant Kitchen Storage Worksheet

m. Solid waste removal plan

6. CONSTRUCTION DOCUMENTS SUBMISSION (90% Completion, and Pricing

Documents) - 1 COPY each for MaineHousing’s review

Working drawings and specifications shall be the contract construction documents which
completely describe the design, materials and assembly of the entire development to determine
the finished state of work and shall follow from the 50% submittal, Formal submittals shall be
provided at the 90% completion stage and a set of the documents used to solicit Pricing shall be
provided at the beginning of the pricing phase. . The term “or equal,” alternates of methods,
materials or equipment shall not be used without qualification (i.e. “approved equal,” prior to
s}, © 0 ;i  D0%0 review S5 8§ Inca into icing

provided to MaineHousing along with a set of the Pricing Documents at time of pricing, Any
changes subsequent to the 90% submittal noted from review of the Pricing Documents shall be
made by Addendum during the pricing phase.
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Drawings shall be of uniform size and be stamped on each sheet by the designer-of-record
and include all of the information provided in the 50% submittal including a narrative
response to the 50% submittal review comments provided. The Construction Documents
shall include the following information:

a. COVERSHEET

1. TTTLE OF PROJECT, the Maine State Housing Authority Project Number and
Project Location.
INDEX OF DRAWINGS by name, numbered consecutively.
SITE LOCATION MAP
-ODE ST e ; . ;
SIGNATURE BLOCK setting forth space for signatures of the Archirecr, Owner,
Contractor, MaineHousing, and the Construction Lender,

b L 12

b. PLOT OR SITE PLAN

SCALE 1o be not less than 17 = 407

PROPERTY BOUNDARIES and markers

NORTH INDICATION with true and magnetic north points

EXISTING PUBLIC AND PRIVATE WAYS adjacent to or within the property

boundaries, indicating, as applicable, legal boundaries, the traveled way, edges of

pavements, curbs, walks, wheel stops, and other physical features existing to remain or
to be removed, and improvements to them.,

5. NEW STREETS AND DRIVES parking areas, walks, curbs, edges of pavement,
wheel stops, and boundaries of any property for dedication and public acceprance.

6. OTHER PAVED AREAS and construcred site improvements such as play and sitring
areas, service courts, drying yards, fences, retaining walls, solid waste collection
facilities, outdoor mail boxes
UTTLITIES including water mains and hydrants; electrie lines: overhead and
underground, poles, lighting and transformers, telephone lines, cable TV lines, MATV
lines, sanitary and storm sewers, manholes, and catch basins. Indicate diamerers and
inverts for storm, sanitary sewers, and foundation drainage systems at building exits,
in and out of all manholes, connections, and cross-over points, Also show diameters
for water mains. Show utilities to the point of connection with the existing system.

8. TOPOGRAPHY information indicating finish grades by solid lines and existing
grades to be changed by dotted lines ar two (2) foot intervals if a separate grading and
drainage plan is not provided.

9. EXISTING TREES AND OTHER NATURAL FEATURES, indicating whether to
be removed or preserved.

10. BUILDING LOCATIONS AND DESIGNATIONS with grade elevations at
corners and entrances if not show on a separare grading and drainage plan,

11. PROTFILES of streets, walks, storm and sanitary sewers showing existing and
proposed grades and appurtenances.

12. DIMENSIONS for locating and over all dimensions of all of the above.

13. LAYOUT LINES with dimensions and bearing for all structures and paving,

L

.45‘

c. GRADING & DRAINAGE PLAN — Minimum scale of 177 = 418 When the information
listed below cannot be shown clearly on the Site Plan, a Grading and Drainage Plan shall
be provided to show the following:

1. FINISH GRADE ELEVATTIONS ar all building corners and at entrances,
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2. EXISTING AND FINISH GRADE CONTOURS shall be shown at two (2) foot
intervals indicated in solid line where changed, and with exiting contours indicated
with dorted line,

3. MEANS OF COLLECTING SURFACE DRATNAGE protection of abutting
properties and relation to any subsurface system provided.

4. FOUNDATION drainage layouts and connections to subsurface systems or
outlooks.

5. RADON piping and system informarion,

6. DISTRIBUTION OF PLANT MATERIAL location, quantity and key number of
each general species of plant in group, lawn areas, and existing trees, 1Fang. to be
preserved or transplanted.

ENFPARGED SCALED PARTTAL PLANS clearly indicating compliance with all

accessibility requirements.

=il

d. LANDSCAPE PLAN - Scale not less than the Site Plan {minimum 1" = 40").

1. OUTTINE OF BUILDINGS and other improvements of the project, together with
physical features of the site for the purpose of establishing the location and
relationships berween planting and other construction.

2. DISTRIBUTION OF PLANT MATERIAL providing location, quantity, and key
number of each general species of plant in group; lawn areas, and existing trees, if any,
to be preserved or transplanted.

3. SCHEDULE OF PLANT MATERIAL gwmq standardized plant names, key number
for each variety in reference to plan, and the size, quality, or other pertinent
description.

4. OTHER EQUIPMENT with sufficient details such as benches, fences, drying lines,
paths, game areas, play equipment, etc.

e. FOUNDATION PLANS - Minimum scale of 1/8” =1

1. FOOTINGS, step footings, pilings, grade beams, walls, columns, piers, and slabs with
dimensions, thicknesses, and locations

2, CONSTRUCTTON AND FEXPANSION JOINTS, bond ours, windows, sumps,
electrical, telephone, plumhing, and air duct locations.

3, ENLARGED DETAILS {)t'rcinﬂlrcing, foundation drainage systems, keys, corners,
joints, insulation, sub-base, vapor barrier, waterproofing, etc. when not shown clearly
at the above scale, or explained in notes.

£ BUILDING FLOOR PLANS — Minimum scale of 1/87 = 1" unless fully shown on

living unit plans for small buildings, Building Floor Plans of each building shall show the

following:

1. THE DIMENSIONED RELATIONSHIPS of living units and buildings to cach
other; over-all dimensions of buildings, partition arcangement and fenestration of end
living units, units at corners and units at offsets; other partitions as mav be necessary
only to show variations from the npical living unit plans and relation of rooms in
adjacent living units; walls separating living units and their marerial and thickness.

CALL BUTLIINGS TDENTITTED by numbers or letrers and each living unir

identitied, including designations and types of accessible units.

3. WALL CONSTRUCTION TYPES AND LEGEND WITH KIEYS indicating
locations required for fire and acousdcal separation. Provide adequare cross references
as to locations of all wall types and details. Provide design references justifying all fire
and sound rated assemblies.
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g LIVING UNIT FLOOR PLANS - Minimum scale of 1/4” =1’

1. LIVING UNIT FLOOR PLANS for each type of living unit and variation.

2. SEPARATE UNIT PLANS are nor required when the general floor plans are provided
at the above scale and contain all essential information,

3. OVER-ALL DIMENSIONS and dimensions to all partitions, window locations and
type designations referring to schedule, dimensioned stair location, runs and widths,
landings and handrails.

4. CLOSETS, shelving and clothes rods; radiators or other heating devices, chimneys,
and all other such irems, unless shown on separate plumbing, mechanical and electrical
drawings to same scale,

5 LOCATION OF STRUCTURAL ELEMENTS such as columns, lintels, joists, beams,
girders, and bearing partitions. Show sizes, spacing and direction of members. Submit
separate structural drawings where structural information cannot be shown clearly.

6. ALL CONDITIONS where units are to join other units, including end unit conditions

7. LIVING UNIT TYPES identified by a number or letter,

h. ROOF PLANS - Minimum scale of 1/8" =17
1. RELATIONSHIP of intersection of the various building roofs; direction of slopes on
roofs; parapets, chimneys, vents, and other projections above roofs; downspout
location and sizes, flashing and underlayment details.
2. FIRE AND SMOKE barriers,

i BUILDING ELEVATIONS - Minimum scale of 1/87 =17
1. ALL FACADES of each typical building showing finish materials; window and
exterior door types must be labeled consistent with schedules.
2. FLOOR LINES and elevations, exterior grades,
3. FLASHING locations, widths, and exposure dimensions

i PARTIAL ELEVATIONS - Minimum scale of /47 =17
{Partial elevations may be omitted when Building Flevations have been drawn to the
above scale to include information required of partial elevations.)
1. Portions of each type of fagade showing the exterior design, including materials,
jointing, flashing, special features, windows, doorways, cornices, parapets and
references to all necessary details,

k. BUILDING SECTIONS — Minimum scale of 1/47 =17
1. Cross sectional characteristics of the building and floor level relations at one or more

points as necessary to show typical configurations.

1. CONSTRUCTION SECTIONS - Minimum scale of 3/87 =17

1. EXTERIOR WALL SECTTIONS from footing to roof to show each type. Complere
construction of: walls with thickness at various stories; floors; furring; waterproofing;
ceilings; roofs; including pitch and marerial; window heads and sills; window heighrs;
tflashings; room heights; anchorage and bearings; cornice and gutter; insulatons and
air-sealing; vapor barrier, foundation walls and tootings; tooting drains; radon systems;
conditions at various deprh basements, basement fHloors or crawl space; roof space, and
attic vents.

2. BEARING WALL OR PARTTTTON SECTTONS for all types of walls and partitions
with floor, ceiling and roof construction; supporting walls or members, columns and
girders; foundations and footing: size and spacing of all members’ joists, splices or ties;
sub and finished floors; walls and ceilings. Provide adequate eross- references to plans
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for locations of all wall types. Provide design references for all required fire and sound
rated assemblies,

m. DETAILS - Minimum scale of 1/27=1"

1. STAIRS with plans and sections showing stringers, treads, risers, newels, balusters,

handrails, rise, run and headroom; show all dimensions,

2. KITCHEN LAYOUTS with plans and elevations showing accessories, cabinets,
location of heaters and ductwork runs, Note accessibility requirements, including
critical dimensions, clearances, maneuvering spaces, and all appropriate fearures where
applicable.

3. PLAN OF BATHROOM LAYOUTS with elevations showing accessoties, radiator or
heater, cabinets and fixtures, including eritical dimensions, clearances, maneuvering
spaces, and all appropriate features where applicable.

4. SPECIAL EXTERIOR AND INTERIOR DETAITLS such as bay windows, dormers,
cupnolas, vents, built-in furniture, closet sections, blocking for grab bars, range hoods,
wouod trim details, sheet rock details if returned at windows and doors.

n.  SCHEDULES (Shown on any drawing or in project manual convenient for reference.)
1. DOOR SCHEDULE: size, thickness, materials, and design of each door, keyed to
designations on plans. All fire doors shall be indicated with their listed rating,

2, WINDOW SCHEDULE: Size, thickness, glazing, material and design of each window,

with designation on plan elevation. Identify egress windows. Identify egress windows
as well as any specialty hardware required to meet accessibility requirements.

3. FINISH SCHEDULE: Material and type of finish of floors, walls, ceilings and tim for
all rooms. Flame spread and smoke generation ratings for all surfaces required ro be
rated,

4, HARDWARE SCHEDULE: Material and type of hardware for each door in door
schedule. Include special hardware such as closers, electric door strikes intercom
devices, and panic hardware. Where applicable, provide compliance with all
accessibility requirements,

0. STRUCTURAL

1. Structural drawings shall include a framing plan for each floor and roof of each
structure not identical to other structures in the project,

a. REPETITIVE FRAMING plans for the floors of structures with more than one
story may be combined on one (1) drawing, provided that variations are minor and
are clearly identified.

b. FRAMING PLANS shall idenrify the material, size, location and orientation of all
structural members, bracing and bridging, and the structural materials acting as the
surfaces of the floors and roof,

c. THE CONNECTIONS of the walls and floor to the foundation shall be detailed.

d. STRUCTURAL FRAMING around all openings, including those for mechanical
ducts, shall be shown, as well as that supporting mechanical equipment,

2. Trusses, at a minimum, should be detailed and/or specified by performance criteria
meeting all stated live and dead load requirements as set forth by the design
professional substantiated by shop drawings and computations from the manufacturer
and approved by the design professional prior to installation. The manufacturer’s
drawings shall be signed and sealed by a professional engineer, registered in the State
of Maine. The drawings should show:

a. THE CONNECTION at each joint should clearly be shown and the connecting
device or method specifically identified.
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L. CONNECTORS should be located by dimensions from the sides and ends of the
members connected.

c. STRUCTURAL ADHESIVES used in connections should be specifically
identified and the standard applicable to their use referenced on the structural
drawings,

d. THE ANAIYSIS of trusses should rake full account of their method of support.
Line stress diagrams are acceptable,

e. LATERAT AND WINTY BRACING dertails as well as handling details shall be
provided,

f. WHERE THE LOADS occurring berween panel poines induce bending
significantly affecting the member stresses, such effects shall be included.

g ADEQUATE HOLD DOWN for uplift due to wind and overhang conditions.

3. With the exception of simple connections, such as the typical end nailing of studs to
top and bottom plates which can be covered by notes, all connections shall be detailed,
Notching of trusses will not be allowed,

4. Consideration of any items that may be installed in and on structures should be
evaluated and appropriate upgrades made. An example of such items might be solar
panels, domestic water tanks, ete.

p- CHANICAI
The following information should be shown on separate drawings at an appropriate scale.
It the information can provide clear indication of all details, the preferred scale is that
used in earlier drawings for the basement and floor layour (1/87 = 17)
1, HEATING AND VENTILATION DESIGN

a.  Drawings should show, with dimensions, the location, size, and clearance for all
equipment and fixed appliances, e.g., fans, warm air furnaces, boilers, absorption
units, etc,

b. Equipment Schedules: provide a rabulation of all equipment and fixed appliance
used, showing the listing, the manufacturer’s name, make, model number, BTU /hr,
and inpur rating for all energy inputs.

¢.  Mechanical Ventilation Systems should be provided with layouts and sizes for all
equipment, ductwork, insulation, controls, etc. to describe each toral system; show
all parts of systems that are to be thermally insulated.

d. Include air-sealing details at all penetrations of mechanical systems through and ineo
building envelopes.

2. PLUMBING AND SPRINKLER DESIGN
a. Plans and/or schematic drawings of the plumbing layouts, including but not limited
to, sizes of piping, fittings, traps, and vents, cleanouts and valves; gas, sprinklers,
water, radon, and drainage systems should be provided.

b, Horizonal and vertical sewer and drainage system drawings should include riser
dingrams of typical stacks, These diagrams should show pipe, venrs, and trap sizes,
cleanouts fixtures, interceprors and floor drains, Connection and installation derails
berween pipes, fixtures, and appliances shall be provided. Drawings should show
proper slope of waste and vent lines and should clearly define how such lines
penetrate walls and floors without destroying the structural and for fire safety
integrity of such systems.
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c. Horand cold warer supply drawings should include all supply pipe sizes, shutoff
valves and descriptions of fixtures supplied, along with a statement as o the supply
water-pressure used for the design. Note: All fixtures are required to have shut-off
valves for both hot and cold water supply and are also required to be connected by
threaded unions. Provide hot and cold main water supply shut-offs for each living
thits

d.  All plumbing materials should be shown either on the drawings, on schedules, or in
the specifications with applicable cross-references provided for clarity. All fixtures
should be located on appropriate drawings with fixture unit capacity of system (s)
and make, model, and rating/capacity of all equipment and appliances shall be
indicated and installed in accordance with these requirements and the
manufacturer’s instructions, Provide piping insulation details for ALL mechanical
and domestic water piping,

e. Where not covered in other drawing, i.e., mechanical or electrical, details, make and
model of safety controls (such as for water heaters), their location and listings or

labelings, should be provided.

f. Drawings should indicate details of pipe and fixture supports (i.e., tvpe and
spacing) and indicate pipe protection such as wrapping, sealing and insulating and
provide for thermal expansion as applicable.

. Where not provided by other details, locations of vents above roofs and required
clearances from air intakes, windows, other flues and vents, should be provided.

h. Sprinkler designs shall ar least indicate the main feeds and distriburion,
understanding that the final designs will need to be provided by qualified
subcontractors of the trade and be approved by the State Fire Marshal’s Office
prior to their installadon, Full coordination of the various mechanical systems is
necessary prior o installation,

i Radon piping from beneath all slab areas up through the building and the roof shall
be provided.

i Include air-sealing details at all penetrations of plumbing svstems through and into
building envelopes.

g. ELECTRICAL DESIGN
1. Provide details and diagrams of the number, types and sizes of service entrances, types
and sizes of service conductors and all installation requirements including location,
assembly, mounting, protection, and the short cireuit current available at all supply
terminals from the electric utility. Details of wall penetrations and service entrance
cable protection shall be shown.

2. Provide details of all over-current protection provisions for equipment and
conductors, including sizes, ratings, types and locations.

3. Provide complete details of the grounding and bonding provisions including the
methods used, the location of connections, and types and sizes of conductors and
electrodes. Provide installation derails and location of all outlet, switch and junction
boxes. NOTE: Do not locare nutlet hoxes and/or other devices and/or back to back
boxes in “Party” or “Fire or Smoke Rared Walls.”

4. Provide plans showing branch circuit distribution system, cable TV systems, telephone
systems, television antenna systems, emergency call systems, emergency lighting
systems, fire alarm systems including the details and identification of all circuits,
outlets, appliances and equipment.
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Provide panel schedules for each scheduled panel.
Lighting of all public spaces including vard lighting within the buildings and grounds,
including controls, shall be shown on the drawings.

Include air-sealing details of all penetrations of electrical systems into the thermal
envelope.

r, OJECT MANU/
A project manual shall accompany the drawings and should include the following:
PART 1: Contract Documents
1. Cover Page: Printed in black or blue on white paper, stating:
a. ‘Tirle of projecr
b. MaineHousing’s project number
¢. Project location
d. Signature block setting forth space for the signatures of the Architect, Owner,
Contractor, MaineHousing and Construction Lender
2. Index: Reference and page number for each secrion and all portions of both
Part 1 and Parr 2 of the Project Manual

3. General Conditions of the Contract for Consrruction (AlA 201 or approved
equivalent)

Performance Bond (ALA A31 1 or approved equivalent)
5. Labor and Material Payment Bond (ATA A311 or approved equivalent)

6. Instructions to Bidders (AIA A701 or approved equivalent for projects
subject to hidding)

-]

Supplementary Condirions ot the Contract for Construction

8. Geotechnical Report — By reference or inclusion labeled: “For Information
Only”

9. Application and Certificate of Payvment (ALA G702 or approved equivalent)

10, Continuation Sheet (reference 9 above (ATA G703 or approved equal)

11. MaineHousing Final Cerrificate and Lien Release for
Contractors/Subcontractors/ Vendors

12. MaineHousing Owner/ Agency Certificate of Completion

13. MaineHousing Construction Services Final Completion Checklist

14. Incomplete Work Escrow (TWE)

PART 2: Specifications

The specifications should be divided into sections separately describing the work to be
done by each of the trades which is essential to the completion of the project. The CS]
format should be used unless prior approval to use another system is accepted by
MaincHousing. In each section, under the Trade Title, a complete description, in detail,
of all the work to be performed by that trade, including deseriprions of “Scope of
Work”, “Workmanship”, and “Materials™ and the manufacturer, grade, or model
designation of each item of material or equipment as well as any necessary specific
instructions for coordinating the work with that of other trades; also specific instruction
and detailed descriptions of work not clearly evident from the drawings.
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5. CONTRACT FORM

1. The contract should reference the scope of work, project manual, plans, specs and
addenda by the most recent revision darte.

