
 HOME REPAIR NETWORK PROGRAM 
INSTRUCTIONS FOR COMPLETING 

ENVIRONMENTAL REVIEW RECORD STATUTORY CHECKLIST 
 
 
GENERAL INSTRUCTIONS 
 
The Environmental Review Record Statutory Checklist (the “Checklist”) for the Home Repair Network 
Program (HRN) must be completed in accordance with the instructions on the Checklist (under the 
column labeled “Provide Compliance Documentation”) and the instructions included below. 
 
On page 1 of the Checklist you must check all boxes under “Project Description” that describe the 
activities for which  HRN funds will be used.  If any project involving rehab work is funded with both 
CDBG and non-CDBG funds you must take into account all of the rehab work in completing the 
environmental review, and not just the part of the rehab work funded by CDBG.  You may not rely on 
any environmental review completed by any other agency. 
 
Some of the items on the Checklist, under the column labeled “Area of Statutory or Regulatory 
Compliance,” have already been completed (see page 9 of Checklist).  Any item for which an “X” 
already appears in column 1, labeled “Not applicable to this project,” is completed and does not need 
any further review or action.  Therefore, do not review items with an “X” in column 1. You must review 
items on the Checklist for which there is no “X” in column 1 by following the related instructions.   
 
The Checklist and the instructions below indicate that certain documentation must be attached in 
support of your findings.  The environmental review rules of the U.S. Department of Housing and 
Urban Development require that supporting documentation be included in the environmental review 
record for each project reviewed.  The type of supporting documentation that is required is indicated in 
the Checklist or the instructions below.  Notes of each telephone or personal contact concerning an 
item of review need to be maintained and must include the name of the CAA staff person making the 
contact, the name of the person contacted, the name and telephone number of that person’s 
organization, the date of the contact, and the substance of the conversation.  Copies of any email and 
other written correspondence concerning items of review must also be included. 
 
The completed Checklist, with all required attachments, must be kept in the Project File.   
 
 

PART I INSTRUCTIONS 
(For use in completing Part I of the Environmental Review Record Statutory Checklist) 

 
INSTRUCTION 1 
 
You must use current FEMA flood maps.  FEMA flood maps are referred to as “Flood Insurance Rate 
Maps” or “FIRM.”  They can be purchased through FEMA’s web site at www.fema.gov (click “FEMA 
Flood Map Store” on left side of FEMA home page).  You may also view FEMA flood maps on the 
FEMA web site and create a free “FIRMette” (a free service allowing users to print the portion of the 
FEMA flood map panel containing the property—instructions for creating a FIRMette are on FEMA’s 
Map Service Center page, http://msc.fema/gov).   
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INSTRUCTION 2 
 
If a home to be repaired is located in the vicinity of an airport providing commercial air service  you 
must  determine whether the property is located within  2,500 of the end of a runway and attach 
evidence of the property’s location relative to the airport.  Commercial airports in Maine are as follows: 
 

Augusta Airport 
Bangor International Airport 
Hancock County – Bar Harbor Airport 
Knox County Regional Airport (Rockland) 
Northern Maine Regional Airport (Presque Isle) 
Portland International Jetport 

 
If the property is located within 3 miles of the Bangor Air National Guard Base (BANGB) you must 
then determine whether the property is within 15,000 feet of the end of a runway at that base and 
attach evidence of the property’s location relative to the airport.   
 
If necessary you can consult with the airport operator or BANGB or review airport clear zone maps 
obtained from the airport operator or BANGB.  Attach your notes (in the form discussed under 
General Instructions above) regarding contact with the airport operator or a copy of the airport clear 
zone map reviewed, as necessary. 
 
INSTRUCTION 3 

List of Maine towns in the coastal barrier resources system: 

Biddeford 
Cape Elizabeth 
Cranberry Isles 
Cumberland 
Cutler 
Deer Isle 
Georgetown 
Harpswell 

Harrington 
Islesboro 
Jonesport 
Kennebunk 
Kittery 
Lubec 
Machiasport 
Ogunquit 

Owls Head 
Perry 
Phippsburg 
Roque Bluffs 
Scarborough 
Steuben 
Trescott 
York 

 
 

PART II INSTRUCTIONS 
(For use in completing Part II of the Environmental Review Record Statutory Checklist) 

 
INSTRUCTION 4 
 
All properties, except mobile homes where the scope of work does not involve any ground 
disturbance (defined in Instruction 5), must be submitted to the State Historic Preservation Officer 
(“SHPO”) for review on the standard SHPO Form.  You must complete the SHPO Form by filling in the 
CAA name, address, contact person and telephone number; the date; and the property identification 
information.  In addition, you must attach to the SHPO Form the items marked with an “X” on the form.  
These items are: 
 

(1) A detailed scope of work, including information on any part of the work that involves 
ground disturbance.  See Instruction 5 below for the definition of “ground disturbance.” 

 
(2) The Historic Building/Structure Survey Form, with lines 3 to 5 completed.  The Historic 

Building/Structure Survey Form is attached to these instructions, immediately following the 
SHPO Form. 
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(3) At least one clear photo of the building as it currently exists.  It is important that the photo 
be clear and not pixelated, backlit, blurry, or taken from a great distance or with vegetation 
obscuring the view of the building.  Attach all photos to the Historic Building/Structure 
Survey Form and identify each photo.  