Conrracts should conrain a detailed schedule of values and unit prices.

3. The contract should specify a completion date or number of calendar days to
complete the project.

4. The conrract should specify amount and terms of liquidated damages, it any.

5. The contract should specify that the owner will retain a percentage of the billed
amount untl the project is complete. Suggested rerainage language is: “Retainage
shall be 10% of the work in-place and billed and may be reduced, at the owner’s
discretion, when the amount of retainage equals 5% of the contract value (including
change orders) provided all contractual obligations have been met and work
progress and quality is acceptable.”

6. A MaineHousing Construction Analyst must review, accept, and sign all change
order proposals and change orders before they are a valid amendment to the
contract.

The Contractor shall provide a list of Subcontractors with subcontracts in excess of
$2,000.00 and Material Suppliers/Vendors with purchases # exceeding $10,000,00.
t. OTHER

1. REVISED COST ESTIMATES (at 20% Submirtal)

2. DESIGN PROFESSIONAL’S CERTIFICATION (at Pricing Phase-See appendix)

3. TRANSMITTAL FORM

:--]

ADMINISTRATIVE SUBMITTA QO 'RES: Once the completion of
the review of Construction Documents and the correction of all discrepancies
and/or omissions has been accomplished, and the Pricing Phase is completed, the
final submission becomes an administrative function.

The Design Professional submits, at a minimum, five (5) “clean” copies of the Drawings, and
Project Manual for sign-off by all interested parties, including MaineHousing, All drawing sheets
and the Project Manual are to be sealed by the Design Professional providing the professional
services contained therein. The cover sheet of the project manual and drawings shall also bear
the primary Design Professional’s seal and signature. One set of documents will be retained by
MaineHousing for its use. Two of the sets of documents should be retained by the contractor,
one for his records and one for on-site use by all parties. One set of the documents is to be
retained by the Owner and one by the Architect. Any additional sets of signed documents {more
than the 5 outlined above) must also be submitted to MaineHousing for signatures.

7. PRE-CONSTRUCTION LOAN CLOSING (CLC) requirements

Once the final construction costs have been determined, Construction Services is responsible

tor the review of several additional documents, These documents are required to be provided

with sufficient time for review prior to the CLC. The pre-CLC documentation shall include the
following information:

a. Full set of approved, sealed working drawings and specificatdons signed by the Owner,
Architect, Contractor, and MaineHousing. (For projects with a rehab cost of less than
S100,000, a written scope of work along with some deseriptive sketches and/or schedules
may be sufficient to sadsfy this requirement.)

b. Construction contract signed by the Owner and Contractor and acceptable to
MaineHousing,
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c. For Mmm.Housmg, s lnsumncc requirements see:

Imuranc:,( hu_kllht pdf
d. Copy of the Building permit from the local Code Enforcement Officer or other satisfactory

evidence of local approval.

e. Copy of the Construction Permit and Barrier Free Permit issued by the Department of
Public Safety, State Fire Marshal’s Office. (For small, non-licensed rehab projects this
requirement may be waived)

f. Copy of letter of acceptance from the Department of Health Engineering (If applicable)

g, One hundred percent Performance and Payment bonds with dual oblige rider naming
MaineHousing, (For projects under $200,000 this requirement may be waived)

Generally, the General Contractor (GC) or Construction Manager (CM) will be required to
furnish surety in the form of 100% Performance & Payment bonds in favor of the Owner
and MaineHousing. In certain situations and art the sole discretion of MaineHousing, an
Unconditional Trrevocable Letter of Credit (LOC) may be considered as an alternative to
bonding only if there are very specific conditions that warrant such consideration.
Decisions of the form of security will be made on a case-by-case basis and the general
evaluation criteria for these requirements will be based on the value of the proposed work
scope as follows:

Up to $150,000 of construction value — no bonds or LOC are required

S150,000 to $300,000 of constructdon value — bonds or LOC may be required.

Ower 3300000 of construction value — bonds or LOC are required.

For projects when MaineHousing accepts a LOC in lieu of bonds, the LOC shall equal
20% of the construction contract and shall be in place until MaineHousing’s determination
that the work is complete and acceptable. A LOC in the amount of 5% of the construction
contract shall be secured during the warranty period for projects allowed to use the LOC
form of surety.

h. In certain cases additional information such as an Environmental Site Assessment or
itemized cost breakdown may be required.

i Alta Survey (See Appendix for detailed requirements)

j. If the project contains historic tax credits, National Parks Service (NPS) written acceptance
of the project as meeting historic preservation requirements shall be provided.

Once all of the pre-CLC documentation is received and is found acceprable by the
Construction Analyst, the Construction Services Manager is required to provide notification
of such acceptance via a checklist sign-off to the loan officer.,

B. PROJECT DELIVERY METHODS
1. GENERAL

The development of a project involves the evaluation of ideas, building and use programs,
budgets, and considerable time and, as such, the project team and delivery method utilized
must fit together 1o achieve the overall project goals. MaineHousing recognizes that not all
projects fit within the same parameters and, therefore, recognizes two viable project delivery
methods, which may be considered for its projects. Specifically, the Design Bid — Build
project delivery method and the Construction Manager - At - Risk project delivery method.
MaineHousing will generally allow the developer to choose which delivery method is urilized,;
however, the method chosen must be disclosed o MaineHousing and is subject to review and
approval by the Construction Services Manager.

Understanding that both methods have their own inherent strengths and weaknesses to
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achieving cosr effective, timely construction, MaineHousing has set forth parameters for
consideration for each project delivery method. For all of PART 3, the term “*Architect”
shall also mean Design Professional or Designer-Of-Record.

2. DESIGN - BID - BUILD
Traditionally, the Owner selects an architect of choice with whom he prefers to work, usually
based on professional qualifications and experience and who is qualified to mect all of
MaincHousing’s requirements and standards. The Architect, based on the Owner’s program
requirements including the project budget, then provides design documents for the pre-
conceptual, conceptual, design development, and construction documents phases of the project
development. The Architect and his design consultants, who normally include civil, structural,
mechanical, and electrical engineers, are expected to design within a construction budget set by
the Owner and the Authority at the onset. The Architect and consultants will be responsible for
estimarting the praoject as designed and advising the Owner of the expected construction costs,
based on their respective experience, for each phase of the design process, and the Architect is
responsible for communicating the entire design intent through accurate, complete, and well-
coordinated construction documents (plans, praject manual, and specificarions) such that the
project can be put out for competitive bidding, Onee the design is complere and the expected
costs are estimated by the Architect and the enrire package is acceptable to the Owner and to
MaineHousing, the project is advertised for bidding. A bidding procedure and time frame is ser
up and contractors, including generals, subcontractors, suppliers, and venders, assemble their
prices based on the content of the documents and submit “bids” to accomplish the work per
the parameters set forth by the Architect and his consultants in the bidding documents,
Subcontractors, suppliers, and venders “bid™ for their respective scopes of work to the general
contractors (GCs) and the GCs submir their bid for the entire project using a combination of
their own estimares, the bids they receive, and their proposed methods of executing the work.
Lnless there is some irregularity discovered just after the bids are received, usually the low
bidder is offered the project, assuming thart it is within the project budger as set by the Owner.
MaineHousing’s Construction Services shall be included and participate throughout the bidding
process.

In general, the bidding process shall: be cither Open Bid or Select Bid; assure thar a minimum
of 3 (4 preferred) bids will be received; provide for an open public bid opening format; provide
bids that are valid for a minimum of 60 days. If there are extenuating circumstances that may
require a longer bid hold period, these are to be discussed with the Construction Analyst and
any such extension shall be agreed to by MaineHousing prior to bidding,

If a select bid process is proposed, all preselected hidders shall be presented to MaineHousing
for review and acceptance prior to the bidding process,

After bids are opened, references are to be checked/confirmed by the developer. Bids vs.
budget:

If the lowest responsible bid exceeds the project budget by ten percent (10%) or less, the
developer may negotiate changes (conduct a “value engineering” process) with the contractor,
provided all changes are approved by the developer, designers of record, and MaineHousing
prior to adoption. Negotiated changes requiring modification of the approved plans and
specifications thar are in excess of ten percent (10%) of the project construction budget will not
be accepred. If negotiated changes to the plans and specifications do exceed ren percent (10%)
of the construction budget, then re-design by the designers of record (and approved by
MaincHousing) and re-bidding will be required. Additional bids may be required should
MaineHousing consider the general contractor cost or any suboontractor coses are excessive,
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During the construction period, the Architect is retained by the Owner to administer the terms
and conditions of the construction contract between the Owner and the General Contractor
and to provide field oversighe to assure that the design intent, the construction schedule, and
the expected quality are met.

With this project delivery method, the Owner has a contract with the Designer of Record
for all design services and the Designer of Record has agreements for the professional
services of his consultants. The Owner has a contract with the low bidder/General
Contractor for the construction.

Focus points of emphasis related to this method of project delivery:

= ltis perceived to be the method that is most “fair” o the conseruetion industry generally
resulting in the lowest cost for the construetion phase based on competition for the work,

= The desipn intent is communicated solely through the documents — they are the basis
ot the bid, the relationships during construction, and the construction contract. The
documents must be complete, properly coordinated, and timely.

= Change Orders result if the documents are incomplete, not coordinated, or the intent is
not clear.

* The Architect administers the Construction Coatract and continues to provide services
on an as-needed basis as the construction takes place.

3. CONSTRUCTION MANAGER-AT-RISK

In this scenatio, the owner hires an Architect as described above, The Owner and the Architect
eet together and discuss criteria that they are looking for in a Construction- Manager-At-Risk and
choose to openly advertise for qualifications of Construction Managers (CMs), develop a list of
qualified CMs (minimum of 4), interview, make a selection, and negotiate a contract for services.
MaineHousing’s Construction Services shall be included and be an overseer throughout the
selection process,

With this project delivery method, a “team™ is set up very carly in the design process, which
includes the Owner, the Architect (and his engineering consultants), and the Construction
Manager. The traditional design phases of pre-concept, concept, design development, and
construction documents are followed however, the CM has the responsibility of developing all
estimates, not the Architect. The CM also has the added responsibility of offering input to the
Owener and Architect for alternatives to achieve the design intent and to maintain the
construction budget, All team members participate in the decision making process as the design
evolves and all parties are expected to communicate their ideas, concerns, ete. openly and freely
to the betterment of the project.

During the final pricing at the construction documents stage, the CM is responsible for soliciting
multiple/competitive quotes (a minimum of 3 in each trade or work scope) from suppliers,
venders, and subcontractors and usually selects companies that he has pre-qualified to provide
the necessary scopes of work, rather than simply epening it up to all, This helps to assure that
the entire construction team will work well together, All of the prices are tabulated and the CM
makes recommendations to the project team on which sub are best qualified to the other
members of the project team. Once the construction team is assembled and a final price put
together (puaranteed maximum price or GMP), the construction process begins,
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With this project delivery method, the Owner has a contract with the Designer of Record for all
design services and the Designer of Record has agreements for the professional services of his
consultants. The Owner has a two-part contract with the CM: Part 1, for pre- construction
services and Part 2, for the actual construction, NOTE: It is important that all parties understand
the importance of avoiding “Choice Limiting Actions” — Please see Appendix for
MaineHousing’s required Amendment attachment to all CM Contracts,

Focus points of emphasis related to this method of project delivery:

-

The Owner and Architect must be willing, qualified, and committed to administer and
participate in the pre-construction services portion of the project with the CM.

The Owner and Architect must carefully define the level of services and the pre-
qualifications they require of the CM and conduct an interview /selection process that
results in the best possible project team,

The CM must be qualified and be held accountable and actively participate

during the preconstruction phases of the project.

The CM has the responsibility for soliciting competitive pricing by assembling and
administering a “bidding™ process for all trades and major scopes of work and establishes a
Guaranteed Maximum Price (GMP) which all partics can rely upon. In order to assure a
competitive pricing process occurs, the CM must strive to solicit competitive pricing,

The CM should be careful not to exclude suppliers, subcontractors, and venders

who might otherwise provide quotes in a traditional bid project delivery.

Usually the form of contract for the construction phase is based on the costs of the work
plus a negotiated flar fee. Financial incentives for both the owner and/or the CM are also
usually discussed and negotiated and mighr include considerations for early completion and
acrual costs vs. estimated costs, These incenrives are usually strucrured in such a way to
encourage the CM to continue to find the best value for the Owner during the construction
phase.

The design intent is communicated through the documents and through the ongoing
participation of the project team members, The CM assumes a level of understanding
beyond the documents by actively participating in the decision making and design
processes during the pre-preconstruction phase of the project development.

The Architeet administers the Construetion Contract and continues to provide services

on an as-needed basis as the construction takes place.

The Chwner must hold the CM accountable for justifving all costs related to the

project. A full aceounting shall be provided by the CM for review by the Owner

and/or his agents. MaineHousing strongly suggests that Owners hold the Ch’s
Construction Contingency line within the GMP item to less than 3% of

CONStruction costs.

C. PROJECT CONSTRUCTION
1. GENERAL CONDITIONS OF CONSTRUCTION & QUALITY CONTROL

A. Standards for Construction and Contractor’s Warranty:

1. The Project shall be constructed according to accepted Construction Documents and in
full compliance with applicable building codes and regulations. All materials and
equipment shall be new, unless otherwise specified, and all construction shall be of good
quality, free from faults and defects.

2. The Contractor warrants to the Owner, the Design Professional, and MaineHousing
that all construction will be accomplished in compliance with the Standards for
Construction stated above.
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B. Notwithstanding any addidonal requirements imposed by either the architect or theOwner
in the construcrion contract, or the Construction Lender, Construction Contract Retainage
shall be:

1. For construction contracts less than $100,000 stipulared sum or guaranteed maximum,
MaineHousing does not require construction contract retainage.

2. For construction contracts more than $ST00,000 but less than $200,000 stipulated sum or
guaranteed maximum, MaineHousing may waive its retainage requirements. If not
waived, retainage shall be 10% on all progress payments until the project is complete.

3. For construction contracts more than $200,000 stipulated sum or guaranteed maximum,
MaineHousing requires 10% retainage on all progress payments until the project is 50%
complere, Once the dollar value of the work scope meets or exceeds 30% of the
contract value (including change orders) then the contractor may request thar no further
retainage be withheld. With agreement from the architect, Owner, and MaineHousing,
no further retainage shall be wichheld.

C.. The Contractor shall provide the following on-sire facilities:

1. A site office of sufficient size for the review and discussion of the construction
documents

2. A site phone

3. Asite roiler
A current set of signed drawings, specifications, and other documents as amended and
as aceepred by MaineHousing for the use of the MaineHousing personnel at all times.

5. A “project sign” which designates the project as an Fiqual Housing Opportunity project
and includes references to the Project name, Developer, Architect, Contractor, Bank,
Bonding Company, and MaineHousing, This sign should also provide contact
informaton for rental informarion.

D. Quality Control Inspections
MaineHousing requires inspections of the construction by the designer-of-record to
determine that work is proceeding according to the Standards for Construction stared
above, the contract documents, and generally accepred construction practices.
MaineHousing reserves the opron to make similar or additional inspections for the same
purposes. These inspections should generally be as follows for each building and/or unit:
1. Initial excavations; the following items should be completed and visible for inspections:
a. all excavation for footings and foundations;
b, forms for footings and any required footing reinforcing steel in place; and
¢. batter boards or other suitable locating devices in place and wall lines established
2. Foundadon Preparation; the following items should be completed and visible for
inspection:
a. forms for walls and any required reinforcing in place; and
b, forms should be aligned, securely braced, and properly treated with release agents
3. Foundaton Completed; the following items should be completed and visible for
inspection prior to placing backfill:
a. all footings, foundation walls, piers, and any other foundation work, including rodent
barriers;
b. damp proofing or water-proofing and foundation drainage installations
4. Concrete Slabs; an inspection of the non-capillary bed, slab vapor, barrier, below slab
insulations, embedded piping including drainage and radon systems, reinforcing steel,
etc. should be made prior to the placement of conerete floor slabs.
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5. Close-In; a “close-in” inspecrion is required to inspect work completed afrer the initial
inspections and prior to the concealment of all building systems. The following
construction should be completed and visible for inspection:

a. the structure should be enclosed with all wall, ceiling, and roof framing exposed;

b, masonry veneer, if applicable, should not be installed;

c. interior wall and ceiling finish material and insulation should not be installed, but

d. roofing may be applied;

e. heating, plumbing and electrical work should be roughed in;

f. footings and foundations for stoops, porches and terraces before backfilling, with
any required reinforcing and flashing for slabs in place, before pouring slabs, if not
inspected during previous inspections,

6. All air-barriers should be established and be sealed including, but not limited to, all

mechanical and electrical penetrations in framing,

Final Inspecrion; ar “final inspection,” all required construction should be completed

and ready for inspection. The Contracror shall arrange to have the building(s) open for

the Architect and MaineHousing review. The following items should be completed and
ready for inspection:

a. the dwelling structure completed, eleaned and ready for oceupancy - this should
include the installation and operation of permanent equipment, buildings and on-site
improvements except for those items specified and accepted as suitable for deferred
completion in accordance with the provision for Uncompleted Work Escrows;

b. finish grading, seeding, sodding, and landscape planting completed;

c. walks and drives completed, including their extension to the public walk, curb or
pavement, and udlities installed including their extension and connection to off-site
public mains;

d. fences, garden walls, retaining walls, and other accessory structures completed;

e. off-site improvements, if any, completed;

f. all non-compliances noted by the Architect and/or Authority during the construction
should be corrected and accepred by the Architecr and MaineHousing.

-1

E. Concealments
If the Authority encounters construction that has been coneealed before being properly
inspected as required by a scheduled inspection or a follow-up thereto, MaineHousing may
require the uncovering of concealed work or an alternative verification acceptable to the
MaineHousing, MaineHousing shall not be liable for the cost of any such uncovering ot
alternative verification.

F. Re-inspections
Any inspection performed by MaineHousing which, in its sole discretion, is determined to
be necessary due o an action, omission, or deficiency caused by the Contractor, Ohwner, or
Design Professional shall be considered a re-inspection. Re-inspections shall be made after
corrections have been completed and the Contractor or Architect shall notity
MaineHousing of the status of all work requiring re-inspections.

G. Inspecrion Documentation
A report should be provided to the Contractor following each inspecrion or re- inspection
by the architect. The Contractor should carefully review his copy of the report and correct
any noncompliance, Copies of all reports are also to be submitted to MaineHousing,

MaineHousing will generally rely on the Architect’s field reports and/or meeting minutes
for the proper documentation and tracking of all required inspections and/or re-

inspections.
38

Annual Action Plan 128
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



H. Corrective Actions
Upon its sole determination that the eonstruetion is not proceeding in compliance with the
Standards for Construction, MaineHousing may require of either the Contractor or the
Owner or both any of the following corrective actions:
1. Repair or correct non-compliance; then notify the Architeet and MaineHousing for re-

inspection.

2. Stop construction in area of non-complianee until further notice.
3. Establish a Full Time Project Representative of the Design Professional.

1. Change Orders
Any modifications, including but not limited o, additions, variations, substitutions, or
revisions to the aceepted Construetion Documents shall be submitted 1o MaineHousing, the
Architeet, and Owner for review and acceptance prior to the execution of those changes. All
change orders shall be submitted on a Change order form acceptable to the Architect and
MaineHousing and shall be accompanied by adequate information deseribing the proposed
changes including drawings and deseription of materials when needed. MaineHousing may
request such additional information as it deems reasonably necessary under the
circumstances to justify any change order requests. In an effort to expedite approvals for
changes, MaineHousing may decide to review and approve individual “Change Proposals”
as they are presented, understanding that a Change Order will later be developed to
summarize and total approved Change Propasals into a formal Change Order prior to
requests for payment of such change items.

1. Incomplere Work Escrow (IWE)
When completion of site or imited building improvemenrs is prevented by seasonal
conditions ot other considerations deemed by MaineHousing as being bevond the control
of the Contractor, the final inspection will not include the uncompleted construction,
provided MaineHousing finds that the development can be occupied without hazards
caused by such uncompleted work,

MaineHousing will require a complete written description of all deferred work and the
holding in escrow a sum of money equal to not less than one and one half tmes
MaineHousing’s estimated cost of completion, and the establishment of a suitable date of
completion of the deferred items shall be established. MaineHousing will require an
inspection of the deferred work upon completion prior to the release of any escrow amount.

In establishing Incomplete Work Escrows {(IWE), MaineHousing will consider the estimated
value of the work to be completed as a minimum basis but also may include costs, both
direct and indirect, that might be incurred should the Contractor default on his obligations
to complete the identified work. The establishment of the I'WE amounts is at the sole
diseretion of MaineHousing, See Appendix for further description of the IWE process.

2. PROJECT CLOSE-OUT
As part of the final projecr accounting, establishment of the incomplete work list and prior o
the permanent loan closing (PLC), MaineHousing’s Construction Services requires the
submittal, review, and acceptance of several documents. The following documents shall be
provided:
A.  Certficate of Substantial Completion (ALA document prepared by archirect)
B. Elevator License ( if applicable)
€. Fire Alarm system Test Report and Sign-off by System Manufacturer’s Rep
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Sprinkler Test Report/Sign-off by qualified installer and SFMO permit signed-off by
“RMS™

Certificate of Occupancy from local municipalicy

Electrical Permit Sign-off by state or local electrical inspector

Plumbing Permit Sign-off by state or local plumbing inspector

Certificate of Completion of Design Professional (MSHA Document)

Incomplere Work Escrow Agreement

Requisition for all items not identified on Incomplete Work Escrow list

Lien Releases (rypically using MSHA's Contracrors Final Certificate and Release Form)
O& M manuals (deliver to Owner) as applicable

Warranty informaton to Owner (e.g. Roofing, Boilers.) as applicable

As-built drawings (deliver to Owner)

As-built (Alta) survey with MSHA Certification {may be waived if work did not increase
building footprint)

State Fire Marshal Inspection and Plan of Cotrection (if required)

Evidence of satistactory Lead Based Paint Clearance testing (not required for new
construction)

Cansent of Surety to release of final payment

Blower Door Test Resules

Historic Part 111 Approval

pZEFATCIORR

HrE o®

END OF PART 2

Annual Action Plan 130
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



APPENDIX A

MaincHousing and Alra Survey Requirements
Construction Documents Certification
Accessibility Policies and Procedures
Construction Services Document Review Sign-off
Addendum o CM Contracts

6. Building and Unir Square Foot Tabulations

Mgkl B2
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MAINEHOUSING SURVEY REQUIREMENTS

General Requirements

The developer must submit to MaineHousing for review, sufficiently in advance of a loan closing ro
allow adequare time for review, an ALTA/NSPS Land Title Survey using the 2006 Miwimnm Standard
Detail Reguivenrents for ALTASNSPY Land Title Narveys as adopted by ALTA and NSPS effective
February 23, 2016 (the "2016 Standards™), including the items from Tabée < Optional Survey
Respositiilities and Specifications ("Table A"} noted below, The survey must be performed by a
professional land surveyor licensed in Maine.

The survey must contain, on its face, the certification appearing in Section 7 of the 2016 Standards,
including tems 1, 2, 3, 4, 6(a) and (b), 7(a) and (b)(1), 8, 9, 11, and 18 of Table A. The certification
must be addressed ro Maine State Housing Authority, the ride insurance company insuring
MaineHousing’s mortgage, and any other appropriate parties; must be signed by the surveyor; and
must bear the current date and the surveyor’s seal and license number.

Additional Requirements

In addition to the General Requirements noted above, the survey must comply with the following,
notwithstanding any contrary provision of the 2016 Standards:

1. The scale must be not less than 40 feet to the inch and indicated on the survey, with the
plat or map drawn on one or more sheets not less than 24" x 36" in size and provided w
MaineHousing in hard-copy form.

2. The face of the survey must include the deseription of the surveved property. A metes
and bounds description of the surveyed property, including bearings and distances, that
accurately follows the drawing of the surveyed property must be used if (i) the current
record description of the surveyed property is not a metes and bounds deseription, or (i)
no record description of the surveved property exists,

3. The street address of the property, conforming to the municipality’s records, must be
shown on the face of the survey.

4, The survey must include the following items from Table A: Irems 1, 2, 3, 4, 6(a) and (1),
T(a) and (b)(1), 8,9, 11, and 13,

NOTE FOR AS-BUILT SURVEYS: With respect to Item 11, the precise location
of all aboveground and underground utilities and related appurtenances and
structures, including existing utilities and utilities installed during construction
and their related structures and appurtenances, must be shown on the as-built
survey. Locations in streets to points of entry into buildings on the surveyed
property must be shown. All at-grade or aboveground appurtenances related to
the various utilities (including but not limited to sanitary sewer, storm sewer,

domestic water, fire service, electric power, gas, telephone, cable, and internet
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service) shall be field located and shown on the as-built survey. The locations of
all below-grade structures (including but not limited to pipes, ducts, conduits,
lines, cables, and connections) shall be shown on the as-built survey and shall be
based on as-built drawings provided by the owner of the project, or in the
absence of accurate as-built drawings, information provided by Dig Safe or a
similar service. The documentation used to identify the below-grade utilities and
structures shall be referenced on the as-built survey.
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American Land Title Association® (ALTAR) Minimum Standard Detail Requirements
Mational Society of Professional Surveyors (NSPS) For ALTA/NSPS Land Title Surveys

MINIMUM STANDARD DETAIL REQUIREMENTS FOR
ALTA/NSPS LAND TITLE SURVEYS
(Effective February 23, 2016)

NOTE - Attention is directed to the fact that the National SOCIE!}’ of Professional SUFVEyOFS.
Inc. (NSPS) is the legal successor organization to the American Congress on Surveying
and Mapping (ACSM) and that these 2016 Minimum Standard Detail Requirements for
ALTANSPS Land Title Surveys are the next version of the former Minimum Standard
Detail Requirements for ALTA/ACSM Land Title Surveys.

1. Purpose - Members of the American Land Title Association® (ALTA®) have specific needs,
unique to title insurance matters, when asked to insure title to land without exception as to the many
matters which might be discoverable from survey and inspection, and which are not evidenced by the
public records.

For a survey of real property, and the plat, map or record of such survey, to be acceptable to a title
insurance company for the purpose of insuring title to said real property free and clear of survey matters
(except those matters disclosed by the survey and indicated on the plat or map), certain specific and
pertinent information must be presented for the distinct and clear understanding between the insured, the
client {if different from the insured), the title insurance company (insurer), the lender, and the surveyor
professionally responsible for the survey.

In arder to meet such needs, clients, insurers, insureds, and lenders are entitled to rely on surveyors ta
conduct surveys and prepare associated plats or maps that are of a professional guality and appropriately
uniform, complete, and accurate. To that end, and in the interests of the general public, the surveying
profession, title insurers, and abstracters, the ALTA and the NSPS jointly promulgate the within details
and criteria setting forth a minimum standard of performance for ALTA/NSPS Land Title Surveys, A
complete 2016 ALTA/NSPS Land Title Survey includes:

(i) the on-site fieldwork required pursuant to Section 5,

(i) the preparation of a plat or map pursuant to Section 6 showing the results of the fieldwork
and its relationship to documents provided to or obtained by the surveyor pursuant to Section
4

(i) ahy information from Table A items requested by the client, and
(iv) the certification outlined in Section 7.

2, Request for Survey - The client shall request the survey, or arrange for the survey (o be
requested, and shall provide a written authorization to proceed from the person or entity responsible for
paying for the survey. Unless specifically authorized in writing by the insurer, the insurer shall not be
responsible for any costs associated with the preparation of the survey. The request shall specify that an
"ALTAINSPS LAND TITLE SURVEY" is required and which of the optional items listed in Table A, if any,
are to be incorporated. Certain properties or interests in real properties may present issues outside those
normally encountered on an ALTA/NSPS Land Title Survey (e.g., marinas, campgrounds, trailer parks,
easements, leases, other non-fee simple interests). The scope of work related to surveys of such
properties or interests in real properties should be discussed with the client, lender, and insurer; and
agreed upon in writing prior to commencing work on the survey. The client may need to secure
permission for the surveyor to enter upon the property to be surveyed, adjoining properties, or offsite

easements.
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American Land Title Association® (ALTAR) Minimum Standard Detail Requirements
Mational Society of Professional Surveyors (NSPS) For ALTA/NSPS Land Title Surveys

3. rveyin ndards an ndards of

A. Effective Date - The 2016 Minimum Standard Detail Requirements for ALTA/NSPS Land Title
Surveys are effective February 23. 2016. As of that date, all previous versions of the Minimum
Standard Detail Requirements for ALTA/ACSM Land Title Surveys are superseded by these
standards.

B. Other Requirements and Standards of Practice - Many states and some local jurisdictions
have adopted statutes, administrative rules, and/or ordinances that set out standards regulating
the practice of surveying within their jurisdictions. In addition to the standards set forth herein,
surveyors shall also conduct their surveys in accordance with applicable jurisdictional survey
requirements and standards of practice. Where conflicts between the standards set forth herein
and any such jurisdictional requirements and standards of practice occur, the more stringent shall
apply.

C. The Normal Standard of Care - Surveyors should recognize that there may be unwritten local,
state, andfor regional standards of care defined by the practice of the “prudent surveyor” in those
locales.

D. Boundary Resolution - The boundary lines and corners of any property being surveyed as part
of an ALTA/NSPS Land Title Survey shall be established and/or retraced in accordance with
appropriate boundary law principles governed by the set of facts and evidence found in the
course of performing the research and fieldwork,

E. Measurement Standards - The following measurement standards address Relative Positional
Precision for the monuments or witnesses marking the corners of the surveyed property.

i. “Relative Positional Precision” means the length of the semi-major axis, expressed in feet or
meters, of the error ellipse representing the uncertainty due to random errors in
measurements in the location of the monument, or witness, marking any corner of the
surveyed property relative to the monument, or witness, marking any other corner of the
surveyed property at the 95 percent confidence level. Relative Positional Precision is
estimated by the results of a correctly weighted least squares adjustment of the survey.

ii. Any boundary lines and corners established or retraced may have uncertainties in location
resulting from (1) the availability, condition, history and integrity of reference or controlling
monuments, (2) ambiguities in the record descriptions or plats of the surveyed property or its
adjoiners, (3) occupation or possession lines as they may differ from the written title lines, or
(4) Relative Positional Precision. Of these four sources of uncertainty, only Relative
Positional Precision is controllable, although, due to the inherent errors in any measurement,
it cannot be eliminated. The magnitude of the first three uncertainties can be projected based
on evidence; Relative Positional Precision is estimated using statistical means (see Section
3.E.i. above and Section 3.E.v. below).

iil. The first three of these sources of uncertainty must be weighed as parn of the evidence in the
determination of where, in the surveyor’s opinion, the boundary lines and corners of the
surveyed property should be located (see Section 3.D. above). Relative Positional Precision
is a measure of how precisely the surveyor is able to monument and report those positions; it
is not a substitute for the application of proper boundary law principles. A boundary cormer or
line may have a small Relative Positional Precision because the survey measurements were
precise, yet still be in the wrang position (i.e., inaccurate) if it was established or retraced
using faulty or improper application of boundary law principles.

iv. For any measurement technology or procedure used on an ALTA/NSPS Land Title Survey,
the surveyor shall (1) use appropriately trained personnel, (2) compensate for systematic
errors, including those associated with instrument calibration, and (3) use appropriate error
propagation and measurement design theory (selecting the proper instruments, geometric
layouts, and field and computational procedures) to control random errors such that the
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American Land Title Association® (ALTA®) Minimum Standard Detail Requirements
Mational Society of Professional Surveyors (NSPS) For ALTA/NSPS Land Title Surveys

maximum allowable Relative Positional Precision outlined in Section 3.E.v. below is nat
exceeded.

v. The maximum allowable Relative Positional Precision for an ALTA/NSPS Land Title Survey is
2 cm (0.07 feet) plus 50 parts per million (based on the direct distance between the two
camers being tested). It is recognized that in certain circumstances, the size or configuration
of the surveyed property, or the relief, vegetation, or improvements on the surveyed property,
will result in survey measurements for which the maximum allowable Relative Positional
Precision may be exceeded. If the maximum allowable Relative Positional Precision is
exceeded, the surveyor shall note the reason as explained in Section 6.B.x. below.

4, Records Research - It is recognized that for the performance of an ALTA/NSPS Land Title
Survey, the surveyor will be pravided with appropriate and, when possible, legible data which can be
relied upon in the preparation of the survey. The request for an ALTA/NSPS Land Title Survey shall set
forth the current record description of the property to be surveyed or, in the case of an original survey
prepared for purposes of locating and describing real property that has not been previously separately
described in documents conveying an interest in the real property, the current record description of the
parent parcel that contains the property to be surveyed.

In order to complete an ALTA/NSPS Land Title Survey, the surveyor must be provided with complete
copies of the most recent title commitment or, if a tithe commitment is not available, other title evidence
satistactory to the title insurer. In addition, the surveyor must be provided with the following:
(i) The following records established under state statutes for the purpose of imparting
constructive notice of matters relating to real property (public records):
{a) The current record descriptions of any adjoiners to the property to be surveyed, except
where such adjoiners are lots in platted, recorded subdivisions;
{(b) Any recorded easements benefitting the property;
(c) Any recorded easements, servitudes, or covenants burdening the property;
(i) Any unrecorded documents affecting the property being surveyed and containing information
to which the survey shall make reference, if desired by the client.

Except, howewver, if the documents outlined abowve in (i) and (ji) of this section are not provided to the
surveyor or if non-public or quasi-public documents are required to complete the survey, the surveyor
shall be required to conduct only that research which is required pursuant to the statutory or
administrative requirements of the jurisdiction where the property being surveyed is located and that
research (if any) which is negotiated and outlined in the terms of the contract between the surveyor and

the client.

5. Fieldwork - The survey shall be performed on the ground (except as otherwise negotiated
pursuant to Table A, Item 15 below, if selected by the client). The fieldwork shall include the following,
located to what is, in the surveyor's professional opinion, the appropriate degree of precision based on (a)
the planned use of the property, if reported in writing to the surveyor by the client, lender, or insurer, or (b)
the existing use, if the planned use is not so reported:

A. Monuments
i. The location, size, character, and type of any monuments found during the fieldwark.

ii. The location, size, character, and type of any monuments set during the fieldwork, if item 1 of
Table A was selected or if otherwise required by applicable jurisdictional requirements and/or

standards of practice.
iil. The location, description, and character of any lines that control the boundaries of the
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American Land Title Association® (ALTAR) Minimum Standard Detail Requirements
Mational Society of Professional Surveyors (NSPS) For ALTA/NSPS Land Title Surveys

surveyed property,
B. Rights of Way and Access

i. The distance from the appropriate corner or corners of the surveyed property to the nearest
right of way line, if the surveyed property does not abut a right of way.

iil. The name of any street, highway, or other public or private way abutting the surveyed
property, together with the width of the travelled way and the location of each edge of the
travelled way including on divided streets and highways. T the documents provided to or
obtained by the surveyor pursuant to Section 4 indicate no access from the surveyed
property to the abutting street or highway, the width and location of the travelled way need
not be located.

iii. Visible evidence of physical access (e.g., curb cuts, driveways) to any abutting streets,
highways, or other public or private ways.

iv. The location and character of vehicular, pedestrian, or other forms of access by other than
the apparent accupants of the surveyed property to or across the surveyed property observed
in the process of conducting the fieldwork (e.g., driveways, alleys, private roads, railroads,
railroad sidings and spurs, sidewalks, footpaths).

v. Without expressing a legal opinion as to ownership or nature, the location and extent of any
potentially encroaching driveways, alleys, and other ways of access from adjoining properties
onto the surveyed property observed in the process of conducting the fieldwork.

vi. Where documentation of the location of any street, road, or highway right of way abutting, on,
or crossing the surveyed property was not disclosed in documents provided to or obtained by
the surveyor, or was not otherwise available from the controlling jurisdiction (see Section
6.C.iv. below), the evidence and location of parcel corners on the same side of the street as
the surveyed property recovered in the process of conducting the fieldwork which may
indicate the location of such right of way lines (e.g., lines of occupation, survey monuments).
Evidence of access to and from waters adjoining the surveyed property observed in the
process of conducting the fieldwork (e.g., paths, boat slips, launches, piers, docks).

C. Lines of Possession and Improvements along the Boundaries

i. The character and location of evidence of possession or occupation along the perimeter of
the surveyed property, both by the occupants of the surveyed property and by adjoiners,
observed in the process of conducting the fieldwork.

iil. Unless physical access is restricted, the character and location of all walls, buildings, fences,
and other improvements within five feet of each side of the boundary lines, observed in the
process of conducting the fieldwork. Trees, bushes, shrubs, and other natural vegetation
need not be located other than as specified in the contract, unless they are deemed by the
surveyor to be evidence of possession pursuant to Section 5.C.i.

iii. Without expressing a legal opinion as to the ownership or nature of the potential
encroachment, the evidence, location and extent of potentially encroaching structural
appurtenances and projections observed in the process of conducting the fieldwork (e.g., fire
escapes, hay windows, windows and doors that open out, flue pipes, sloops, eaves, cormices,
areaways, steps, trim) by or onto adjoining property, or onto rights of way, easements, or
setback lines disclosed in documents provided to or obtained by the surveyor.

D. Buildings
The location of buildings on the surveyed property observed in the process of conducting the
fieldwork.

E. Easements and Servitudes

i. Ewvidence of any easements or servitudes burdening the surveyed property as disclosed in
the documents provided to or obtained by the surveyor pursuant to Section 4 and observed in
the process of conducting the fieldwork.

vii.
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ii. Evidence of easements, serviludes, or other uses by other than the apparent occupants of
the surveyed property not disclased in the documents provided to or obtained by the surveyor
pursuant to Section 4, but observed in the process of conducting the fieldwork if they appear
to affect the surveyed property (e.g., roads; drives, sidewalks, paths and other ways of
access; utility service lines; water courses; ditches; drains; telephone, fiber optic lines, or
electric lines; or water, sewer, il or gas pipelines on or across the surveyed property and on
adjoining properties).

ili. Surface indications of underground easements or servitudes on or across the surveyed
property observed in the process of conducting the fieldwork (e.g., utility cuts, vent pipes,
filler pipes).

iv. Evidence on or above the surface of the surveyed property ohserved in the process of
conducting the fieldwork, which evidence may indicate utilities located on, over ar beneath
the surveyed property. Examples of such evidence include pipeline markers, manholes,
valves, meters, transformers, pedestals, clean-outs, utility poles, overhead lines and guy
wires.