 
(4) The 7.5-minute quadrangle U.S. Geological Survey (“USGS”) topographic map where the 

property is located (also referred to as a 1:24,000-scale topographic map).  Mark the 
topographic map to show the location of the property.  7.5-minute quad topographic maps 
published by the USGS may be obtained from the Maine Geological Survey, at 
www.maine.gov/doc/nrimc/mgs/pubs/index.htm.  Under the heading “Topographic Maps” 
on that web page, a link to “MGS publication search” tells you how to find the name of the 
quad map where the subject property is located.  Digital topo maps are available online at 
the USGS Topographic Map website. 

(5) If the work involves a home replacement or the construction of an addition to an existing 
home attach photos of any buildings on the sides, across the street from, or with a direct 
view of the subject property.   

 
If, after reviewing the property and scope of work, the SHPO finds that no historic properties will be 
affected, he will sign and return the SHPO Form to you.  The bottom of the SHPO Form contains 
space for the SHPO’s sign-off.  In that case, mark “X” in column 1 (labeled “Not applicable to this 
project”) and column 2 (labeled “Consultation required”) of the Checklist.  The review of this item is 
then complete. 
 
If the SHPO finds that the property is historically important, rather than returning the SHPO Form, he 
may send you a letter containing his findings and indicating conditions.  In that case, mark “X” in 
column 2 (labeled “Consultation required”) and column 6 (labeled “Conditions and/or mitigation 
actions required”) of the Checklist.  The review of this item is then complete, BUT you will need to 
ensure compliance with the conditions imposed by the SHPO. 
 
You must document, in the manner described under General Instructions above, any additional 
contacts with the SHPO. 
 
You must attach to the Checklist: 

(1) A copy of the completed SHPO Form and of the topographic map sent to the SHPO The 
SHPO’s response, including any conditions imposed by the SHPO. 

(2) Documentation of any additional contacts with the SHPO. 
 
 
INSTRUCTION 5 
 
“Ground disturbance” includes any activity that results in the excavation or disturbance of soil on the 
project site, including but not limited to the following 
 

Drilling of wells 
Repair or installation of septic systems 
Installation of sona tubes 
Installation of foundations or slabs 
Site excavation 
Grading or placement of fill 
Drainage installation 
Home replacement 
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INSTRUCTION 6 

List of Maine Towns in the Coastal Zone: 

Addison 
Alna 
Arrowsic 
Arundel 
Augusta 
Bangor 
Bar Harbor 
Bath 
Beals 
Belfast 
Biddeford 
Blue Hill 
Boothbay 
Boothbay Harbor 
Bowdoinham 
Bremen 
Brewer 
Bristol 
Brooklin 
Brooksville 
Brunswick 
Bucksport 
Calais 
Camden 
Cape Elizabeth 
Castine 
Centerville 
Chelsea 
Cherryfield 
Columbia 
Columbia Falls 
Cranberry Isles 
Criehaven Twp 
Cumberland 
Cushing 
Cutler 
Damariscotta 
Deer Isle 
Dennysville 
Dresden 
East Machias 
Eastport 
Eddington 
Edgecomb 
Edmunds Twp 
Eliot 
Ellsworth 
Falmouth 
Farmingdale 
Frankfort 
Franklin 
Freeport 
Frenchboro 
Friendship 

Gardiner 
Georgetown 
Gouldsboro 
Hallowell 
Hampden 
Hancock 
Harpswell 
Harrington 
Isle au Haut 
Islesboro 
Jonesboro 
Jonesport 
Kennebunk 
Kennebunkport 
Kittery 
Lamoine 
Lincolnville 
Long Island 
Lubec 
Machias 
Machiasport 
Marion Twp 
Marshfield 
Matinicus Isle Plt 
Milbridge 
Monhegan Island Plt 
Mount Desert 
Muscle Ridge Shoals 
Twp 
Newcastle 
Nobleboro 
North Haven 
Northport 
Ogunquit 
Old Orchard Beach 
Orland 
Orrington 
Owls Head 
Pembroke 
Penobscot 
Perkins Twp 
Perry 
Phippsburg 
Pittston 
Portland 
Prospect 
Randolph 
Richmond 
Robbinston 
Rockland 
Rockport 
Roque Bluffs 
Saco 
St. George 

Scarborough 
Searsport 
Sedgewick 
Sipayik (Pleasant 
Point) 
Sorrento 
South Berwick 
South Bristol 
Southport 
South Portland 
South Thomaston 
Southwest Harbor 
Steuben 
Stockton Springs 
Stonington 
Sullivan 
Surry 
Swans Island 
Thomaston 
Topsham 
T7 SD 
T8 SD 
T9 SD 
T10 SD 
Tremont 
Trenton 
Trescott Twp 
Veazie 
Verona 
Vinalhaven 
Waldoboro 
Warren 
Wells 
West Bath 
Westport 
Whiting 
Whitneyville 
Winter Harbor 
Winterport 
Wiscasset 
Woolwich 
Yarmouth 
York 
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