F. Cemeteries

As accurately as the evidence permits, the perimeter of cemeteries and burial grounds, and the

location of isolated gravesites not within a cemetery or burial ground, (i) disclosed in the

documents provided to or obtained by the surveyor, or (i) observed in the process of conducting
the fieldwork.
G. Water Features

i. The location of springs, ponds, lakes, streams, rivers, canals, ditches, marshes, and swamps
on, running through, or outside, but within five feet of the perimeter boundary of, the surveyed
property, observed during the process of conducting the fieldwork.

ii. The location of any water feature forming a boundary of the surveyed property. The
attribute(s) of the water feature located (e.g., top of bank, edge of water, high water mark)
should be congruent with the boundary as described in the record description or, in the case
of an original survey, in the new description (see Section 6.B.vi. below).

6. Plat or Map - A plat or map of an ALTA/NSPS Land Title Survey shall show the following
information. Where dimensioning is appropriate, dimensions shall be annotated to what is, in the
surveyor's professional opinion, the appropriate degree of precision based on (a) the planned use of the
property, if reported in writing to the surveyor by the client, lender, or insurer, or (b) existing use, if the
planned use is not so reported.

A. The evidence and locations gathered, and the monuments and lines located during the
fieldwork pursuant to Section 5 above, with accompanying notes if deemed necessary by
the surveyor or as otherwise required as specified below.

B. Boundary, Descriptions, Dimensions, and Closures
i. (a) The current record description of the surveyed property, or

(b) In the case of an original survey, the current record description of the parent tract that
contains the surveyed property.

ii. Any new description of the surveyed property that was prepared in conjunction with the
survey, including a statement explaining why the new description was prepared. Except in the
case of an original survey, preparation of a new description should be avoided unless
deemed necessary or appropriate by the surveyor and insurer. Preparation of a new
description should also generally be avoided when the record description is a lot or block in a
platted, recorded subdivision. Except in the case of an original survey, if a new description is
prepared, a note shall be provided stating (a) that the new description describes the same
real estate as the record description or, if it does not, (b) how the new description differs from
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the record description.

i. The point of beginning, the remate point of beginning or point of commencement (if
applicable) and all distances and directions identified in the record description of the
surveyed property (and in the new description, if one was prepared). Where a measured or
calculated dimension differs from the record by an amount deemed significant by the
surveyor, such dimension shall be shown in addition to, and differentiated from, the
coarresponding record dimension. All dimensions shown on the survey and contained in any
new description shall be ground dimensions unless otherwise noted.

v. The directional, distance and curve data necessary to compute a mathematical closure of the
surveyed boundary. A note if the record description does not mathematically close. The basis
of bearings and, where it differs from the record basis, the difference.

v. The remainder of any recorded lot or existing parcel, when the surveyed property is
composed of only a portion of such lot or parcel, shall he graphically depicted. Such
remainder need not be included as part of the actual survey, except to the extent necessary
to locate the lines and cormers of the surveyed property, and it need not be fully dimensioned
or drawn at the same scale as the surveyed property.

vi. When the surveyed property includes a title line defined by a water boundary, a note on the
face of the plat or map noting the date the boundary was measured, which attribute(s) of the
water feature was/were located, and the caveat that the boundary is subject to change due to
natural causes and that it may or may not represent the actual location of the limit of title.
When the surveyor is aware of natural or artificial realignments or changes in such
boundaries, the extent of those changes and facts shall be shown or explained.

vii. The relationship of the boundaries of the surveyed property with its adjoiners (e.g., contiguity,
gaps, overlaps), where ascertainable from documents provided to or obtained by the
surveyor pursuant to Section 4 andfor from field evidence gathered during the process of
conducting the fieldwork. If the surveyed property is composed of multiple parcels, the extent
of any gaps or overlaps between those parcels shall be identified. Where gaps or overlaps
are identified, the surveyor shall, prior to or upon delivery of the final plat or map, disclose this
to the insurer and client.

viii. When, in the opinion of the surveyor, the results of the survey differ significantly from the
record, or if a fundamental decision related to the boundary resolution is not clearly reflected
on the plat or map, the surveyor shall explain this information with notes on the face of the
plat or map.

ix. The location of all buildings on the surveyed property, located pursuant to Section 5.0.,
dimensioned perpendicular to those perimeter boundary lines that the surveyor deems
appropriate (I.e., where potentially impacted by a setback line) and/or as requested by the
client, lender or insurer.

x. A note on the face of the plat or map explaining the site conditions that resulted in a Relative
Positional Precision that exceeds the maximum allowed pursuant to Section 3.E.v.

xi. A note on the face of the plat or map identifying areas, if any, on the boundaries of the
surveyed property, to which physical access within five feet was restricted (see Section
5.C.ii.).

xii. A note on the face of the plat or map identifying the source of the title commitment or other
title evidence provided pursuant to Section 4, and the effective date and the name of the
insurer of same.

C. Easements, Servitudes, Rights of Way, Access, and Documents

i. The location, width, and recording information of all plottable rights of way, easements, and
servitudes burdening and benefitting the property surveyed, as evidenced by documents
provided to or obtained by the surveyor pursuant to Section 4.
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vi.

A summary of all rights of way, easements and servitudes burdening the property surveyed

and identified in the title evidence provided to or obtained by the surveyor pursuant to Section

4. Such summary shall include the record information of each such right of way, easement or

servitude, a statement indicating whether or not it is shown on the plat or map, and a related

note if:

(a) the location cannot be determined from the record document;

(b} there was no observed evidence al the time of the fieldwork;

(c) itis a blanket easement;

{d) itis not on, or does not touch, the surveyed property;

{e) it limits access to an otherwise abutting right of way;

(f) the documents are illegible; or

{g) the surveyor has information indicating that it may have been released or otherwise
terminated.

In cases where the surveyed property is composed of multiple parcels, indicate which of such

parcels the various rights of way, easements. and servitudes cross or touch.

A note if no physical access 1o a public way was observed in the process of conducting the

fieldwork.

iv. The locations and widths of rights of way abutting or crossing the surveyed property, and the

source of such information, (a) where available from the controlling jurisdiction, or (b) where
disclosed in documents provided to or abtained by the surveyor pursuant to Section 4.

The identifying titles of all recorded plats, filed maps, right of way maps, or similar documents
which the survey represents, wholly or in part, with their recording or filing data.

For non-platted adjoining land, recording data identifying adjoining tracts according to current
public records. For platted adjoining land, the recording data of the subdivision plat.

vil. Platted setback or building restriction lines which appear on recorded subdivision plats or

which were disclosed in documents provided or obtained by the surveyor.

D. Presentation

I
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The plat or map shall be drawn on a sheet of not less than 8 ¥ by 11 inches in size at a
legible, standard engineering scale, with that scale clearly indicated in words or numbers and
with a graphic scale.

The plat or map shall include:

(a) The boundary of the surveyed property drawn in a manner that distinguishes it from other
lines on the plat or map.

(b} If no buildings were observed on the surveyed property in the process of conducting the
fieldwork, a note stating “No buildings observed.”

{c) A north arrow (with north to the top of the drawing when practicable).

{d) A legend of symbols and abbreviations.

(&) A vicinity map showing the property in reference to nearby highway(s) ar major street
intersection(s).

() Supplementary or detail diagrams when necessary.

() Motes explaining any modifications to Table A items and the nature of any additional
Table A items (e.g., 21(a), 21(b), 21(c)) that were negotiated between the surveyor and
client.

(h) The surveyor's project number (if any), and the name, registration or license number,
signature, seal, street address, telephone number, company website, and email address
(if any) of the surveyor who performed the survey.

(i) The date(s) of any revisions made by the surveyor who performed the survey.

(i) Sheet numbers where the plat or map is composed of more than one sheet.

(k) The caption "ALTA/NSPS Land Title Survey.”
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iii. When recordation or filing of a plat or map is required by law, such plat or map shall he
produced in recordable form.

7. Certification - The plat or map of an ALTA/NSPS Land Title Survey shall bear only the following
certification, unaltered, except as may be required pursuant to Section 3.B. above:

To (name of insured, if known), (name of lender, if known), (name of insurer, if known), (names of
others as negotiated with the client):

This is to certify that this map or plat and the survey on which it is based were made in
accordance with the 2016 Minimum Standard Detail Requirements for ALTA/NSPS Land Title
Surveys, jointly established and adopted by ALTA and NSPS, and includes ltems

of Table A thereof. The fieldwork was completed on [date].

Date of Plat or Map: (Surveyor's signature, printed name and seal with
Registration/License Number)

8. Deliverables - The surveyor shall furnish copies of the plat or map of survey to the insurer and
client and as otherwise negotiated with the client. Hard copies shall be on durable and dimensionally
stable material of a quality standard acceptable to the insurer. A digital image of the plat or map may be
provided in addition to, or in lieu of, hard copies pursuant to the terms of the contract. When required by
law or requested by the client, the plat or map shall be produced in recordable form and recorded or filed
in the appropriate office or with the appropriate agency.
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TABLE A

OPTIONAL SURVEY RESPONSIBILITIES AND SPECIFICATIONS

NOTE: The twenty (20) items of Table A may be negotiated between the surveyor and client. Any
additional items negatiated between the surveyor and client shall be identified as 21(a), 21(b), etc. and
explained pursuant to Section 6.0.01.(g). Notwithstanding Table A ltems 5 and 11, if an engineering design
survey is desired as part of an ALTA/NSPS Land Title Survey, such services should be negotiated under
Tahle A, item 21.

If checked, the following optional items are to be included in the ALTA/NSPS LAND TITLE
SURVEY, except as otherwise qualified (see note above):

1.

Capyright 2016. All rights reserved. %
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Monuments placed (or a reference monument or witness fo the corner) at all major
corners of the boundary of the property, unless already marked or referenced by existing
monuments or witnesses in close proximity to the corner.

Address(es) of the surveyed property if disclosed in documents provided to or obtained
by the surveyor, or observed while conducting the fieldwork.

Flood zone classification (with proper annofation based on federal Flood Insurance Rale
Maps or the state or local equivalent) depicted by scaled map location and graphic
plotting only.

Gross land area (and other areas if specified by the client).

Vertical relief with the source of information (e.g., ground survey, aerial map), contour
interval, datum, and originating benchmark identified.

(&) If set forth in a zoning report or letter provided to the surveyor by the client, list the
current zoning classification, sethack requirements, the height and floor space area
restrictions, and parking requirements. Identify the date and source of the report or letter.
(b) If the zoning setback requirements are set forth in a zoning report or letter provided to
the surveyor by the client, and if those requirements do nat require an interpretation by
the surveyor, graphically depict the building setback requirements. Identify the date and
source of the report or letter.
(a) Exterior dimensions of all buildings at ground level.
(b} Square footage of:

(1) exterior footprint of all buildings at ground level.

(2) ather areas as specified by the client.

{c) Measured height of all buildings above grade at a location specified by the client. If no
locarion is specified, the point of measurement shall be identified.
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8. Substantial features observed in the process of conducting the fieldwork (in addition to
the improvements and features required pursuant to Section 5 above) (e.g., parking lots,
billboards, signs, swimming pools, landscaped areas, substantial areas of refuse).

9. Number and type (e.g., disabled, motorcycle, regular and other marked specialized
types) of clearly identifiable parking spaces on surface parking areas, lots and in parking
sfructures. Striping of clearly identifiable parking spaces on surface parking areas and
lots.

10, (a) As designated by the client, a determination of the relationship and location of certain
division or party walls with respect to adjoining properties (client to obtain necessary
permissions).

(b) As designated by the client, a determination of whether certain walls are plumb (client
to obtain necessary permissions).

11. Location of utilities existing on or serving the surveyed property as determined by:
s ohserved evidence collected pursuant to Section 5.E.iv.
« evidence from plans requested by the surveyor and obtained from utility companies,
or provided by client (with reference as to the sources of information), and
« markings requested by the surveyor pursuant ta an 811 utility locate or similar
request

Representative examples of such utilities include, but are not limited to:

. Manholes, catch basins, valve vaults and other surface indications of
sublerranean uses;
. Wires and cables (including their function, if readily identifiable) crossing the

surveyed property, and all poles on or within ten feet of the surveyed property.
Without expressing a legal opinion as to the ownership or nature of the potential
encroachment, the dimensions of all encroaching utility pole crossmembers or
overhangs; and

. Utility company installations on the surveyed property.

Nate ta the client, insurer, and lender - With regard to Table A, item 11, source
information from plans and markings will be combined with observed evidence of utilities
pursuant to Section 5.E.iv. to develop a view of the underground utilities. However,
lacking excavation, the exact location of underground features cannot be accurately,
completely, and reliably depicted. [n addition, in some jurisdictions, 811 or other similar
utility locate requests from surveyors may be ignored or result in an incomplete response,
in which case the surveyor shall note on the plat or map how this affected the surveyor's
assessment of the location of the utilities. Where additional or more detailed information
is required, the client is advised that excavation andfor a private utility locate request may
be necessary.

12 As specified by the client, Governmental Agency survey-related requirements (e.g., HUD
surveys, surveys for leases on Bureau of Land Management managed lands).
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13.

14.

15

16.

I7.

18.

9.

20.

21.

Names of adjoining owners according to current tax records. If more than one owner,
identify the first owner’'s name listed in the tax records followed by “et al.”

As specified by the client, distance to the nearest intersecting street.

Rectified orthophotography, photogrammetric mapping, remate sensing, airborne/mobile
laser scanning and other similar products, tools or technologies as the basis for the
showing the location of certain features (excluding boundaries) where ground
measurements are not otherwise necessary to locate those features fo an appropriate
and acceplable accuracy relative to a nearby boundary. The surveyor shall (a) discuss
the ramifications of such methodologies (e.qg., the potential precision and compleleness
of the data gathered thereby) with the insurer, lender, and client prior to the performance
of the survey, and (b) place a note on the face of the survey explaining the source, date,
precision, and other relevant qualifications of any such dala.

Evidence of recent earth moving work, building construction, or building additions
observed in the process of conducting the fieldwork.

Proposed changes in street right of way lines, if such information is made available to the
surveyor by the controlling jurisdiction. Evidence of recent street or sidewalk construction
or repairs observed in the process of conducting the fieldwork.

If there has been a field delineation of wetlands conducted by a qualified specialist hired
by the client, the surveyor shall locate any delineation markers observed in the process of
conducting the fieldwork and show them on the face of the plat or map. If no markers
were ohserved, the surveyor shall so state.

Include any plottable offsite (i.e., appurtenant) easements or servitudes disclosed in
documents provided to or obtained by the surveyor as a part of the survey pursuant to
Sections 5 and 6 (and applicable selected Table A ftems) (chient to obtain necessary
permissions).

Professional Liability insurance policy obtained by the surveyor in the minimum amount
of $ to be in effect throughout the contract term. Certificate of Insurance fo
be furnished upon request, but this item shall not be addressed on the face of the plat or
map.

Adopted by the Board of Governors, American Land Title Association, on October 8, 2015,
American Land Title Association, 1800 M 5t., N.W., Suite 3005, Washingfon, D.C. 20035-5828.

www.alta. org

Adopted by the Board of Directors, National Society of Professional Surveyors, on October 9, 2015,
National Society of Professional Surveyors, Inc., 5119 Pegasus Court, Suite Q, Frederick, MD 21704.
hittp./www.nsps. us.com/
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Construction Documents Certification

MaineHousing Project Number: Municipality:

Owner:

Design Professional;

| certify to my best belief that the attached documents listed bel ow are compl eted
construction documents and meet the requirements of the Maine State Housing Authority
described in the current edition of the Design and Construction Manual, and satisfy the
requirements of thissubmission for Construction Documents. | further certify that the
proposed construction (or rehabilitation) described by these construction documents are
congistent with the Proposal approved by MSHA, and that the proposed construction (or
rehabilitation) in accordance with these plans and specifications is permissible under the
applicable zoning, building, housing and other codes, ordinances, or regulations as modified
by any waivers obtained from the appropriate officials.

| further certify to my best belief that the construction documents are in compliance with the
Maine State Housing Authority Design and Construction Standards. | take responsibility for
the correction of any problems of construction arising from errors or omissions of these
construction documents.

Name of Document Date Number of Sheets

Signed:

Date:

Design Professional’s Seal

(List all documents provided and also note documents to be provided by othersif applicable.)
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MAINE STATE HOUSING AUTHORITY

ACCESSIBILITY POLICY AND PROCEDURES
FOR THE DESIGN AND CONSTRUCTION OF
MULTIFAMILY AND SUPPORTIVE HOUSING PROJECTS

Maine State Housing Authority (MaineHousing) has adopted the following policy and procedures to
provide equal access to the housing funded under MaineHousing's multifamily and supportive
housing programs and to further fair housing in the State of Maine. The policy and procedures
replace all prior policies, procedures and practices,

Policy

Housing funded under MaineHousing’s multifamily and supportive housing programs shall, ara
minimum, comply with all applicable local, state and federal accessibility requirements, including
without limitation:

* Federal Fair Housing Act

= Section 504 of the Rehabilitation Act of 1973 (Section 504)

= Tite II and Title III of the Americans with Disabilities Act of 1990 (ADA)

= Maine Human Rights Act (State fair housing act and publicly-funded housing)

The owner of any housing tunded under MaineHousing’s multifamily housing and supportive
housing programs is responsible for compliance with all applicable accessibility laws, This policy
and the procedures ser forth herein are solely for the benetit of MaineHousing, the purpose of
which is to ensure that all housing funded by MaineHousing complies with applicable accessibility
laws pursuant to MaineHousing’s obligations to governing regulatory agencies. MaineHousing has
no responsibility or liability of any nature whatsoever to the owner or its agents, contractors,
successors or assigns or any other party for noncompliance with accessibility laws.

The applicability of these laws to housing funded under MaineHousing’s multtamily and supportive
housing programs and a summary of the requirements is set forth in the Summary of Accessibility
Requirements Appendix attached hereto. Note that Section 504 applies to all housing funded under
MaincHousing’s multifamily housing programs because these programs are considered federally-
assisted regardless of the direct source(s) of funding for the project. Also note that Tide 1T of the
Americans with Disabilities Act (and the new 2010 ADA Standards for Accessible Design) applies to
all housing funded under MaincHousing’s multifamily and supportive housing programs.

Most projects are subject to more than one accessibility law. A project must comply with all
applicable laws, For example, a 25-unit, new construction multi-family project for which
construction begins after March 15, 2012 will be subject to the Federal Fair Housing Act, Section
504, the ADA and all of the requirements of the Maine Human Righes Act.

The requirements and standards under these laws may be different. To the extent the requirements
and standards differ, the most restrictive requirement or standard applies. Note that one standard

Maine State Housing Authority
Accessibility Policy and Procedures
May 2014 Page 1
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may be more restrictive with respect to a particular specification but less restrictive than another
standard with respect to a different specification. A project must comply with the most restrictive
of each specification among the different standards.

If it is unclear which requirement or specification is more restrictive or if the requirements or
specifications are inconsistent, MaineHousing, in consultation with its legal counsel and applicable
regulatory agencies if advisable or necessary, will provide guidance on the appropriate requirement
or specificanion.

When selecring a site for and designing a proposed project to be funded under MaineHousing’s
multifamily or supportive housing programs, a developer must consider whether full compliance
with applicable accessibility laws and any additional accessibility required under the program can be
achieved. Sclecting sites and designing proposed projects that cannot fully comply with applicable
accessibility laws due to structural impracticability, rechnical infeasibility, or otherwise will not fully
comply with applicable accessibility laws is strongly discouraged, and under some laws, may not be
allowed.

Any sitc or proposed project design that will not fully comply with applicable accessibility laws
because of structural impracticability, technical infeasibility or otherwise must be approved by
MaineHousing, The burden to prove the proposed project is structurally impracticable, technically
infeasible or is otherwise exempt from fully complying with applicable aceessibility laws is on the
owner. MaineHousing will reject any proposed project that cannot fully comply with applicable
accessibility laws if MaineHousing determines the proposed housing could be achieved at an
alternative site or with an alternate design that could fully comply with applicable accessibility laws,
Applicants should seek MaineHousing’s approval of proposed projects that cannot fully comply
with applicable accessibility laws as early in the process as possible, Most multfamily and supportive
housing programs require site selection as a condition of application. Applicants should have
MaineHousing’s approval before submitting an application to these programs. 1f a multifamily or
supportive housing program does not require site selection at the time of application, an applicant
should have MaineHousing’s approval before entering into a purchase and sale apreement or option
agreement or otherwise establishing site control.

MaineHousing will resolve any disputes about compliance with applicable accessibility laws through
consultation with applicable regulatory agencies.

Compliance and Monitoring Procedures

MaineHousing has adopted the following procedures to provide notice of and ensure compliance
with the applicable accessibility requirements.

Program Requirements

1 The policy and procedures will be included or incorporated by reference in all program
guides or offerings to notify an applicant of the aceessibility requirements applicable to its
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Accessibility Policy and Procedures
May 2014 Page 2

Annual Action Plan 147
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



project priot to submitting an application to the program.

2 The policy and procedures will be included or incorporated by reference in all of
MaineHousing’s design and construction requirements for multifamily and supportive
housing,

3 The policy and procedures will be posted on MaineHousing’s web page(s) containing

information about MaineHousing’s multifamily and supportive housing programs.
Pre-Application or Pre-Site Contral

L, All proposed sites to be funded under MaineHousing’s multifamily and supportive housing
programs must undergo a site review by MaineHousing, 1f the program requires site control
at the tme of application, the site review is required before an application is submitted, 1F
site control is not required at the time of application, the site review is required before the
applicant establishes site control, MaineHousing will notify applicants in writing of any
accessibility concerns about a proposed site or project design.

2, Prior to submitting an application or prior to establishing site control, if site control is not a
conditon of applying to a program, an applicant shall submit a written request to
MaineHousing to review any proposed project that will not fully comply with applicable
accessibility laws, The request shall include (a) information about the site and proposed
design of the project, (b) an explanation of the structural impracticability, rechnical
infeasibility or other failure to fully comply with applicable accessibility laws and any
supporting documentation as may be required by MaineHousing, including withour
limitation, an analysis from a design professional, (d) a derailed deseription of the applicants
efforts to find an alternative site for the proposed housing and the lack of suitable alternative
sites, (¢} if required by law, an explanation of how the applicant intends to construct or alter
a comparable residential unit tor each unit that would have been required at the proposed
site, A complete request must be submitted at least sixey (60} days prior to the applicable
application deadline or establishing site control.

i An applicant may be required to construct or alter a comparable residential unir for each unit
that would have been required at the proposed site as a condition of approval of the request
pursuant to applicable accessibility laws, Comparability will be determined based on
location, number of bedrooms, amenitics in the unit, types of common spaces within the
facility and proximity to community resources and services,

4, All requests must be reviewed by a MaineHousing construction analyst and legal counsel and
approved by MaineHousing’s Director, MaineHousing may consult appropriate regulatory
agencies in making its determination. All determinations must be in writing, specify the basis
for denying any request or any conditions of approval, and be kept in the project file.
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5. The applicant will be notified in writing if MaineHousing denies a request and the basis for
the denial.

Application

1. All applicants will be required to cerrify compliance with applicable accessibility laws in their
applications to MaineHousing’s multi-family and supportive housing programs,

2. Each applicant will be required to explain how the applicant’s project complies with
applicable accessibility laws and any additional requirements of the program in the
application to the program.

3. If the proposed project will not fully comply with applicable accessibility laws, the project
should have been reviewed and approved by MaineHousing prior to the submission of the
application. If not, MaineHousing may reject the application.

Pre-Consiraction

1. Successful applicants will receive an award notice, which is sometimes referred to as a notice
to proceed, All award notices will include these policies and procedures as a condition of
any funding and will specify the consequences for failure to comply with the applicable
requirements. MaineHousing will not issue a funding commitment to any project thar does
not comply with applicable accessibility requiremenrs.

2, Promptly after an award notice or notice to proceed is issued to a successful applicant,
MaineHousing staff assigned to the project, including the loan officer, the construction
analyst, the asset manager and counsel, will meer to discuss the project, including the
accessibility requirements applicable to the project.

3. Following the internal meeting of MaineHousing staff, the MaineHousing construction
analyst, loan officer and asset manager will meet with the applicant and its design and
development team to discuss the project, including the accessibility requirements applicable
to the project.

4 Project plans and specifications are subject to MaineHousing’s approval pursuant to the
multifamily and supportive housing programs. MaineHousing's construction analyst will
review plans and specifications for compliance with applicable accessibility laws and program
accessibility requirements. The construction analyst will provide written notice (which can
be in the form of an e-mail or other form of electronic transmission) of any findings of
noncompliance to the owner. Any findings of noncompliance must be corrected before
MaineHousing will approve the plans and specifications. Once the plans and specifications
are finalized, the construction analyst will document in writing that the analyst has reviewed
the plans and specifications, and, to the best of the construction analyst’s knowledge,
concurs that the plans and specifications comply with applicable accessibility laws. All
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communications and decumentation about a project’s accessibility will be kept in the project
file.

Construction

1. Funding commitments and loan documents will include these policies and procedures as a
condition of any funding and will specify the consequences for failure to comply with the
applicable requirements, including without limitation, loss of funding or other default rights
and remedies under the funding commitment and loan documents, as applicable. The loan
documents will include a specific certification of compliance with applicable accessibility
laws and indemnification by the owner of the project.

2. MaineHousing’s construction analysts monitor the construction of projects funded under its
multifamily and supportive housing projects. Construction analysts will periodically inspect
the installation of accessibility features in projects during construction in an effort to identify
any noncompliance prior to completion of the project in an effort to reduce cosrs and
construction delays to correct any noncompliance. All inspections will be documented and
keprin the project file, The construction analyst will provide written notice (which can be in
the farm of an e-mail or other electronic transmission) of any findings of noncompliance to
the owner. Any noncompliance identified by the construction analyst during the
construction of the project must be corrected before any MaineHousing funding is disbursed
except as provided below, 1f MaineHousing is providing funding during construction,
MaineHousing may cease disbursing funds until the noncompliance is corrected.

3 Upon completion of construction of a project, the construction analyst will perform a full
inspection of the accessibility fearares of the projecr. The construction analyst will
document in writing that the construction analyst (a) has conducted the inspection, and (b)
to the best of the construction analyst’s knowledge, either (i) concurs that the project
complies with applicable accessibility laws or (i) has determined that the project does not
fully comply with applicable accessibility laws, specifically identifying the findings of
noncompliance.

4 The construction analyst will provide written notice (which can be in the form of an e-mail
or other clectronic transmission) of any findings of noncompliance to the owner, Fxcept as
provided below, any findings of nencompliance must be corrected before MaineHousing
will approve the final disbursement of funds, including any retainage, or use of contingency
funds if MaineHousing is providing construction financing (including any participation in a
construction loan) or, if MaineHousing is providing permanent funding only, before
Maine Housing will provide any funding or approve the release of retainage or use of
contingency funds,

5. It any findings of noncompliance (a) cannot be corrected due to seasonal limitations or other
extraordinary circumstances pursuant to MaineHousing’s incomplete work eserow policies
and procedures, or (b) are minor in nature and easily correctable, as determined by
MaineHousing in its sole discretion, and are agreed upon by the developer, architect and
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contractor, then MaineHousing will utilize an incomplete work escrow agreement to ensure
project completion in accordance with applicable accessibility laws.

6. Upon correction of any findings of noncompliance, the construction analyst will inspect the
corrected features, All inspections and communications with the owner about the findings
of noncompliance shall be documented and kept in the file. If the noncompliance is
corrected to MaineHousing's satisfaction, the construction analyst will document in writing
that the analyst has conducted a final inspection, and, ro the best of the construction
analyst’s knowledge, concurs the corrected features comply with applicable accessibility laws.

7. MaineHousing will not issue IRS Form 8609 for any low-income housing rax credit projecr
unless all findings of noncompliance identified in the incomplete work escrow agreement or
otherwise are corrected.

8. All inspections, communicarions and documentarion about a project’s accessibility must be
keptin the project file for a period of three (3) years after the end of the term of any
MaineHousing funding for the project.

Direlatmer

ALL INSPECTION REPORTS AND OTHER MAINEHOUSING DOCUMENTATION
CONCERNING COMPLIANCE WITH FAIR HOUSING AND ACCESSIBILITY
REQUIREMENTS ARE FOR MAINEHOUSING’S PURPOSES ONLY, AND MAY NOT BE
RELIED ON BY ANY OTHER PERSON OR ENTITY OR USED FOR ANY OTHER
PURPOSE. WITHOUT IN ANY WAY LIMITING THE FOREGOING, THE ABSENCE OR
SATISFACTION OF ANY DEFICIENCIES IDENTIFIED IN ANY REPORT OR OTHER
MAINEHOUSING DOCUMENTATION IS IN NO WAY A REPRESENTATION OR
GUARANTEE THAT A PROPERTY COMPLIES WITH FAIR HOUSING AND
ACCESSIBILITY REQUIREMENTS. MAINEHOUSING HAS NO RESPONSIBILITY OR
LIABILITY TO THE OWNER OF A PROPERTY OR ANY OTHER PERSON OR ENTITY
FOR THE PROPERTY”S COMPLIANCE WITH FAIR HOUSING AND ACCESSIBILITY
REQUIREMENTS.
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Summary of Accessibility Requirements Appendix

The following is a summary of certain accessibility requirements applicable to
MaineHousing’s multifamily and supportive housing programs. The summary is for
informational purposes only. MaineHousing is in no way representing or
guaranteeing that the summary is a complete and accurate description of the
obligations under applicable accessibility laws. Reference should be made to the
actual laws and standards for the full scope and context of the requirements.

Also, please note that the term “accessible” may have a different meaning under the
various federal and state accessibility laws. What is accessible for purposes of
complying with the Federal Fair Housing Act is different than what is accessible for
purposes of complying with Section 504 of the Rehabilitation Act. Fach accessibility
law has implementing regulations and associated accessibility standards which contain
scoping requirements and technical requirements, The scoping requirements identify
which facilities, elements, features and areas of a project must be accessible and the
technical requirements specify the level of accessibility, e.g. grab bars at toilets and in
showers or just blocking in the walls for later installation of grab bars as needed.
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Federal Fair Housing Act
Title VIII of the Civil Rights Act of 1968 (as amended by Fair Housing Amendments of 1988)

42 U.S.C. § 3601 et seq. www.law.cornell.edu/uscode/text/42/3601
24 CFR Part 100 www.ecfr.gov.cgi-bin/text-idx?tpl=/ecfrbrowse / Title24 /cfrl00 main 02.tpl

Applicabifity

= Applies o all newly-constructed multifamily housing constructed for first occupancy after
March 13, 1991

o Multi-family housing is defined as buildings with 4 or more units

o A project with one or more buildings with a total of 4 or more units is muld-family
housing subject to these requirements

o Mult-family housing includes both rental and homeownership units, except mult-
family townhouses

@ First occupancy means the building has never been used for any purpose — applies if
a building is occupied on March 13, 1991 or if the last building permit or renewal for
the dwelling is issued by a State, county or local government on or before June 15,

1990

o Common use areas are rooms or spaces inside or outside a building that are available
for use by the residents or their guests

o Public use arcas are rooms or spaces inside or outside a building that are available to
the general public (regardless of whether the building is privately or publicly owned)

= Applies to the addition of 4 or more units to an existing building after March 13, 1991
Reguirements

= At least one building entrance on an accessible route unless it is impractical to do so because
of the terrain or unusual characteristics of the site

= It at least one building entrance on an accessible route, then the following requirements
apply:
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@ The public use areas and commaon use areas are readily accessible to and usable by
persons with physical and mental disabilidies

o All doors designed to allow passage into and within all premises must be sufficiently
wide to allow passage by persons with disabilities in wheelchairs

o Dwelling units

* Ifa building contains an elevator, then all of the units in the building must be
accessible

= Ifa building does not contain an elevator, then only the ground floor units
must be accessible

o All premises within the covered dwelling units must contain following features of
adaptable design:

= An accessible route for a person in a wheelchair into and through the unit

*  Light switches, electrical outlets, thermostats and other environmental
controls in accessible locations

*  Reinforcements in bathroom walls to allow later installation of grab bars
around the toilet, tub, shower stall and shower seat, where such facilities are

provided

®  Tsable kitchens and bathrooms such that an individual in a wheelchair can
maneuver about the space

*  Parking

o Minimum of 2% of total parking spaces, but no less than one space, for dwelling
units

o Must be on an accessible route

o If different types of parking (e.g. surface, garage, covered), at least one of each must
be accessible — if covered parking, at least one and more than one is preferable, and
an accessible covered space can be substituted for an accessible parage space if the
garage parking is not accessible

o Ifa resident needs an accessible space and none are available, one must be provided
— must be on same terms as other residents and the full range of choices available
to other residents (e, surface, garage or covered) must be offered
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o A resident with a disability can request an unused aceessible space to be moved, but
the relocated space must be on an accessible route

o Minimum of at least one accessible space for cach common use or public use
facility that is separate from the dwelling units (c.g. a sales/rental office, or a
comimunity service facility that is available to the public, or a community room or
laundry facilities that are in a separate building from the dwelling units)

o If visitor parking is provided, then accessible visitor parking must be provided — no
specific number of units are required, but it must be sufficient to provide access to
the grade level entrances of housing — for larger projects, several visitor spaces
should be provided and should be distributed throughout the site

Standard

= HUD recognizes 10 safe harbors, which are set forth in 24 CFR §100.205 — www.ecfrgov.cgi-
bin/text-idxrtpl=/ecfrbrowse/ Title24 /efr100 main (2.tpl - The requirements for Type B
units under American National Standard: Accessible and Usable Buildings and Facilities, 2003
Edition {(ICC/ANSI A117.1-2003) is the preferred standard of MaineHousing

= United States Department of Housing and Urban Development’s Fair Housing Act Design
Manual www.huduser.org/ portal/publicarions /destech /fairhousing. html

Exceeption

= Ifitis impracticable to provide at least one building entrance on an accessible route because
of the rerrain or unusual characreristics of the site, the project is exempt from the above
requirements
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Section 504 of the Rehabilitation Act of 1973
29 U.S.C. §794 www.law.cornell.edu/uscode /rext,/29/794

24 CFR Part 8 www.ecfr.gov.cgi-bin ftext-idx?tpl=/ecfrbrowse /Title24/cfiB main 02.tpl

Applicability

= Applies to the new construction and rehabilitation of federally-assisted multi-family housing
designed, constructed or altered on or after July 11, 1988

o

MaineHousing’s multi-family housing programs are federally-assisted, so all projects
funded under these programs are federally-assisted

MaineHousing’s supportive housing programs are not federally-assisted, so projects
funded under these programs are not federallv-assisted unless they receive direct
federal assistance from another source

Federal assistance includes capiral funding, such as Fed HOME, McKinney-Vento
funds (such as Continuum of Care funds), Rural Development Section 515 funding
and funding under HUIY’s Section 202 and Section 818 programs

Federal assistance also includes federal rental assistance, such as Section 8 project-
based vouchers, project-based rental assistance under HULY's Section 8, Section 202
and Section 818 programs, and Rural Development project-based rental assistance

Applies to the whole project even if less than all of the units in the project are
federally-assisted

Muldi-family housing is defined as a project containing 5 or more dwelling units

A project is defined as the whole of one or more residential structures and related
common areas which are covered by a single contract, or designated as 2 whole for
processing purposes, whether or not all of the units are located in the same building
or on the same site, e.g. multiple buildings on a single site or buildings on scattered
sites that are owned by the same entity and operated as a single project

NOTE: If an owner is combining existing housing projects into a single project,
each existing housing project may be considered a separate project for purposes of
determining the accessibility requirements because each existing housing project
should have mer the accessibility requirements before they were combined.

Multi-family housing includes rental and homeownership opportunities — multifamily
townhouses are not exempt
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o Date a project is designed, constructed or altered is the date bids for the construction
or alteration of the project are solicited

@ Alteration {or rehabilitation) means any change in a facility (including all or any
portion of buildings, structures, cquipment, roads, walks, parking lots, rolling stock
or other real or personal property) or its permanent fixtures or equipment, including
without limitation remodeling, renovation, rehabilitation, reconstruction, changes or
rearrangements in structural parts and extraordinary repairs — does not include
normal maintenance and repairs, interior decoration, energy improvements, or
changes to mechanical systems

o “Maximum extent feasible” means to the extent it would not impose an undue
financial or administrative burden on the operation of the housing: factors to be
considered are limited to the project construction budget; they include the nature
and cost of the improvements, the overall financial resources of the owner, the
resources available to pay for the improvements {(including without limitation
available government funding), documented good faith efforts to explore less
restrictive or expensive alternatives, the availability of the equipment and rechnology
to comply with the requirements, whether the alteration will result in a fundamental
change in the nature of the housing, efforts to minimize costs by spreading costs
over time and the extent to which other costs could be cut or deferred to cover the
costs of the alterations

o NOTE: Under the alteration requirements set forth below, each and every element or
feature that is altered must be made accessible until the new construction
requirements are met, For example, if the showers in 10 units in a 20 unit project are
replaced, then each of the showers thar are replaced must be accessible until the
praject, as a whole, meets the new construction requirements, Owners should
consider complying with the new construction requirements, which will avoid
partially accessible units of little use and will likely be more cost effective.

Reguifrements
= Access
o New Construction, Substantial Alteration and Completely Altered Vacant Buildings

* At least one accessible entrance and accessible route to, into and through the
project connecting all accessible elements and spaces, including units
accessible to persons with physical disabilities and aceessible common areas,
spaces and amenities

*  Substantial alteration is alteration of a project with 15 or more units and the

cost of the alterations is 75% or more of the replacement cost of the
completed project, replacement cost being the current cost of construction
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and eguipment {not land, demolition, site improvements, non-dwelling
facilities and administrative costs for project development activities) for a
newly constructed housing facility of the size and type of building altered

o Additions
* Ifaddition has an entrance, comply with new construction requirements

®  |faddition does not have an entrance, then at least one entrance in the
existing building must be accessible and there must be an accessible route
from the accessible entrance through the existing building to and connecting
the accessible spaces, elements and features in the addition

o Other Alterations

= If existing elements, spaces, features or areas are altered, then each altered
clement, space, fearure or arca must comply with the accessibility
requirements for new construction to the maximum extenr feasible

= Ifalterations of elements, when considered together, would constitute
alteration of a space, then entire space must comply with the accessibility
requirements for new construction to the maximum extent feasible

@ Elevators or other accessible means of vertical movement are not required if (1) no
accessible dwelling units are located above or below the accessible grade level, and
(b) at least one of each type of common area and amenity provided for use by
residents and visitors is available at the accessible grade level

*  Ifan clevator is provided or is required, it must be accessible
= For rehabilitation projects, a platform lift may be substituted for an elevator,
provided persons with disabilities must be able to enter and exit the platform
lift without assistance
= Common Areas and Amenities
@ New construction, Substantial Alteration and Completed Altered Vacant Buildings
*  Arleast one of each type of common area and amenity in project must be

accessible and must be located on an accessible route o accessible dwelling
units
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o Additions

*  Any common arcas and amenitics in the addition must comply with new
CONStrUCton requirements

* |f the addition does not have common areas or amenities, then at least one of
each type of common area and amenity in the existing building must comply
with the accessibility requirements for new construction to the maximum
extent feasible

o Other Alterations

*  If existing elements, spaces, fearures or areas are altered, then each altered
element, space, feature or area must comply with the accessibility
requirements for new construction to the maximum cextenr feasible

= [falterations of elements, when considered together, would constitute
alteration of a space, then entire space must comply with the accessibility
requirements for new construction to the maximum extent feasible

*  Dwelling Units
o New Construction, Substantial Alteration and Completely Altered Vacant Buildings

= Arleast 3% of the dwelling units, but not less than one unit, must be
accessible to persons with mobility impairments, and an additional 2% of the
dwelling units , but not less than one unit, must be accessible o persons with
hearing or vision impairments

*  The number of required accessible units is based on the total number of
units in the project, even if less than all of the units in a project are federally-
assisted

o Additions
= New construction requirements apply to the residential units added until the

total number of units in the whole project complies with the minimum
number of units required for the whole project

o Other Alterations

*  Altered elements, features and spaces must comply with the accessibility
requirements for new construction to the maximum extent feasible
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If alterations to elements or spaces of a dwelling unit, when considered as a
whaole, constitute alteration of an entire unit, then the entire unit must
comply with the accessibility requirements for new construction to the
maximum extent feasible; for example, alterations involving the renovation
of a kitchen for at least replacement of cabinets), the renovation of a
bathroom (or at least replacement or addition of tubs or showers, toilets or
flooring), and the replacement of entrance door jams would, as a whole,
constitute the alteration of an entire unit

o Distribution of Accessible Units

Parking

o

To the maximum extent feasible and subject to reasonable health and safety
requirements, accessible units must be distributed throughout the project and
sites, and shall be available in a sufficient range of sizes and amenities so that
choice of living arrangements is, as a whole, comparable to and integrated
with those available to other residents

If 2 project has different bedroom sizes, there should be accessible units of
each size throughout the project, and the accessible units per each bedroom
size should be proportionate to the total units per each bedroom size

If a project is only required to have one accessible unit in a project that has a
mix of one- and two- or more bedroom units, a two-bedroom unit should be
accessible (to accommodate the need of a caregiver or the family of a person
with a disabilicy)

[f multi-story units, such as townhouses, are one of the types of units provided,

4 one-story unit may be used as a substitute for a multi-story unit if equivalent
spaces, bedroom sizes and amenitics are provided in the one-story unit

A multi-story townhouse unit may be considered accessible if the first floor
is accessible and contains an accessible bathroom, kitchen and bedroom if a
rwo unit, and two accessible bedrooms if a three-bedroom unit

o If less than one-for-one resident parking, an accessible parking space must be

provided upon request

If at least one parking space is provided for each unit (one-for-one parking), at least
one accessible space is required for each accessible unit

o If parking is provided for visitors, at least 2% of the spaces, but no less than one

space, must be accessible
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o Accessible parking spaces must be located on an aceessible route and closest to the
nearest accessible entrance

@ Accessible parking spaces must have an adjacent access aisle, which can be shared
with another accessible parking space, and the access aisle must be part of an
accessible route

o Van spaces are not required, but if provided, each van space must be aceessible and
have an accessible access aisle and be part of an accessible route

* Historic Preservation

o Alrerations to historic buildings eligible for listing on the National Register of
Historic Places or designated historic under State or local law must comply with the
accessibility requirements for new construction to the maximum extent feasible

o Priority must be given to making facilites accessible

o If Secrion 106 of the National Historic Preservation Act applies, a determination by
the Advisory Council on Historic Preservation that the alterations would threaten the
historie significance of the fearures is required

o MaincHousing may require a determination from the State Historic Preservation
Commission that the alteration would threaten the historic significance of the
features

o If compliance with the requirements for accessible routes, ramps, entrances,
bathroom facilitics, parking and displays and signs would substantially impair the
significant historic features or integrity of the facility, then alternative access
provided pursuant to Seetion 4.1.7(2) of UFAS may be utilized

Standards

*  Uniform Federal Accessibility Standard (UFAS)  www.aceess-board.gov
standards /buildings-and-sites fabout-the-aba-standards fufas

= An alternative standard can only be used if it provides substantially equivalent or greater
access ta and usability of the housing — NOTE: HUD has designated an alternative
standard in Notice, Docker No. FR-53784-N-01, dated May 16, 2014,
www.gpo.gov/ fdsys /pky /FR-2014-05-23/pdf/2014-11844.pdf

This alternative standard is the 2010 Standards of Accessible Design (28 CFR Section 35,151
and 2004 ADAAG) modified to replace certain requirements that HUD has deemed are not
equivalent alternatives with the more restrictive requirements under HUD s regulations and
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LIFAS as follows:

Exceptions

0]
(i)

(iii)

(iv)

(vi)

24 CFR §f B.4(b)(5) instead of 28 CFR §35.151{2)(2) and (b} concerning
structural impracticability;

24 CFR §§ B.20 — 8.26 and UFAS 4.1.6 instead of 28 CFR §35.151(b)
concerning alterations;

24 CFR §§ 8.20 — 8.26 and UFAS 4.1.5 instead of Section 202.2 concerning
additions;

24 CFR §§ 8.20 — 8.26, and Section 202.4 without the exception to Section
202.4 for alterations affecting primary function areas, and Section 215
without exception 215.1 concerning visible alarms;

2010 Standards without the following: Secrion 203.8 general exception for
residential facilides; Secdons 203.9 and 206.2.8 concerning employee work
areas; exceptions to Sections 403.5 and 405.8 concerning employee work
areas; exceprion 2 to Section 206.2.1 concerning site arrival points; exception
to Section 206.2.2 concerning sites; and exception 1 to Secrion 206.2.3
concerning mult-story buildings and facilities; and

24 CFR Parr 8 and UFAS 4.34.7 instead of Section 214 concerning laundry
facilities.

= Structural Impracticability

o Full compliance with the accessihility requirements (that is the requirements that
apply to new construction) is required except to the extent it is structurally
impracticable

[}

Structurally impracticable means “changes having litde likelihood of being
accomplished without removing or altering a load-bearing struetural member and/or
incurring an increased cost of 50 percent or more of the value of the element of the
building or facility involved.”

Applies to alterations only — not new construction
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Title 11 of the Americans with Disabilities Act
42 U.5.C. 12101 et seq. www.law. comeﬂ.edu,{uscude[text,{ 42[1210
c

28 CFR Part 35 www.ecfr.

Applicability

= Applies to all State-funded housing constructed or altered after January 26, 1992

o

Applies to all projects with 3 or more units funded under MaineHousing’s programs
if physical construction ar alteration begins hefore March 15, 2012

Applies to all projects (no minimum number of dwelling units) funded under
MaineHousing’s multi-family and supportive housing programs if physical
construction or alteration begins on or after March 15, 2012

A project is all or any portion of buildings, structures, site improvements, elements
and pedestrian routes or vehicular ways located on each site, unless there are 15 or
fewer units in total

For housing with 15 or fewer units in total, the requirements apply to the total
number of units constructed under a single contract, or developed as a whole,
whether or not located on a common site

For scattered-site housing with more than 15 units in total, each site is a project so
the requirements apply to each site

Project includes rental housing and single-family housing — townhouses are not exempt

Alteration means a change to a facility {including all or any portion of buildings,
structures, site improvements, elements and pedestrian routes or vehicular ways
located on a site) that affects or could affect the usability of the facility or a portion
thereof, and include, but are not imited to, remodeling, renovation, rehabilitation,
reconstruction, historic restoration, resurfacing of circulation paths or vehicular
ways, changes or rearrangement of structural parts or elements, and changes or
rearrangement in the plan configuration of walls and full-height partidons - do not
include normal maintenanee, reroofing, painting and wallpapering or changes to
mechanical and electrical systems unless they affect the usability of the facility

Maximum extent feasible means technical infeasibility, which means something that
has little likelihood of being accomplished because existing structural conditions
would require removing or altering a load-bearing member that s an essential part of
the structural frame; or because other physical or site constraints prohibit
modification or addition of elements, spaces or features that are in full and serict
compliance with the requirements — unlike Secrion 504, there is no cost factor
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o NOTE: Under the alteration requirements set forth below, each and every element or
feature that is altered must be made accessible undl the new construction
requirements are met. For example, if the showers in 10 units in a 20 unit project are
replaced, then each of the showers that are replaced must be accessible until the
project, as a whole, meets the new construction requirements. Owners should
consider complying with the new construction requirements, which will avoid
partially accessible units of little use and will likely be more cost effective.

Reguirements
= Access
o New Construction
*  Ar each site, at least one accessible route (i.e. accessible parking, passenger
loading, public streets and sidewalks or public transportation stops) to the

accessible facility entrance

= At each site, at least one accessible route between all accessible buildings,
facilities, elements and spaces within the site

= Arleast one accessible route shall connect each story in a muld-story
building, excepr:

= Installadon of elevator is not required in a facility that is less than 3
stories or has less than 3,000 square feet per story

= Not required where accessible dwelling units, all common areas and
public use areas serving the accessible dwelling units are on an
accessible route

= Arleast one accessible route between the accessible facility entrance and all
accessible spaces and elements within the facility, excepr as provided above

o Alterations

= If existing elements, spaces, features or areas are altered, then each altered
element, space, feature or area must comply with the accessibility
requirements for new construction to the maximum extent feasible

= Ifalterations of elements, when considered together, would constitute
alteration of a space, then entire space must comply with the accessibility
requirements for new construction to the maximum extenr feasible

Maine State Housing Authority
Accessibility Policy and Procedures
May 2014 Page 19

Annual Action Plan 164
2016

OMB Control No: 2506-0117 (exp. 07/31/2015)



* Ifalterations that could affect the usability of or access to a primary function
area, then path of travel to the primary function area must comply with the
accessibility requirements for new construction to the maximum extent
feasible

*  Primary function is a major activity for which the project is intended, such as
community rooms, dining rooms, resident storage areas and other common
areas for resident use — does not include dwelling units (for which there is an
exception) and does not include mechanical and electrical rooms, boiler
rooms or other rooms not for resident use

*  Path of travel is a continuous, unobstrucred pedestrian path by which the
altered area can be approached, entered and exited and which connects the
altered area to an exterior approach to the facility (such as sidewalks, streerts
and parking), the entrance of the facility and other parts of the facility —
includes restrooms, telephones and drinking fountains serving the altered
area

= An accessible path of travel may consist of walks, sidewalks, curb ramps and
other interior and exterior pedestrian ramps, clear floor paths through
lobbies, corridors, rooms and other altered areas, parking access aisles,
elevators or lifts, or a combination of these

= If the cost of alterations necessary to make the path of travel to the altered
primary function area accessible is disproportionate to the cost of the overall
alteration, the path of travel must comply with the accessibility requirements
for new construction to the extent that it can without incurring
disproportionate costs - costs of alterations to make a path of travel
aceessible are disproportionate if these costs exceed 20% of the cost of the
alteration to the primary function area. ADAAG establishes a priority of
accessible features o make the path of travel accessible to the extent it is not
disproportionare

* Installation of an elevator is required except in a facility that is less than 3
stories or has less than 3,000 square feet per story — if an elevator is required,
a platform lift may be substituted for an elevator if persons with disabilities
are able to enter and exit the platform lift without assistance

o Additions
*  Comply with new construction requirements
= If the addition does not have an accessible entrance, then the path of travel

requirements above require an accessible route from the addition through the
existing facility, including its entrance and exterior approaches, subject to the
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above disproportionality limitation above

* Ifaddition aftects usability of or access to a primary function arca, the path
of travel requirements apply

o All Aloor and ground surfaces must be stable, firm and slip resistant —
MaineHousing’s Quality Standards no longer permit the use of stone dust

= Common Areas
o New Construction
*  Common areas and spaces in projects must be accessible

*  Common arcas that do not serve dwelling units with accessible mobility
features are not required to be accessible or located on an accessible route

o Alterations

= Ifexisting elements, spaces, features or areas are altered, then each altered
element, space, feature or area must comply with the accessibility
requirements for new construction to the maximum extent feasible

= Tfalterations of elements, when considered together, would constitute
alteration of a space, then entire space must comply with the accessibility
requirements for new construction to the maximum extent feasible

o Additions

*  Any common areas, elements and amenities in the addition must comply
with new construction requirements

= Ifaddition does not have common areas or amenities, then at least one of
cach type of common area, element and amenity in the existing building must
comply with the accessibility requirements for new construction to the
maximum extent feasible and path of travel requirements above apply

*  Dwelling Units

@ Projects subject w Section 504 shall provide the number of units required by Section
504 (NOTE: All projects funded under MaineHousing’s multitamily housing
programs are subject to Section 504, Projects funded under MaineHousing’s
supportive housing programs are not subject to Section 504 unless they are federally
assisted, e.g. receive project-based rental assistance, MeKinney-Vento funding or
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other federal assistance)

o Projects not subject to Section 504 shall provide the following number of accessible
dwelling units

= New Construction and Alteration of Vacant Buildings with 15 or more Units

= At least 5% of the dwelling units, but not less than one unit, must
have accessible mobility features, and an additional 2% of the
dwelling units , but nor less than one unit, must have accessible
communication features

= Additions

=  New construction requirements apply only to the dwelling units that
are added until the total number of dwelling units in the project
complies with the minimum aumber of units required for the whole
project

" Other Alterations

= Comply with the accessibility requirements for new construction to
the maximurm extent feasible

= If compliance is technically infeasible, the owner of the project must
alter or construct a comparable residential unit for cach unit required
to comply with the new construction requirements — comparability is
in terms of location, number of bedrooms, amenities in the unit,
types of common spaces within the facility and proximity to
community resources and services

*  Regardless of technical inteasibility, at least 2% of the units, and not
less than one unit, must include accessible communication features

o Distribution of Accessible Units

*  Accessible units must be dispersed among the various tvpes of dwelling units
in the project and must provide choices of dwelling units comparable to, and
integrated with, those available to other residents

= Ifa project has different bedroom sizes, there should be accessible units of
each size throughout the project, and the accessible units per each bedroom
size should be proportionate to the total units per each bedroom size
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* Ifa project is only required to have one accessible unit in a project that has a
mix of one- and two- or more bedroom units, a two-bedroom unit should be
accessible (to accommaodate the need of a caregiver or the family of a person
with a disabiliey)

= If multi-story units, such as townhouses, are one of the types of units
provided, a one-story unit may be used as a substitute for a multi-story unit if
equivalent spaces, bedroom sizes and amenities are provided in the one-story
unit

* A multi-story townhouse unit may be considered accessible if the first floor
is accessible and contains an accessible bathroom, kitchen and bedroom if a
two unit, and two accessible bedrooms if a three-bedroom unir

= Historic Preservation

o Alterations to historie buildings eligible for listing on the National Register of
Historie Places or designated historic under State or local law must comply with the
accessibility requirements for new construction to the maximum extent feasible

o Priority must be given to making the project accessible

o A determination by the State Historie Preservation Commission or the Advisory
Council on Historic Preservanon that the alteratons would threaten or destroy the
historic significance of the fearures is required

o If compliance with the requirements for accessible routes, ramps, entrances,
bathroom facilides, parking and displays and signs would substantally impair the
significant historic features or integrity of the facility, then alternative methods may
be utilized

*  Transidonal Housing, Group Homes and Shelters

o Comply with the requirements for residential facilities described hetein, and in
addition:

* Insleeping rooms with more than 25 beds, at least 5% of the beds shall have
clear floor space

*  Facilities with more than 50 beds that provide common bathing facilities
shall provide at least one roll-in shower with a seat (transfer —type showers
are not permitted in lieu of roll-in showers and exceptions for residential
facilities do not apply), and if separate shower facilities are provided for men
and women, at least one roll-in shower with sear for each group
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» Parking

o

Ntandards

If one space is provided for each unit (one-for-one parking), then one accessible
space is required for each accessible unit

If there is more than one-for-one resident parking, then 2% of total parking spaces,
with a minimum of one space, not covered by the one-for-one requirement

One van aceessible space is required for every 6 (or fraction of 6) accessible spaces,
but no less than one space

If parking provided for visitors, then one accessible space is required for every 25 (or
fraction of 25) units, but not less than one

Accessible spaces must be located on the shortest accessible route from the space to
the dwelling unit served by the space

If there is more than one accessible route, then the parking spaces should be
distribured among the accessible routes

If different types of parking (e.g. surface, garage, covered), accessible parking spaces
should be distributed among the different types unless substantially equivalent or
greater accessibility is provided in terms of distance from an accessible route, parking
fee or user convenience — user convenience takes into consideration protection from
the weather, security, lighting and comparative maintenance of the alternative
parking site - covered parking is preferable

Any passenger loading zones must be accessible

*  Projects constructed or altered before March 15, 2012, UTAS ) www.access-

= Forpro

bout-

5 -8 N oS- = 5

jects constructed or altered on or after March 15, 2012, the standard is the 2010

Standards for Accessible Design applicable to Tide 1T (2004 ADAAG and 28 CFR Section

35.151)

www.adaeov/ 2000A D Astandards index.htm

= NOTE: Section 504 applies to all projects funded under MaineHousing’s multifamily
housing programs. Compliance with the alternative standard o UFAS designated by HUD

on May

16, 2014 will satisfy the owner’s obligations under Section 504 and Title [1. [fan

owner elects to comply with UFAS, the owner must satsfy the more restrictive of each
requirement under UFAS and the 2010 Standards for Accessible Design.
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Excepitions
= Structural Impracticability

o Full compliance is not required if the owner can demonsteate that it is structurally
impracticable to meer the requirements.

o Structurally impracticable means only those “rare circumstances when the unique
characteristics of terrain prevent the incorporation of accessibility features.”

o Any portion of the facility that can be made aceessible shall be made aceessible to
the extent thae it is not structurally impracticable

o If compliance is technically infeasible, the owner of the project must alter or
construct a comparable residential unit for each unit required to comply with the
new construction requirements — comparability is in terms of location, number of
bedrooms, amenitics in the unir, types of common spaces within the facility and
proximity to community resources and services

communication features in at least 2% of the units, and not less than one unit
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Title 111 of the Americans with Disabilities Act
42 U.5.C. 12101 et seq. www.law. comeﬂ.edu,{uscude[text,{ 42[1210
C

28 CFR Part 36 www.ecfr.

Applicability

= Applies to places of public accommodation designed and constructed for first oceupaney
after January 26, 1993 or altered after January 26, 1992

o

Reguirements

Places of public accommodation are facilities operated by a private entity whose
operations affect commerce and fall into one of 12 categories

For purposes of MaineHousing’s multifamily and supportive housing programs,
places of public accommodation include facilities such as on-site rental offices and
other common areas available to the public, social service establishments, proup
homes, transitional housing and shelters

Social service center establishments may include, without limitation, supportive
housing depending on the level and type of services of provided, whether the
services are voluntary or mandatory and whether the services are made available
throughout the facility or only in limited spaces within the facility

A facility was designed and constructed for first occupancy after January 26, 1993 if
the last date the application for a building permit for the facility was certified, or if
not certified then received, by the municipality issuing the permit was afrer January
26, 1992 and the facility received a certificate of occupancy after January 26, 1993

Definitions of alterations, maximum extent feasible and structural impracticability are
the same as those used in Tide 11 of the ADA

= Places of public accommodation must be accessible, must have an accessible entrance and
must be on an accessible route - similar requirements to those in Tide I1 for new
construction and alterations

= Social Service Center Establishments, Transitional Housing, Group Homes and Shelters

[+]

Comply with the requirements for residential facilitics in Tiele 11, and in addition:

* In sleeping rooms with more than 25 beds, art least 5% of the beds shall have
clear floor space
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*  Facilities with more than 50 beds that provide common bathing facilities
shall provide at least one roll-in shower with a seat (transfer —type showers
are not permitted in liew of roll-in showers and exceptions for residential
facilities do not apply), and if separate shower facilities are provided for men

and women, at least one roll-in shower with seat for each group

Standards

*  Projects constructed or altered before Seprember 15, 2010, 1991 ADAAG

= For projects constructed or altered on or after September 15, 2010 but before March 15,
2012, either 1991 ADAAG or the 2010 Standards for Accessible Design applicable to Title

11 (2004 ADAAG and 28 CFR Section 36.104 and Section 36, Part 1)

*  For projects constructed or altered on or atter March 15, 2012, the applicable standard is the
2010 Standards for Accessible Design applicable to Tide ITT {2004 ADAAG and 28 CFR
Section 36,104 and Section 36, Part D) wwweadapov/2010AD Astandards index.htm

Facoepittons

= Strucrural Impracticability

o Full compliance is not required if the owner can demonstrate that it is structurally

impracticable to meer the requirements

2 Structurally impracticable means only those “rare circumstances when the unique

characteristics of terrain prevent the incorporation of accessibility features™

o Any portion of the facility that can be made accessible shall be made accessible to

the extent that it is not structurally impracticable
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Maine Human Rights Act
State Fair Housing Act
5 MRSA §4582-B (for construction before September 1, 2012)

www.mainelegislature.org /legis /statutes /5 /tile5ch337sec4582-B.huml
5 MRSA §4582-C (for construction on or after September 1, 2012)

www.mainelegislature.org /legis /statutes /5 /tide5¢ch337secd582-C.hunl

Chapter 8 — Housing Regulations of the Maine Human Rights Commission
www.maine.gov/mhre /laws /index.htm (click on Chapter 8)

Applicability

Heusing constrncted before Septencher 1, 20712

= Applies to new construction of multfamily housing constructed for first occupancy after
March 13, 1991

o}

(o]

Multi-family housing is defined as buildings with 4 or more units

A project that has more than one building with less than 4 units in each building but
has a total of 4 or more units in all of the buildings is multi-family housing subject to
these requirements

Multi-family housing includes both rental and homeownership units, except
multifamily townhouses

First occupancy means the building has never been used for any purpose — applics if
a building is accupied on March 13, 1991 or if the last building permit or renewal for
the dwelling is issued on or before June 15, 1990

Applies to the addition of 4 or more units to an existing building or project after
March 13, 1991

Common use areas are rooms or spaces inside or outside a building that are available
for use by the residents or their guests

Public use areas are rooms or spaces inside or outside a building that are available to
the general public (regardless of whether the building is privately or publicly owned)

Housing constructed on or after September T, 2002

= Applies to new construction and substantial alreration of multifamily housing construcred on
or atter September 1, 2012
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o Muld-family housing is defined as buildings with 4 or more units

o A project that has more than one building with less than 4 units in each building but
has a total of 4 or more units in all of the buildings is multi-family housing subject to
these requirements

o New construction means the construction of housing for first occupancy, including an
addition of 4 or more units to an existing building or project, or alteration if the cost of
the alreraton is 75% or more of the replacement cost of the completed project

o Alteration means a change to a facility that affects or could affect the usability of the
facility or any part of the facility, including but not limited to, reconstruction,
remodeling, rehabilitation, historic restoration, changes or rearrangement in
structural parts or elements and changes or rearrangement in the plan configuration
of walls and full-height partiions. Alteration does ot include normal maintenance,
decoration and upgrades, including but not limited to re-roofing, re-siding, painting,
wallpapering, replacement of doors and windows, asbestos removal and changes to
mechanical and electrical systems unless they affect the usability of the facility

& Housing is considered to be constructed or altered on or after September 1, 2012 if;

* the date when the last application for a building permit or permit extension is
certified to be complete by the municipality is on or after September 1, 2012

= if a municipality does not certify completion of applications, the date the last
application for a building permit or permit extension was received by the

municipality is on or after September 1, 2012

* if no building permit is required, the dare the construction or alteration starts
is on or after Seprember 1, 2012

o Common use areas are rooms or spaces inside or outside a building that arc available
for use by the residents or their guests

o Public use arcas are rooms or spaces inside or outside a building that are available to
the general public (regardless of whether the building is privately or publicly owned)

Reguitrements

= Atleast one building entrance on an accessible roure unless it is impracrical to do so because
of the rerrain or unusual charactenistics of the site

= If at least one building entrance on an accessible roure, then the following requirements
apply:
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@ The public use areas and common use areas are readily accessible to and usable by

persons with physical and mental disabilidies

o All doors designed to allow passage into and within all premises must be sufficiently

wide to allow passage by persons with disabilities in wheelchairs

¢ Dwelling units

* Ifa building contains an elevator, then all of the units in the building must be

accessible

= Ifa building does not contain an elevator, then only the ground floor units

must be accessible

o All premises within the covered dwelling units must contain following features of

adaptable design:

= An accessible route for a person in a wheelchair into and through the unit

*  Light switches, electrical outlets, thermostats and other environmental

controls in accessible locations

*  Reinforcements in bathroom walls to allow later installation of grab bars
around the toilet, tub, shower stall and shower seat, where such facilities are

provided

®  Tsable kitchens and bathrooms such that an individual in a wheelchair can

maneuver about the space

= Parking

@ Minimum of 2% of wial parking spaces, but no less than one space, for dwelling

units

o Must be on an accessible route

o If different types of parking (e.g. surface, garage, covered), at least one of each must
be accessible — if covered parking, at least one and more than one is preferable, and
an accessible covered space can be substituted for an aceessible garage space if the

garage parking is not accessible

o If a resident needs an accessible space and none are available, one must be provided
— must be on same terms as other residents and the full range of choices available to

other residents (e.g. surface, garage or covered) must be offered
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o A resident with a disability can request an unused accessible space to be moved, but
the relocated space must be on an aceessible route

o Minimum of at least one accessible space for cach common use or public use facility
that is scparate from the dwelling units (c.g. a sales/rental office, or a community
service facility that is available to the public, or 2 community room or laundry
facilities that are in a separate building from the dwelling units)

o If visitor parking is provided, then accessible visitor parking must be provided — no
specific number of units are required, but it must be sufficient to provide access to
the grade level entrances of housing — for larger projects, several visitor spaces

should be provided and should be distributed throughout the site

Standard

*  American National Standard: Accessible and Usable Buildings and Facilities (ICC/ANSI
AlT.1)

= If constructed before September 1, 2012, ANSI AT17.1-1986

= If constructed on or after Seprember 1, 2012, the requirements for “Type B” unirs of the
“most recent” ANSL A117.1 standard (currendy ICC/ANSI A117.1 - 2009)
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Maine Human Rights Act

Publicly-funded Housing

5 MRSA §4582 (for construction or alteration before September 1, 2012)

www.mainelegislature.org /legis /statutes /5 /tide5¢ch337sec4582.heml

5 MRSA §4582-C (for construction or alteration on or after September 1, 2012)

www.mainelegislature.org /legis /statutes /5 /tide5ch337sec4582-C.hunl
Chapter 8 — Housing Regulations of the Maine Human Rights Commission

www.maine.gov/mhre /laws /index.htm (click on Chapter 8)

Applicability

= Applies to the construction and alteration of housing containing 20 or more units that is
financed in whole or part with public funds

o All MaineHousing funding iz considered public funds

o A project (public housing) is defined as one or more buildings or structures on a
single parcel of land — a seattered site project with 10 units on one parcel of land and
10} units on another parcel of land is not subject to the requirements

@ For housing constructed or altered on or after September 1, 2012, new construction
means the construction of housing for first occupancy or alteration if the cost of the
alteration is 75% or more of the replacement cost of the completed project

o Alteratdon means a change to a facility that affeces or could affect the usability of the
facility or any part of the facility, including but not limited to, reconstruction,
remodeling, rehabilitation, historic restoration, changes ot rearrangement in
structural parts or elements and changes or rearrangement in the plan configuration
ot walls and full-height partitions. Alteration does not include normal maintenance,
decoration and upgrades, including but not limited to re-roofing, re-siding, painting,
wallpapering, replacement of doors and windows, asbestos removal and changes to
mechanical and electrical systems unless they affect the usability of the facility

o Ground floor means the first floor of a building with units and a building entrance
on an accessible route — the first floor of a building with parking at ground level
below the building is the first floor with units and an accessible entrance {(which can
be by elevator from the ground level)

o Housing is considered to be constructed or altered on or after Seprember 1, 2012 if:

*  the date when the last application for a building permit or permit extension is
certified to be complete by the municipality is on or after September 1, 2012

® if a municipality does not certfy completion of applications, the date the last
application for a building permit or permit extension was received by the
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municipality is on or after September 1, 2012

* if no building permit is required, the date the construction or alteration starts
is on or after September 1, 2012

o Does not apply to multifamily townhouses
Regutrements and Standards
= New construction

o If constructed after January 1, 1984 but before Ocrober 1, 1988, at least one unit for
each multiple of 200 units must be accessible to persons with physical disabilities in
accordance with ANSI A117.1-1980 (Section 4.34)

o If constructed on or after October 1, 1988, at least 10% of the ground level units in
the project and at least 10% of the upper story units connected by an elevator in the
project must be accessible to persons with physical disabilities in accordance with
ANST A117.1-1986

o If constructed on or after September 1, 2012, at least 10% of the ground level units
in the project and at least 10% of the upper story units connected by an elevator in
the project must be accessible to persons with physical disabilities and at least 2% of
the units in the project, but not less than one, must include accessible
communication features, all in accordance with the requirements for “Type A units
in the “most current” version of ANSI A117.1 {currently ICC/ANSI A117.1 - 2009)

= Alreratons and Additions

o If constructed before October 1, 1988 and altered or enlarged on or after January 1,
1984 and the cost of the alterations exceeds $T00 000, at least one unit for each
multiple of 20 units must meet the following 4 parts of ANSL AT17.1-1980: Section
4.3 - accessible route; Section 4.13 — doors; Section 4.34.5 — adaptable bathroom and
Section 4.29.3 — wactile warnings on doors to hazardous areas,

o Ifaltered or enlarged on or after October 1, 1988, at least 10% of the ground level
units in the project and at least 10% of the upper story units connected by an
elevator in the project must meet the following 4 parts of ANSI A117.1-1986:
Section 4.3 - accessible route; Section 4,13 — doors; Section 4.34.5 — adaptable
bathroom and Section 4.29.3 — tactile warnings on doors to hazardous areas.

o Ifaltered on or after September 1, 2012, at lease 10% of the ground level units in the
project and at least 10% of the upper story units connected by an elevator in the
project must meet the parts of the “most current” version of ANSI A117.1

(currendy ICC/ANSI A117.1 - 2009) for “Type A™ units regarding accessible routes,
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accessible doors and adaptable bathrooms, Note: If the cost of alterations is 75%
or more of the replacement cost of the project, then the new construction
requirements apply.

. Parking

o If at least one parking space is provided for each unit {one-for-one parking), then at
least one aceessible space is required for each unit accessible to persons with mobility
impairments

o Ifless than one-for-one parking is provided, then a proportionate number of parking
spaces, based on the ratio of parking spaces to the rotal number of units and units
accessible to persons with mobility impairments, is required, e.g. if a toral of 10
parking spaces are available for a toral of 20 units, including 2 accessible units, then
one accessible parking space is required
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¢+ MaineHousing
Maine State Housing Authority

CONSTRUCTION SERVICES
Document Review Sign-Off

To: Date:

CA: Project:

[Locarion:

Total Area (5.F.) Cost / Sq Fz

Applicant
CONSTRUCTION DOCUMENTS:

1) A, Drawings:

B. Specifications:

2y G.C. Contract

3) Building Permit:

4) SFMO) Permit(s):

5) Bonds:

6) ALTA Survey

CONSTRUCTION BUDGET:

Total Available (Proforma Attached): 8

Contract Amount: §

Construction Contingency Amount: ]

Construction Services has received and reviewed the above documents and finds them suitable for contract
purposes and for E‘.II‘(lI:I.,‘L‘.Llirh_: tor the construction loan closing with the following conditions:

Donald R, McGilvery, Construction Services Manager Lrae:

Diseribution: Onginal to Program Assistant; copy o LO and CA

IALSS Rules\ LIHTCALIHTC 20154 Final Rule and Standards', C5 DocReviewSignoff .docx (01142013
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ADDENDUM TO
AlA DOCUMENT A133™ - 2009 STANDARD FORM OF AGREEMENT BETWEEN OWNER
AND CONSTRUCTION MANAGER AS CONSTRUCTOR

THIS ADDENDUM TO AIA DOCUMENT A133"™ - 2009, STANDARD FORM OF
AGREEMENT BETWEEN OWNER AND CONSTRUCTION MANAGER AS CONSTRUCTOR
(the “Addendum™) is entered into by and between

Owner:

{Tnsert Name of Quwer)
and

Construction Manager:

{lusert Name of Constraction Manager)

for a project located at (the "Project™.
{Tusert ctveet and city sf Project)

Ovwner and Construction Manager hereby enter into this Addendum and acknowledge and agree as follows:
1. Onwner and Construction Manager acknowledge and agree that:

a. Maine State Housing Authority ("MaineHousing") proposes to provide funds from the ULS.
Department of Housing and Urban Development ("HUD") to the Owner for the development and
construction of the Project.

b, As a condition of providing HUD funds to the Owner for the Project, MaineHousing must
complete a satisfactory environmental review of the Project under HUIYs environmental review rules at
24 C.F.R. Part 38. The Project’s environmental review may require compliance with certain conditions
that may be applicable to the Project, including but not limited to construction conditions dealing with
the protection of historic and archaeological resources, remediation of environmental contamination on
the Project site, addressing impacts to any wetlands or a 100-year floodplain, and proteeting the Project’s
occupants from explosive and flimmable hazards.

c. In addition to completing a satisfactory environmental review, MaineHousing must apply to
HULD for the release of the TIULD funds for the Project and obtain HUD approval of the release of the
HULD funds ("Environmental Clearance™).

d. Until Environmental Clearance of the Project, HULDs rules prohibit the Oswner and the
Construetion Manager from taking certain actions, referved to as "choice-limiting actions”, in connection
with the Project, including but not limited to construction-related activities,

e. HUDYs environmental review rules prohibit MaineHousing from providing any HULD funds for
the Project if the Owner, the Construction Manager, or any other participant in the development process
for the Project takes a choice-limiting action prior to Environmental Clearance.

f. Onwner and Construction Manager are simultaneously entering into AIA Document A133™ -
2009 Standard Form of Agreement berween Owner and Construction Manager as Construetor (referred
to in this Addendum as the "CM Contract").
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e To ensure that no choice-limiting actions are taken in connection with the CM Contract, Owner
and Construction Manager are entering into this Addendum to the CM Contract, which is effective as of
the date of the CM Contract.

2. Notwithstanding any contrary or inconsistent provision of the CM Contract or of any other document
incorporated by reference into the CM Contract, this Addendum is and at all dimes shall be and remain an
integral part of the CM Contract as if each and every one of the terms and provisions of this Addendum were
expressly stated and contained within the CM Coneract, In the case of any inconsistency between the CAM
Contract and this Addendum, this Addendum shall take precedence and shall govern, Owner and Construction
Manager shall be bound by and comply with the terms of this Addendum.,

3. Notwithstanding any contrary or inconsistent provision of the CM Contract or of any other document
incorporated by reference into the CM Contract, prior to written notification by MaineHousing to the Owner of
the Project’s Environmental Clearance, the Owner and Construction Manager shall not agree to take, or actually
take, any of the following actions:

a. Commence the Construction Phase or undertake the Work or any other Construction Phase
responsibilities.

b. Order or otherwise take steps to procure any construction materials,

e Incur or pay any costs or enter into any agreements relating to the Work or any other
Construction Phase responsibilities.

d. Enter into or execute the Guaranteed Maximum Price ("GMP") Amendment (ATA Document
A133™ — 2009 Exhibit A} to the CM Contract.

€. Issue a Notice to Proceed for the Project.
4. In the event that the environmental review of the Project requires compliance with any conditions,
including but not limited to one or more of the conditons listed in Section Lb above, Owner and Construction
Manager shall ensure that the Work includes compliance with such conditions, including any measures required

by MaineHousing,

5. Capitalized terms not defined in this Addendum are defined in the manner provided in the CM
Agreement.

This Addendum is entered into and is effective as of the date of the CM Contract.

OWNER (Signature) CONSTRUCTION MANAGER (Signature)
Printed Name and Title Printed Name and Title
Date Date

Addendum o ALA Docament A133™ - 2009
Page 2 of 2
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Maine State Housing Authority

Building and Unit Square foot (SF) Tabulations

Location:|

Project Name: |

For Each Building containing Living Units (Units) provide the following: neee 1

Building #: |

Basement Spaces 5F;

Building Gross SF {Including basements):
Building Net SF (Excluding basements):

For Each Unit within the above referenced Building provide the following: nare 2

Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit &: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:
Unit #: #Bedrooms:

NOTES FOR TABLES
1. For building gross SF calculations use outside of foundation wall to outside of foundation wall.
2. For units provide gross SF using face to face of interior finished surfaces.
3. Provide Separate Sheets for each building
4. Provide additional sheet per building if necessary and properly reference as "continued."

#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:
#Bathrms:

Access.
Access.
Access,
Access.
Access.
Access.
Access.
Access,
Access,
Access.
Access.
Access.
Access.
Access,
Access,
Access,
Access.
Access,
Access
Access,
Access,
Access.
Access,
Access,
Access.
Access.,

Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (nfa, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (nfa, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/fa, A, B):
Type (n/a, A, B):
. Type (n/a, A, B):
Type (n/a, A, B):
Type (nfa, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):
Type (n/a, A, B):

Access. Type (nfa, A, B):

I:\LS\Rules\LIHTC\LIHTC 2015\Final Rule and Standards\;Building-Unit Area Tabulations.xlsx

OMB Control No: 2506-0117 (exp. 07/31/2015)
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APPENDIX B

PROJECT CLOSE-OUT CHECEKLIST AND FORMS

1. Construction Services Final Completion Checklist

2. Certificate of Completon of Design Professional

3. Final Certficate and Release for Contractors, Subcontractors, and
Venders

4. Incomplete Work Escrow (IWE)

5. Supportive Housing/One Write Project Certificate of Completion
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Maine State Housing Authority

Project: CONSTRUCTION SERVICES
Address: FINAL COMPLETION CHECKLIST
Project No.

1 * Date  Architect Certificate of Substantial Completion (AlA document normally prepared by architect)

2 # Arch/Ownet Architects Certificate of Punch list Completion (M SHA Document or |etter from Design Professional)

3 * Contractor Elevator License (if applicable)

4 * Contractor Fire Alarm system Test Report and Sign-off by Systern Manufacturer'sRep

5 * Contractor Sprinkler Test Report/Sign-off by qualified installer and SFMO permit signed-off by “RMS™

(Responsible Managing Supervisor)

6 * Contractor Certificate of Occupancy from local municipality

7 bl Contractor Electrical Permit Sign-off by state or local electrical ingpector

8 Lo Contractor Plumibing Permit Sign-off by state or local plumbing i nspector

9 " Architect Certificate of Completion of Design Professional (M SHA Document)

10 =+ Al Incomplete Work Escrow  in the Amount of: $

1 ¢ Contractor Requigtion for al items not identified on Incomplete Work Escrow list { item #10 )

12 Contractor Lien Releases (typically using M SHA s Contr actor sFinal Certificate and Release Form)

3 ¢4 Contractor O & M manuds (deliver to Owner) as applicable

14 ¢ Contractor Warranty information to Owner (e.g. Roofing, Boilers.) as applicable

15 * Conitractor As-built drawings (deliver to Owner, and 1 hard copy to MSHA)

16 -+ Owner As-built ALTA Survey with Certification (may be waived if work did not increase building

footpring

7 Contractor State Fire Marshal Inspection and Plan of Correction (if required)

8 Onmex Owner/Agency Certificate of Completion (M SHA Doc.) Not Applicable for Tax Credit Projects

19 Contractor Evidence of satisfactory Lead Based Paint Clearance testing (nat required for new construction)

20 Contractor Consent of Surety to release of final payment

2l * Onmer Blower Door Test

22 ¢ Cwier NPS Part 3 Approva (required for Historic Tax Credit projects only)

*  Required NR Mot Required # Required unless covered under local Certificate of Occupancy

Construction Services has received and reviewed the documents outlined above and find them suitable to satisfy closcout/completion
requirements per Construction Services requirements:

SConstruction Analyst - Diate:
Don McGilvery /Construction Services Manager : D
[ LS4 Rules LIHTCY LIHTC 2015 Final Rule and Standards’, CS FinalCompletionChekList.docx (6102013
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_ MaineHousing

Maine State Housing Authority

CERTIFICATE OF COMPLETION OF DESIGN PROFESSIONAL

Project:

Project Address:

Architect/Engineer:

1 cortify that the construction fmprovements to the above-named profect bave beer completed fo my fenowdedge, fnformation and
belief in acoordance with the confract ducnarents including any ohange arders approved by Maine State Hoasing Authority. 1 bave
endeavored fo guard the completed work apainst defects and deficiencies of construction, thomph not wecessarily throngh exbaustive
oF CORnNoIs on-sife pections fo check the gualify of the constradion,

Change Order Date MaineHousing Approval Date

Architect/Engineer:

Title

Signature of Design Professional

Date:

333 Warer Screer, Augusta, Maine 04330-4633  207-626-4000 B00-452-40668 ITY BOO-452-4603 Fax 207-626-4678

wowew i inehousing o

% LY Rudes, LIHTCY LIHTC 20154 Final Rule and Standards' CeruofComplerion Design Profdoc 10132011
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MaineHousing
| Maine State Housing Authority
FINAL CERTIFICATE AND LIEN RELEASE

for
CONTRACTORS / SUBCONTRACTORS / VENDORS

Ay swbcontractor whe supplied material or fabor with a value greater than or equal to 82,000 or any material
supyplier who supplied materials with a value greater or egual to 810,000 st complete this form.

PROJECT Contract/Subcontract Date:
ADDRESS Contract/ Subcontract Ame: $

Contract/ Subcontract for (trade)

1. The undersigned cerrifies that there is due and payable under the above contract a final payment

of §

2

The undersigned certifies thar all work required under this contract has been performed in aceordance
with the terms of the contract and was completed on L20

3. The undersigned certifies that, excepr as set forth above, there are no unpaid claims for marterials,
supplies or equipment and no claims of laborers or mechanics for unpaid wages arising our of the
performance of the contract.

4, The undersigned releases any and all claims, other than for the final pavment set forth above, arising
under or by virtue of the contract and agrees to indemnify the Maine State Housing Authority and the
owner against any such claims.

5. The undersigned has attached to this certificate all manufacturers’ and suppliers’ written guarantees
and warranties covering materials and equipment furnished under the contract.
Contractor: Date:

Signarure:

State of Maine

County of 5. Date:

Personally appeared the above-named and gave vath m the foregoing.
Before me,

Name
Notary Public of Maine/ Attorney-at-Law
My Commission Expires:

353 Water Strece Augustn, Maine (43504653 2076264600 BIN-A524668  TTY 800-452.4603 Fax 207-626-4078 srwwemuinehonesing. org
B LY Ruades, LEHTC LIHTEC 20154 Final Rube and Standards MH Contzaceors Final Cemd& Licn Releasedocs (042011
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nl - II =

Maine Sints Housing Autharity Incomplete Work Escrow
Project name;/ address: Owner /Developer:
Coneractor:
MH project number: Architect:

CA:
The following items represent project features that have been determined to be incomplete as the result of:
O Seasonal limitations. O Extraordinary circumstances w/MSHA concurrence O Other

The value of all incomplete items as determined by the project team, with concurrence by Maine Housing, shall be multiplied
by a factor of 150% to establish the total amount o be subject to escrow in accordance with MaineHousing policy,

# Deseription § Value x 15000 Notes:

1
2
3
4

Sub Total:

The amount of § shall be withheld by MaineHousing ull such time that work has been completed and
determined acceptable by the Owner and representative of MaineHousing, Work shall be complered by

Upon satisfactory completion of the items listed above, the Authority will prepare a release of funds being withheld against
those work items. At no time shall an aggregare amounrt exceeding 50% of the roral eserow amount be released prior to
completion of all escrow items.

Coniractor Doate Olner Date Architect Diate MaineHossing CA Diate

Request for Concurtence for MineHousing wre ondy
To: Development Assistant

RE: Request for check Date:

CC: AM, 1O

In accordance with C5 findings / recommendations,
please prepare check in the amount of

As the result of an inspection on , Construction Services finds:

O All work is complete/ satisfactory

O Qusstanding work remains as follows. .. £ made payable to:
O Completion date exceeded 1=
[J Extend to: [J Noextension... MH/Owner to complete
. :Ill:
Camstrnction A nalyst Date Canstruction Nervicer Manager Dty
Request for Concurrence for MaimeI-lansing use sudy -
To: Development Assistant
o v - RE: Request for check Date:
As the result of an inspection on , Construction Services finds: : T
P CC: AM, LO

; 5 In accordance with C3 findings /recommendations,
[ All work is complete/ satisfactory

! 3 2 please prepare check in the amount of
[0 Ousstanding work remains as follows. .. B

% made payable to:
o Completion date exceeded ik
[J Extend to: [J No extension... MH/Owner to complete
% :’."“
Constrreizon < Jm‘.ﬁ'. if Dhate Canrtimetion Yervieer Ma Rager Date
LA LSY Rules' LIHTCY, LIHTC 20154 Final Rule and Standards’ IWE. doex 01042011
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Incomplete Work Escrow

INCOMPLETE WORK ESCROW POLICY

Followwing represents the complete policy for the handling of incomplete work escrow and expressly supersedes any and all
instructions o Authority personnel.

i MaineHousing will establish the content, completion date and appropriate rerainage for the incomplete work escrow
at the time of the final inspection in consultation with the contractor and architect, and in accordance with policy herein.

2 Eligible escrow items shall be limited to seasonal items, and back-ordered items (if proof of ordering is provided at
the final inspection), unless the Authority determines thar extraordinary circumstances warrant inclusion of other, non-safery
related irems.

% 150% times the actual escrow amount shall be held in escrow by MaineHousing to cover any and all escrow items.

4, All escrow work shall be completed in full within 60 days from date of agreement, unless a longer period is agreed
upon initially for seasonal or back-ordered items. No more than two (2) 15-day exrensions shall be allowed bevond the initial
completion date,

5. The Owner shall notify Maine Housing in writing when all items of an escrow section are complete and ready for
inspection. No inspections shall be made until said notfication has been received. MaineHousing shall schedule an
inspection within 5 working days after receipt of notice from the owner,

i Any MaineHousing inspection which determines the necessity for a re-inspection due to an action, omission, or
deficiency caused by the development team, may result in charges billable o the Developer to cover the costs of labor and
expense to MaineHousing for the re-inspection. The rate of charge shall be $25.00 per man-hour for on-site ame, $15.00 per
man-hour for travel time from MaineHousing’s office to site and return. A maximum charge per re-inspection shall not

exceed $200.00.

T Upon acceprance of all items in an escrow section MaineHousing will prepare a release of those funds being
withheld against those work items. AT NO TIME SHALL AN AGGREGATE AMOUNT EXCEEDING 5% OF THE
TOTAL ESCROW AMOUNT BE RELEASED PRIOR TO COMPLETION OF ALL ESCROW I'TEMS.

A. Upon the forfeiture of escrow monies to Maine Housing, MaineHousing shall proceed to have all incomplete worl
escrow items completed by a contractor, determined in the sole diseretion of MaineH ousing to be capable of eompleting
said escrow items, Any escrow funds remaining, if any, after completing said escrow items shall be returned o the Developer,

9, WAIVERS TO THE ABOVE POLICY MAY ONLY BE APPROVED BY MAINEHOUSING'S EXECUTIVE
DIRECTOR.
14 LS Rules LIHTCA LIHTC 20154 Final Rule and Standards) IWE.doex 01042011
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SUPPORTIVE HOUSING/ONE WRITE PROJECT
CERTIFICATE OF COMPLETION
OF CONSTRUCTION/REHAB ACTIVITIES

Owner(s):

Property Address:

MaineHousing Number of Units
Project No.

The undersigned Owner(s) certifies as follows:

1. The loan funds | have received from the Maine State Housing Authority to undertake property
improvements have now been appropriately spent.

2. The improvements for which | used the money have been completed to my satisfaction and are the same
improvements listed in Exhibit "A" of the Rehab Escrow or as listed in the Technical Services Document
Sign Off, except as amended with the prior written consent of the Maine State Housing Authority.

The undersigned Owner(s) swears under penalty of law that he/she/they have read and understood this
Certificate and that to the best of his/her/their knowledge and belief it is true.

OWNER:

By: Date:
MName:

By: Date:
Name:

APPROWVAL BY Maine State Housing Authority;

By: Date:

MAINE STATE HOUSING AUTHORITY USE ONLY
Final Escrow Draw occurred on: Remaining Eserow Funds
{Erare)

Recommended Initial Annual Inspection Remaining Funds to:
Mo/ Y

CC: Legal; Asser Management); Development Manager

1 8% Bules, LEHTCYLIHTC 20054 Final Rule and Standasds’ Supportive Housing.One Wite Cervification.docs
Page | of |
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Grantee SF-424's and Certification(s)

STATE CERTIFICATIONS

In secordance with the applicable statutes and e regulatons governing the copsolidsted plan
reguladons, the State eertifios hat;

Affirmativeiy Furilher Fair Housing -- The State will allinnatively further fair honsiny, which mems it

wil conduc! gn analysis of impediments 1o Tair housing choice witkin the siate, ke appropriate actions fo
overcome the effects of any impediments identified tiroweh that analvais, sad maniain records reflecting

that analysis and aclions tn this regaed.

Anfi-disptacement szd Relocation Plan — Thwill comply with the acqm:sition and velocation
requirewnents of the Uniiorer Relocation Assistanse aod Real Froveriy Acyuisition Policies Act of 1970,
as amended. and impleracneing regulations at 44 CFR 24: and it has 1o offect und is following a residenual
anli-displacement and relocution assistance plan reguired uncder seetion [94(d) of the Tlowsing and
Cotgmwnity Deve:opment Act of 1974, s wmended, m comection with ars aclivity assisted with funding
mder the CDRG or HOME programs.,

Anii-Tohhying — To the best of the Suae's knowledge and belisf

1. No Federal appeoprigtzd Bunds bave besn paid or will he paid. by or on hehalf of if, to any person
for inlluencing or attenmpling to indluenss an officer or erapleyes of any agency, o Mewber of
Congress, ai oflicer or emplovee of Cangress, or an anployes of & Member of Cogess in
comection with the awarding of any Feder] contract, fhe paking of uny Federal pranr, the
making of any Federal loan, the entering into of any coopurative apreement, and the exlonsion.
conlmieation, venewnl, amendment, or modificatiom of any Federal contract, grung, loan, or
COUDETAIIVE BEreemens;

2. It any funds other than Federal appropriated funds have been paid or will e paid 1o 2oy person
for inltucaeing or aitenpiing to influence an aficer or emaplevee of any ageney, u Member of
Congress, an olficer or employee of Congress, ar an smployee of o Member of Congress
conectinn with this Federal conlract, grant, loan, or cooporaiive agreement, it wiil complele and
submit Standand Fopm-LLL, "Disclosure Form 1o Renort Lobbying,” in avcordunce with its
sirsiions: and

Lk

It swifl requare thet the lunguage of paragraphs L and 2 of this cortification b meluded in
award documents for all subavwards at all tiers (ineliding subzomtracts, subgrants, and conlmels

Annual Action Plan
2016
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under grants, lomns, andd cooperstive sgreoments) and that all snbrecipients shall cenify and
diselese accardingty.

Authorily of State -- The submission of the consolidaled plan i3 surhenzed under State law and the
State possesses the legal anthonily io curry oul the programs tnder the consolideted plan for whizh it s
seakimg funding, it aceordmmee wil upplivebbe HUD regubutions.

Consistency wilh plan — The iousiag activilies o be undertaken weith CBG, FIOMT, TE54G, and
FIOPW A funds are consisicny with the straregic plan.

Sectian 3 - It wili comply with szetion 3 of the Tiousing and Urban Developmenn Al of 1968, and
implemeniing regulations af 22 CFR Part 1335.

Sigmatura Anthorized € fricia)

Cwend & ftie B
Title
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ChdE Numpe- 4043-C004
Enperztion Do B/3MEC15

Appltcation for Federal Assistance 3F-424

* 1. Tyne of Sunmiss-an:

E Praspnlication

<% Appticalicn

[] ChangediCarmected Apphztion

* & Tyoe ol Apoicalon
!E Kew . _J

1 Cantinuation

E REvisian b oo o

“IFR@dlgnn. 5lool apgesriole ithers;

TSl (Epeeilyy

4 Mste Racsiver:

A Apabzanl dertfiern

I | .

o

2. Frders! Enhiy |dznafer

ke Farea swsrd Idantise

r B

State Lise Only:

& Date Facelven by Sizte: [

7. Blsis &pplicaiion sridisr -

3. APPLICANT INFORMAYIQN:

A Legal NETE o ae Hale BouEine satkhovicy

* o Drgenizaclang DUNE:

* b. EmooysrTaspaysr [dentification Kumber ( EIMTIN):

1 S5
' RRErL v Rt BRI e] (VY 1] !

d. Address:

* Sreetd: T -
e e R s i S SR ...,...I

a————|
LountyFa ! T

* State: b Haine ) !

L ol e P

Przvinoo: ]

 Couniry: ey U;:z:'.r":F,ﬂ ETATES . m_l

" ¥viPoslal Coda: |paaan-caE3a

& Drg=airational Unik,

Crepatment Hams:

Crivisian Mams;

[ o s I

Mzlne Srtate Tousing net

barisy

f. Mamc and centact infommation of person @ be contacted on melers invedving this application:

£ CEus N, e

rgelln Mama: S s o A L -

* |.ast Marme e - !
—_ i

Suten

Tre: Ly Director — = _,___|;

Urganizalionz] Atliigtior:

® Teleahore Nurbe [hgr gae-

| FaxMumbsr |20 5245700

Cmi jeone er- TTamna:nebonming o
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Application for Federal Assistance 5F-474

* % Type of Applicant 1: Selact Applicant Type:

Tyoa of Applcart 3. Salocd Aps

T Dlowr (spuc iyl

L.

* 10, Mamo of Fedaral Agency:

;'[T, 2. Separtmant o Houging &ad Trasn Jevelopmernt

11. Catsloq of Federal Domestic Agslstaace Number:
ile- 275 ‘|

LA Titla:

* 1. Funding Opparounity Namber:

F !

= Tite:

k. e AT e £

13. Competibian Idertiication Number:

L

Tilie

14, Areas affected by Project (Cries, Countles, Steges, ets.]:

o  ——— - _

|| Ao stathmend

* 1%, Lepscriobve Tile of Applicants Frojest:
- i it e il R

aing Trual Fund for che Slabe oF Waloe, The Dons
- srragrAT feser gt o e

Hlam anid 4

AHaEen sUpporing documarts a8 spachies in agency Instructans
'.::._‘-ﬁu_d--ﬂ!_'[@ch".'mnlf_é 1 f
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Application for Fedaral Assiztance SF-324

1h. Gongressional Districts OF:
*a Applivand —_| ' b. Pregram®rmject g

Attach ar adzinonal list of Program T oject Coraressioral Dlsiicts i needsg,

rﬂdd F.nscr‘s:é

17. Proposad Project:

* & S\nCae: © o, £ Lrale:

13. Estrnaiad Funding (3

* &, Feoeral [ 50, 00,00
* b. Applicant

* o Stanz

*d o iaeal

Y Dlher

s Preram e

*a TOTAL 4 S,CRD, 000, o0

* 15 Is Applcaticn £ubject M Review By State Under Executive Drder 12372 ProcessT

|:| &, This applicalen was made aviilabls 1o the Stala under l1e Caecutive Order 12372 Pracess for eview an | L
|:| o Frograr is subjecd b B0 129732 bul has ret been ssigciad by the Stete for raview.

[E Z. Program is nod cowversd by E.00 12377,

* 20. Is the Applicart Delinguent Dn Any Federal Debt? (If "Yes,” provide exalanation In atéachment.)
:l Yas E he

H™es', orovide explenation and sttack

el ]

21, "By signing thiy applivation. | cerdfy (1) to the statements contalned In the list of cemtficaiions™ and (2] that ihe slatemonts
herein are o, compler and accuesiv o Bw best of iy knewdedge. | aso peovide the required essurances™ and agree (o
oy wilhh sy iesulling Leores | aveepd ao aws . | @n s thd any falso, fictitoos, or fraedulent statements or clalms. may
albapaecl e 1o Grinadial, Civll, o gdaanishalive perrallies, (U8, Code, Tille 218, Sociiun 1961)

B ** | AGRFF

** Tha llst o7 cedificalions ard assurances, of ar irleinel sie whoie vouw —ay obdaie iz liss, i contained in the arnouncarent ar agency
spedliv neiruclions.

Authorlzed Reoreseniailve:

Erafin: i

® Firat Mame:  Taal

Micdlie Mame:

=

— e — i

* Last hiame: |Lck‘ag:-

Sullx I

* Tikis: fazrrormoT :

* Taleshera Mumbsr ST mE7- 4571 T o P T o ig.:.r,- 2E%-1314 |
' Zmalk L t

e L r e ” et * = :
5 gna .Lr&i Sadlhioizes Rem_is_;\: laliva Ceats Sigred: e E‘; i
wmm L 5y o
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